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I. O01Me cBejeHUA

A IMUHUCTpPaTUBHO-XO035IMCTBEHHAS MO/Iep>KKa U COMPOBOXKJEHHUE /1eATelTbHOCTH 07.005
OpraHu3aliu

(HauMeHOBaHMe BUZa IPOdeCCHOHATBEHOM e TeTbHOCTH) Kog,

OcHoBHas Le/b BUa podecCroHaNbHOU JesiTeIbHOCTU:

AMUHUCTpaTUBHOE, XO3SMCTBEHHOE, JOKYMEHTALMOHHOE U OTlepaljioHHOe obecrieueHne, Moiep>KKa 1
COMPOBOXKJEeHHe PabOThI BCeX Cy>KO ¥ pabOTHUKOB OpraHU3aLiuu

I'pynna 3anaTyi:

1219 Ynpasnstoliue GpruHaHCOBO- 1324 PykoBoauTeu cayx0 1Mo cHabXXeHHto,
5KOHOMHYECKOW Y aZIMUHUCTPaTUBHOM pacrpoCTpaHeHUIO0 TOBapOB U




JlesATe/IbHOCTBIO, He BXO/SILYe B aHaJIOTMYHBIM BU/IaM [1eATe/IbHOCTH
JIpyTHe TPyTIbI
1325 PykoBoguTeny nojpaszeieHui 3323 3aKyIuKU
(ynpaBsisirolLjyie) Ha TpaHCIIOpTe
3332 Opranu3saropsl KOH(epeHILUi U 3334 ATreHTHI I10 orepaLysm C
JIPYTUX MepPOTpUsITUIA HeJIB)KUMOCTBIO U JIPYTOi
CcO0OCTBEHHOCTHIO
3341 Oduc-meHemKepbl 3343 AJIMUHUCTpPaTUBHBIN U UHOU
VICIIOJTHUTE/IbHBIN CpeIHeTeXHUUeCKUn
repcoHail
4321 Cnykalye, 3aHsITble y4eToM, npuemom 4323 Crnykaljye 1o TpaHCIIOPTHBIM
Y BblZlaueil TOBAPOB Ha CK/azie repeBo3Kam
(xop OK3) (HauMeHOBaHUe) (xop OK3) (HauMeHOBaHUe)

OTHeceHue K BUIaM S5KOHOMUUECKOM JiessTeTbHOCTHU:

49.39.3 ITepeBO3KM NacCa)XUPOB CYXOIyTHBIM TPAHCIIOPTOM HeperyJsipHble

68.10.1 [ToaroToBKa K mpojjayke COOCTBEHHOTO He/IBY)KMMOTO MMYII[eCTBa

68.10.2 [TokyTiKa ¥ Mpo/jaxka COOCTBEHHOTO HeIBKUMOT'O UMYIIIeCTBa

68.20.2 ApeHia v yripaBsieHre COOCTBEHHBIM WA apeH0BaHHBIM HE)KUJIBIM He/IBKUMbBIM
VIMYILIeCTBOM

70.22 KoHcynbTHpoBaHue Mo BOMpocaM KOMMepUeCKol JesiTeJIbHOCTH U YTIpaB/ieHus

81.10 [esATeTbHOCTD TI0 KOMIIJIEKCHOMY 00CTY>KUBaHUIO TIOMeLeHUH

81.21 HesTebHOCTD TI0 00111l yOOpKe 3aHuM

81.22 [lesiTeTbBHOCTD TI0 UMCTKe W yOOPKe )KU/IBbIX 3[jaHHI 1 He)XWIBIX TIOMeIl|eHHH poYast

82.11 [esTeTbHOCTD a[MIHHCTPATUBHO-XO035MCTBEHHAst KOMITJIEKCHast 110 obecriedeHuI0 paboThl
OpraHu3alyu

82.30 [esaTenbHOCTD 1O OpraHu3aliii KOH(GepeHIM 1 BbICTaBOK

70.10 [esiTenbHOCTb TOJIOBHBIX O(PUCOB

(kom OKB32/)

(HauMeHOBaHKWe BUJAa SKOHOMUUECKOM J1eATelTbHOCTH)




II. Onucanue TPyAOBBIX (DYHKIHI, BXOAAIINX B MPo¢eccHoHAMbHBIN cTaHAApT (PyHKIHOHA/IbHAsA KapTa BHAA
npodeccCHoOHATBHOM IeATe/TbHOCTH)

O6006111eHHbIe TPY0BbIe HYHKLMN TpyzoBble GYHKLUN
YPOBeHb
Ko YPOBeHb (moxypoBeHb
HavMeHOBaHUe KBa/M(uUKalj HavMeHOBaHue KOJ, )
A 14151 KBa/M(uKaLll
508
A |O6ecrnieueHrie pabOTHUKOB 5 Onpepenenre MoTpeOHOCTel B TOBapax U yCIyTax /sl CO3/IaHuUs A/01.5 5
pacxoHbIMU MaTeprajiaMy, TOBapamH, ONTHMasbHbIX YCJIOBUM TPya
00opyJj0BaHHEM U yCIYTaMu JJist Opranu3aius mpotiecca 3aKyIKy ¥ MpUoOpeTeHre TOBapOB U yCIyT A/02.5 5
CO3/laHHsI ONITUMAJ/IbHBIX YC/I0BUU JJ1s1 CO3JJaHUsI ONTUMaJIbHBIX yC/IOBUM Tpy/ia
TpyAa KoHTposnb ncrnoiHeHus ycioBUM OrOBOPOB Ha NTOCTaBKy TOBAapOB U A/03.5 5
YCJIyT [/ CO3/laHus1 ONITUMa/IbHBIX YCI0BUM Tpy/a
Opranm3anusi paboThI CK/IaZICKOTO X035HCTBA OPraHM3alviy U yueT A/04.5 5
TOBapHO-MaTepHabHbIX 1jeHHOCTel (TMLI), ucronb3yemsbix AJist
CO3/jaHKsl ONTHMaJIbHBIX YCI0BUM TPyZa
ObecrnieueHre TEXHUYECKOTO U CEPBUCHOTO 00CTY>KUBaHUS A/05.5 5
niprobpeteHHoro odrcHoro 060py0BaHuUs (KPOMe OPTTeXHUKU) U
KOHTPOJIb €r0 COCTOSTHUS
B |Opranusaiys [je/oBbIX MOe30K 5 [TprobpeTeHue /11 pabOTHUKOB OM/IETOB Ha BCe BU/IbI TPAHCIIOPTA, a B/01.5 5
paboOTHUKOB, obecrieueHue TaK)Ke OpraHu3alysi TpaHc(hepos
KOPITOPaTHUBHBIX U [I€/IOBBIX Opranu3auysi MpoXKUBaHWsI PAOOTHUKOB BO BpeMsI [Ie/IOBBIX MOe3/I0K U B/02.5 5
MepOIPUATUN TIPO>KMBAHMS /1e/I0BbIX FOCTeN OpraHu3aLiu
Opranusanus npoLeaypbl OJy4YeHUs: BU3 U pa3peLlnuTe/IbHbIX B/03.5 5
JIOKYMEHTOB JI/151 Bble3/la 3a I'paHULly U Bbe3zia B Poccuiickyro
®epepaliyio, JOKYMeHTal[MOHHOe COIIPOBOXK/EeHUe T10e3/10K
pabOTHUKOB
BbI60p MOCTABIIMKOB [I7Isl OPraHU3al[iH /IeJIOBBIX IT0e3/I0K, B/04.5 5
obecrieueHysi KOPIIOPAaTUBHBIX U /I€JIOBBIX MEPOTIPUSTUN
OpraHu3alfysi COIPOBOKIEHUS [IeJIOBLIX TOCTEN B 00ecieueHHe B/05.5 5
MepOoTnpUsITUI /i1 paOOTHUKOB U [Ie/IOBBIX FOCTeH




MaTtepuranbHO-TeXHUYECKOE U OpraHnu3aiusi iepeBo3ku pabOTHHUKOB, JOKYMEHTOB U IPY30B C/01.5
JIOKYMeHTal[MOHHOE COTIPOBOXK/IeHHe OpraHu3aliu
paboThl TpaHCIIOPTa OPraHM3alUU B ComnpoBoXK/jeHHe B 00ecITeueH e Mpoliecca OpraHu3auu C/02.5
1esIIX 00ecrieueHus ee JeATebHOCTH 6e30MacHOCTH JOPOXKHOTO JIBMXKEeHUSI TIPU SKCILTyaTaldy TPaHCIIopTa
OpraHu3aLyu
ComnpoBosk/ieHHe 1 obecrieueHHe Tpoliecca KCIUTyaTaruu, C/03.5
00C/Ty>)KUBaHUS U PEMOHTa TPAHCIIOPTa OpraHu3aLiu
Opranu3aifys 3aKyIKyd ¥ IpUoOpeTeHs: TOBApPOB U YCJIYT AJis C/04.5
9KCTUTyaTaliuy U 00C/Ty)KUBaHUsI TPAHCTIOPTa OpraHU3al[|uu
MaTtepuranbHO-TeXHUUYECKOE U ComnpoBoyKjeHHe 1 0becIieueHHe Tpoliecca KCIUTyaTaruu, D/01.5
JIOKyMEeHTaL[IOHHOe COIPOBOXK/eHHe 00C/Ty>KUBaHUS U PeMOHTa 00beKTOB HeJJBMPKUMOCTH OpraHU3aliy
rporiecca yrpasJ/ieHus [Tox6op 06BEKTOR HEIBUKUMOCTH B 1[e/ISIX Pa3MeIllleHHs] OpraHU3ariu D/02.5
He/IBWDKUMOCTBIO OpraHH3aLiu Y BeJleHUs ee X03siICTBeHHOM JleITe/TlbHOCTH
[loKyMeHTaI[MOHHOE COTIPOBOJKZEHHE, CBSI3aHHOe C 00ecrieueHnemM D/03.5
rpaBa COOCTBEHHOCTH WJTM MHOTO BEIHOTO TpaBa U MPOIeCCOB
WCII0/Tb30BaHUs], IKCIITyaTal[ii U 00C/Ty>KUBaHUSI 00BEKTOB
He/IBIDKMUMOCTH OpraHu3aLyun
OpraHu3anusi 3aKynku 1 IpuoOpeTeHNst TOBapoB, 000pYyJ0BaHUS U D/04.5
YCJIYT B 1[e/ISIX KCTUTyaTalui U 06CTyKUBaHUSI 00BHEKTOB
HeZIBIDKMUMOCTH OpraHu3alin
Opranu3arnusi paboyero rpoCTpaHCTBa, OpraHu3anusi pa3MeliieHusi pabOTHUKOB, 30HUPOBaHKe U obecrieyeHre E/01.6
co3faHue U obecrieueHre 5 peKTUBHOT0 UCI0/Ib30BaHUs TTOMeELeHHI
OINTHMaJIbHBIX YCI0BUM BBIIO/THEHUS OpraHu3anusi 1 KOHTPOJIb MaTepyUabHO-TeXHUYeCKOTo obecrieyeHust E/02.6
TPYA0OBBIX PyHKIMM paboTHUKaMU JiesITeIbHOCTA PAOOTHUKOB OpraHU3alif
OpraHu3alvu Opraunu3anusi paboThl CTy>KObI TIpHeMa MoCeTUTe el E/03.6
OpraHusanysi KOpropaTyUBHBIX U 1e/I0BbIX MepONPUATHI E/04.6
Opranu3sarys npoLeccoB MepeBO3KU YripaByieHue nepeBo3KaMu KOPIIOPaTUBHBIM TPAHCIIOPTOM U F/01.6
pPabOTHUKOB, ZIOCTAaBKHU IPY30B U JI0OCTaBKOM I'Py30B OpraHy3aLvu
yIipaBJjieHUe KOPIOpaTUBHLIM [TocTpoeHue Tiporiecca 0OecrieueHusi OpraHu3ariy TPaHCTIIOPTOM U F/02.6
TPaHCIIOPTOM OpraHv3aLyy MaTepHabHO-TEXHUUECKOro obecrieueHNst KOPIIOPaTUBHOTO
TpPaHCIOpTa
Opranm3auusi 1 pa3paboTKa MepPONPHSITHIA 110 00ecrieueHo F/03.6

6e30MacHOCTY TIepeBO30K KOPIIOPATUBHBIM TPAHCIIOPTOM




OpraHu3aLu

Yrnpas/ieHre 00beKTaMU Opraunu3aius 1 obecrieueHre yrpaBieHUs: COOCTBEHHOMN G/01.6
He/IBIDKUMOCTH, HaXOJAIIMMHUCS B He/IBIYKUMOCTBIO U He/IBIYKUMOCTBIO, UCTI0/Ib3yeMOl Ha OCHOBaHUU
COOCTBEHHOCTH OpTraHU3aLiU UK APYTUX BELIHbIX I1paB
KCTI0/Ib3yeMbIMU Ha OCHOBaHUU JPYTUX Opranu3aius npoiiecca Bbioopa 00beKTa HeI[BIXKUMOCTH B 1[eJISAX G/02.6
Bell[HbIX [1paB TTOKYIIKU UV apeH/ibl

YmnpaBineHre JOKyMeHTaLMOHHBIM COTIPOBOJK/IeHHEM 00BeKTOB G/03.6

He/IBIDKUMOCTU OpraHu3aLn
OrnepaliMOHHOe U CTpaTeruyeckoe YnpaBnenue aIMUHUCTPAaTUBHOW, X0351MCTBEHHOM, H/01.7
yIpasJjieHue I1poLieccaMu JOKYMEHTAaL[MOHHOW Y OpraHu3aliOHHOM M0/ jep>KKOW OpraHu3aluu
a/IMMHUCTPATHUBHOIO, X0351CTBEHHOIO, OrnpepiesieHye ¥ peanu3alus CTpaTernyeckoro pasBUTUs H/02.7
JIOKyMEeHTal[MOHHOTO U a/IMUHHCTPATUBHOM, X03MCTBEHHOMW, JOKYMEHTAllMOHHOU U
OpraHu3alliOHHOIO CONIPOBOXKZEHUS U OpraHM3aLOHHON MOA/IePIKKU
obecrieueHus JieATeIbHOCTH durHaHCOBBIN aHaMM3, 010/PKeTUPOBaHKE U yTIpaB/IeHHe [eHe)KHbIMU H/03.7
OpraHu3alun MOTOKaMH Ha a/IMUHUCTPAaTHUBHYIO, X031{CTBEHHYIO,

JOKYMEHTAL[MOHHYIO M OPraHU3aLMOHHYH0 [1esiTe/IbHOCTh

YnpaB/ieHue nlepCOHA/IOM CTPYKTYPHBIX TO/Ipa3ziesIeHnH, H/04.7

OCYyIIeCTB/IAOIINX aIMUHUCTPaTUBHYHO, XO3HﬁCTBEHHym,
AOKYMEHTalJUOHHYIO U OPraHr3alJUOHHYIO TTOANEPIXKKY




IT1. XapakTepucTHKa 00001[€eHHBIX TPYAOBBIX (QyHKIHIA

3.1. O6o01enHas TpyaoBasa GpyHkiusa «OdecrneyeHre paG0THUKOB PacX0JHbIMH MaTepHa/laMHu,
TOBapaMH, 000py/J0BaHHeM M YC/IyraMH AJIs1 CO3/JaHHUs ONITUMA/IBHBIX YC/IOBHH TPya»

Ob6ecrieueHrie pabOTHUKOB PACXOJHBIMU

Marepranamu, ToBapamu, 000py/j0BaHHEM YpoBeHb

HaumeHoBaHue Kog A 5
Y yCJIyraMu [i/Isl CO3/laHusl ONTUMAbHBIX KBa/TMHKALIH
yCJI0BUH TpyJa
[MpoucxosxaeHre 060011IeHHOM 3auMCTBOBaHO U3
TPYyZAOBOU HyHKIIUH Opurusan X OpHUrvHasa
Kon PerucrpaliioHHbI HOMep
OpUTHMHa nipodeccroHaNBEHOTO
a CTaHJapTa
Bo3MmoskHble HauMeHoBaHUs1 | CrieLMaIvCT 10 a[MUHUCTPAaTUBHO-X035HCTBEHHOMY 00ecrieyeHHo
JOJDKHOCTeH, rpodeccuii Oduic-meHemxep
TpeboBanus k obpa3oBanuto | CpeznHee npodeccruoHanbHOe 0b6pa3oBaHue - porpaMMa MoAr0TOBKH
1 00yueHuto CTeIMa/IMCTOB CpeIHero 3BeHa U
MomnoHUTeTbHOE TTPOdeccroHaTbHOe 00pa30BaHKe - MPOrPaMMBbl
rpodeccroHa/IbHOM Teperoir0TOBKY T0 MPOMUIIO [lesTeTbHOCTH
TpeboBaHus K OTILITY -
TIPAKTUYeCKOM paboThI
Oco0bble yc/ioBUs JOTMyCKa K |-
pabore
[pyruie xapakTepuCTUKH [MoronauTenbHOe TipodeccruoHanbHOe 0O6pa3oBaHMe - TIPOrPaMMbI TTOBBILLIEHUS
KBa/IU(UKALUU 110 IPOPUITIO [IesTeTbHOCTH (He peke ueM pa3 B TpH I'ofia)

[JononHuTenbHbIe XapaKTePUCTUKU

HauMeHoBaH e J0KyMeHTa Koz HanmeHoBaHre 6a30B0ii IPYTIIbI, AO/HKHOCTH (TIpodeccrm)
WU CTeLaJbHOCTH
OK3 3323. 3aKynimKy
3341. Oduic-meHeKepbl
3343. AJJMUHUCTPATUBHBIA Y UHOW UCTIOJTHUTE/IbHBINA
CpeZiHeTeXHUYeCKUI TlepCoHal
4321. Cry>kaiye, 3aHsATbIe y4eTOM, IPUEMOM U Bbllayel TOBapOB
Ha CKJiafie
ETKC umu EKC ApmuHUCTpaTOp Orica
3aBe/lyrOLMU CK/IaZi0OM
CrierianucTt
OKOHOMMCT TI0 /JOTOBOPHOM U TIPeTeH3UOHHOM paboTe
OKOHOMHUCT TI0 MaTepUaTbHO-TEXHIUECKOMY CHaOKeHUIO
OKIIATP 22141 3aBeyIOIIUI CKIaZ0M
22953 VHCcnekTop 110 UHBeHTapu3aLuu
23011 VHCnieKTOop 110 3KCIlyaTaliuOHHBIM, TIPOU3BOCTBEHHO-
TeXHUUECKHMM M OpraHr3alOHHBIM BOIpOCaM
26541 Cneryamict
27743 OKOHOMUCT TI0 JOTOBOPHOM U TIPeTeH3UOHHOM paboTe




27744 OKOHOMMCT TI0 MaTepHaIbHO-TEXHUUECKOMY CHAa0KeHHIO

3.1.1. TpypoBasi pyHKIMA

OmnpeeneHye TIOTPeOHOCTEH B TOBapax U
YpoBseHb
HaunmeHoBaHue ycayrax [jisl CO3/iaHusl ONTUMa/IbHbBIX Koz A/01.5 5
o KBa/TU(UKALNN
yCJIOBUH Tpy/ia
IMpoucxosxaeHre 06001IeHHOM 3aMMCTBOBAHO U3
N OpuruHan X
TPYZOBOH QyHKUUH OpUrvHama
Kon PerucrpaijioHHbIit HOMep
OpUrMHan nipodeccroHaNBEHOTO
a CTaHgapra
pr,E[OBbIe AEﬁCTBHH HPI/IEM 3d4BOK Hd TOBapbI U YCJIYT'U AJId CO34aHWA ONTUMAJ/IBHBIX nyIOBI/Iﬁ TpyAda

Ormnpe/e/ieHre KaueCTBeHHbIX U KOJIMUeCTBEHHBIX TOTpebHOCTel pabOTHHUKOB B
KaHIIe/ISIPCKUX, X03HCTBEHHBIX H COITYyTCTBYIOIINMX TOBAapax U yC/Iyrax,
oducHoro 060py10BaHMS

HPOBG,ZLEHI/IE dHa/IM3a COOTBETCTBHSA IMOCTYIUBIINX 3a5BOK JIOKA/IbHBIM
HOPMATHUBHBIM dKTaM OPraHKM3adllvK, d TaK)XKe 3all/IaHMPOBAHHOMY 6IO£[)KETY

[ToaroTOBKa AAHHBIX /1S BbIOOpA MOCTABIIMKA TOBAPOB U YC/IYT

HO,Z[FOTOBKEI I/IdHa MOCTABKH I10 3dBKdM Hd TOBApbI U YC/IYyT'U

dopMHUpOBaHHe 3aKa3a MOCTaBIIMKY TOBAPOB U YCIyT

OTHpaBKa 3d4ABKH ITOCTABIIUKY TOBAPOB U YC/IYT

CocTraBrieHre CBO/IHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB I10 Orpe/ie/IeHUI0
MoTpeOHOCTel B TOBapax U yCayrax Ajisi CO3ZlaHUsI ONITUMaJIbHBIX YCJIOBHUM Tpy/ia

HeobOxopymbie ymeHust PaboraTh ¢ 3assBKaMu, (opMHpOBaTh eAMHBIN 3aKa3 Ha 0a3e HECKOBKUX 3asBOK,
(hopMHpOBaTh 3aKasbl B COOTBETCTBUH C KaTeropueil TOBapoB U YCIyT

Onpezensitb 00beM HeOOXOAUMBIX TIOTPeOHOCTEN B MaTepUaTbHO-TEXHUUECKUX
pecypcax B COOTBETCTBHH C JIOK/JIbHHIMHA HOPMaTUBHBIMU aKTaMH 1 OI0/PKETOM
OpraHu3aLuu

Onpepensith Haubosee 3¢ppeKTHBHBIE U KaueCTBeHHbIe IoKa3aTeTn
He00OXO/IMMBIX TOBapOB U yCJIyT

CoctaBnstb ¥ 0OPMISTH ZOKYMEHTHI [jisi TIPOLIeYP BbIOOPA MOCTABIIUKOB U
TipoLeayp 3aKyIKu

®opmMynMpoBaTh MOTPEOHOCTH B TeX WM MHBIX TOBapax M YCIyTax, a TakKe
W3/1araTh WX OIMMCaHUe B MMCbMeHHOU dhopme

PaboTaTh ¢ 3aK/IF0YeHHBIMU ZJIOTOBOPaMH Ha ITOCTaBKy TOBAapOB U OKa3aHHe
YCJIYT Ji/Is1 CO3/IaHus ONITUMa/IbHBIX YCI0BUM Tpy/a

CocTaBnITh CBO/IHbIE€ yUeTHbIE€ M OTUeTHbIEe JOKYMEHTEI B Le/IAX OCYILIeCTB/IEHUA
KOHTDOJIA U dHa/IM3a JdHHBIX O CbaKTaX X035HMCTBeHHOM AedaTe/IbHOCTH
OpraHu3aliiv, COCTOAHHWSA PBIHKA TOBAPOB U YCJ/IYT

Vcrnosib30BaTh KOMIBIOTEPHBIE IPOTPAaMMBI [IJIs1 Be[leHUs yueTa,
cUCTeMaTH3allMK 1 aHa/ly3a JIaHHbIX, COCTaB/leHHs 06a3 JlaHHbIX, BeJleHusT
JIOKyMeHTO000pOTa, CIIPaBOUHO-TIPAaBOBbIe CUCTEMBI, peCypChl MH(OpMaLMOHHO-
Te/JIeKOMMYHUKALIMOHHOM ceTu «/IHTepHeT», OPITeXHUKY

Hcnonb3oBaTb CpeaCTBa KOMMYHUKALIMN

BecTu rieperoBopsI 1 IeJIOBYIO TMePenucKy, co0/r0/1as HOPMBI [1eJIOBOT0 STUKeTa

HeobOxopumbie 3HaHUS JIoka/ibHble HOpMAaTHUBHBIE aKThl OpPraHM3aly 00ILero Xxapakrepa | o
(yHKLIMOHa/IbHOMY HampaB/IeHHUIO [eTelbHOCTH




PBIHOK MOCTaBII[MKOB TOBAPOB U yC/IyT, 00ecrieunBaroIIix Co3aHue
ONTUMaJbHBIX YC/IOBUW TPY/a

LleHOBasi MONUTHKA PhIHKA Ha OMpe/ie/ieHHble KaTeroOpuu TOBApOB U yCJIyT

[IpaBusa menoBoOM NepenucKy

HpaBHna [AeJIOBOro 5THUKeTa

[Topsifok oopmsieHus 3aKa30B y MOCTaBLIMKOB TOBapOB U yCJIyT

OCHOBHbBIE YC/IOBHS 3aK/TFOU€HHBIX JOTOBOPOB Ha TIOCTAaBKY TOBAPOB U
TipeZioCTaB/ieHUe yCIYT B UaCTH TIpoLielypbl opopM/IeHHs 3aKa3a Ha UX
ToTyyeHre

CTpyKTypa U TIPUHLMITBI OpraHu3alyy J0KyMeHToobopoTa

3akoHoaTenbCTBO Poccuiickoii denepatiyul B 06/1aCT MaTepraIbHO-
TeXHUYECKOTO 0becrieueHusi, 3aKyTIOUHOM /IesTeIbHOCTH, [1eJIOTIPOMU3BOACTBA U
apXMBHPOBAHUS B PaMKaXx BbITIOJ/IHSIEMbIX TPYA0BbIX (DYHKIMH, a TaKKe
rpak/]JaHCKOe 3aKOHO1aTeibcTBO Poccutickori Pefepaliuu B 4acTu
peryivpoBaHus JOTOBOPHBIX OTHOLLIEHUH U CZIe/IOK MeXK/y yUaCTHUKaMU PbIHKa

Criocobb1 06paboTKu MH(MOpPMAIMK C UCII0/Ib30BaHUEM TIPOrPAMMHOTO
obecrieueHyst 1 KOMITbIOTEPHBIX CPEICTB

CTpyKTypa opraHusaiuu

Oco0ble yc/1oBUs OTTyCKa K
paboTe

Jpyrue xapakTepuCcTUKU

3.1.2. TpypoBas QpyHKIUA

IMpoucxoxxzaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

OpraHu3arys rpotiecca 3aKkyInku 1
HanMeHoBaHWe | TIPHOOpETeHHe TOBApOB U yCIyT /i7ist Koy | A/02.5 ¥YPOBeHE 5
p p p yeny 6 ’ KBa/mMpuKalum
CO3aHKs ONTHUMAJ/IBHBIX YC/IOBHUU TPYy/d
3auMCTBOBaHO U3
OpuruHan X
opuruHasna
Koz PerucrpauyoHHbIl HOMep
OpUTMHa npodecCHOHANTBHOTO
a CTaHzapTa

TpyzoBble felcTBuUs

[TpoBesieHMe aHaM3a PbIHKA TOBAPOB U YCJ/IYT, COOTBETCTBYIOLLIMX
MOTPeOHOCTSIM OpraHU3aIuu

Opranu3ariysi 0TOopa MOCTaBIIUKOB C MPUMeHeHHeM KOHKYPEHTHBIX CIT0CO00B
3aKyTMKH

[ToAroTOBKa AOKYMEHTAIMHU /151 TIPOBe/IeHHs TPOoLieyp BbIOOpa MOCTABIIMKOB U
3aKyTMKH

ConpoBoxk/ieHHe NpoLie/lyphl 3aK/IF0YeHKs1 KOHTPAKTOB Ha [OCTaBKY TOBapOB U
npe/loCTaB/IeHUe yCIyr

Cucremaru3sanus 1 06001meHre nH(GOPMALK 0 3aK/TFOYeHHBIX JOTOBOPax

BezieHre peecTpa ZOrOBOPOB Ha IMOCTAaBKY TOBAapOB 1 OKa3aHWe yCIyT

Bezenue 6a3bl MOCTABIMKOB TOBAPOB U YCIyT

MOHUTODPUHT 1ieH Ha TIprobpeTaemMble TOBaphl U YCIYTH

PaboTa C OCTaBIIIMKaMU TOBAPOB M YC/YT C LIe/IbI0 Y/TyUIlIeHUs] KauecTBa U
CHWKeHMs 3aTpar

CocraBneHue CBOJHBIX YUETHBIX M OTYHETHBIX JOKYMEHTOB O (I)aKTaX
XO3MCTBeHHOU AeATe/IbHOCTHU OPraHKW3dlMKv B UdCTH 3dKd3d ITOCTaBKU U




HCI10/Ib30BaHWA TOBAPOB U YC/IYT', COCTOAHWA PbIHKA TOBAPOB U yC/IyT

Heobxoavmbie ymMeHUst

Onpepensth Haubosee 3¢ppeKTHBHBIE U KaueCTBeHHbIe ITOKa3aTeTn
HE0OXO/IMMBIX TOBapOB U yCJIYT

Onpepenstb 06beM He0OXOAUMBIX TIOTPeOHOCTElN B MaTepUaTbHO-TeXHUYECKHUX,
(MHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKA/JIbHBIMA HOPMaTUBHBIMU aKTaMU
1 Or0/PKeTOM OpraHu3aluu

OpraHu30BbIBaTh NPOLIElyPY 3aKylKH TOBApOB UJIN YC/IyT

CocTaBssTh ¥ 0POPMIIATE JOKYMEHTBI /IS TIPOLIeZyp BbIOOPA TIOCTABIIMKOB U
TIpoLielyp 3aKyIlKU

®opMyMpoBaTh MOTPEOHOCTH B TEX WM UHBIX TOBapax M YCIyrax, a TakxKe
W3/laraTh UX OIMUCaHUe B MHCbMeHHOU (opme

CocTaBssTh ¥ 0POPMJISITE JOTOBOPBI Ha IPUOOpPETeHHe TOBAPOB U YCIIYT /IS
CO3/laHHYsI ONTUMAJIbHBIX YCI0OBUN TPyZa

KnaccuburppoBath NiepBUYHbIE OTUETHBIE JOKYMEHTBI, OLIEHUBATh UX
COOTBETCTBHE TPeOOBaHUSIM 3aKOHOZATe/LCTBA Poccuiickoii denepauuu u
yCJIOBUSIM IOTOBOpa

CocTaBnATh CBOAHbIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIe/ISIX OCYLLeCTB/IeHHUS
KOHTPOJIS1 U aHa/lM3a IaHHbIX 0 (paKTax XO3sIICTBEHHOM JlesTeIbHOCTH
OpraHu3aliy, COCTOSIHUM PbIHKA TOBApPOB U YC/IyT

CocCTaB/siTh, CHCTEMATU3UPOBATh U aKTyaIn3UpOBaTh 0a3y MOCTABI[HUKOB
TOBApOB U yC/IyT

Vcrionb30BaTh KOMIBIOTEPHBIE POTPaMMBI /1J1s1 BeJIeHUs y4eTa,
CcUCTeMaTHU3alluy U aHa/Ini3a JAaHHBIX, COCTaB/IeHUs1 0a3 JaHHbIX, BeIeHUS
JIOKyMeHTO000pOTa, CIIPABOYHO-TIPABOBbIE CUCTEMBI, PeCypPChl HHPOPMAL[MOHHO-
TesleKOMMYHUKAL[MOHHOM ceTu «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHUKALIMN

Bectu reperoBopel U Ae/I0BYHO IMEePEIINCKY, CO6J'IIO,I[&H HOPMEI [1€/I0BOI'0 3TUKETA

Heobxogumble 3HaHUs

PBIHOK MOCTaBIIMKOB TOBapOB U YC/IYT B paMKax BbIMOIHEHHUs 3a/ia4 110
CO3/IaHHIO ONTUMAJIbHBIX yCJIOBUM TpyJa

HEHOBaH IMMOJINTHKA PbIHKA Ha OrpejejieHHbIe KaTeropruu TOBADOB U YCJ/IyT

[TpyHLMM, aITOPUTM M 3Tarlbl IPOBeJeHUs 3aKyIIOK

OCHOBBI JJOTOBOPHOM PabOTHI

HOpH,Z[OK 3dK/IFOYEeHHSA JOrOBOPOB

3akoHozaTenbCTBO Poccuiickoit Pezepaliu B 06/1aCTH MaTepHaIbHO-
TEXHUUECKOTO obecrieueHusi, 3aKyTOUYHOM J1esiTe/TbHOCTH, CK/IaZICKOr0 yJeTa, 110
BOMPOCaM TI0KapHOU 0e30MacHOCTH, OXpaHbl TPY/ja, IKOJIOTHUECKOM
6e30macHOCTH, /1e/IONPOU3BO/ICTBA Y apXMUBUPOBAHUS B paMKaX BBITIOTHIEMbIX
TPYAOBbIX (PYHKLIMM, a TaK)Ke rPaKAAHCKOe 3aKOHO/1aTebCTBO Poccuiickoit
@eepal[uM B YaCTH PeryJIMPOBaHUS JOTOBOPHBIX OTHOIIEHUN U CJIeJIOK MEXIY
y4aCTHUKaMH PbIHKa

JlokanpHBIE HOpMAaTHBHBIE aKThl OPraHM3aly O0ILero xapakrepa H o
(yHKL[MOHA/IbHOMY HarpaB/IeHUIO JesITe/IbHOCTH

CTpyKTypa ¥ IPUHLUITBI OpraHU3ali JOKyMeHTo0b0opoTa

Ba3oBbie OCHOBBI MH(OPMATHKH, TIOCTPOEHUsI UH()OPMAIIMOHHBIX CUCTEM U
0Cc00eHHOCTH PabOThl C HUMU

Crniocobb1 06paboTKK MHGOPMALIMK C UCTIOIb30BAHHUEM POTPaMMHOT0
obecrieueHust U KOMIbIOTEPHBIX CPeZICTB

[TpaBusna fe/10BOM Nepenycku

IIpaBuia fes0BOTO STUKETA




CTpyKTypa opraHusanuu

Oco0bble yc/ioBHs OTTyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.1.3. TpypoBas pyHKIHA

KOHTPOJ'H: HUCIIO/THEHUA yC]IOBI/Iﬁ
OI'OBOPOB Ha ITOCTABKY TOBAPOB U YC/IyT YpoBeHb

HauMeHoBaHue A p y p yu y Kog A/03.5 P 5

AJI1 CO30aHUA ONITUMAJ/IBHBIX YC/IOBUH KBaHH(bHKaHHH

TpyAa
IMpoucxosxaeHre 06001IeHHOM 3auMCTBOBaHO U3

N OpuruHan X
TPYZOBOH QYHKLIHH OpUrvHama
Kon PerucrpaliioHHbI HOMep
OpUTHHA npo¢hecCHOHANTBHOTO
a CTaHJapTa

TpyoBbie felcTBUS

OtcnexuBaHie CPOKOB TPOBeZIEHHs OI/IaThl B COOTBETCTBUHU C 3aK/IFOUEHHBIMU
JIOTOBOpaMH, B TOM YKCJie O(epThl

KoHTposb cob/roieHust ¥ UCTIOTHEeHUsT YCIOBUM JOTOBOPOB IMOCTaBKU TOBApPOB
WJTW TIPe/IOCTaB/IeHUsT yCIIyTH

KoHTposb cobroieHus yCIOBUM Tpe[0CTaBIeHUs TIePBUYHOM JJOKyMeHTal[|uH

[TpuemMka nocTaBsieMbIX TOBapPOB U YCIYT B COOTBETCTBUU C J€UCTBYIOLUMU
JIOTOBOpaMu, HOPMaMHU Y TIpaBU/IaMu

[TpoBepka COOTBETCTBUS MOCTAB/IsIEMbIX TOBAPOB 3asiB/IEHHBIM MapKUPOBKaM U
XapaKTepyCTHUKaM, a TaKKe UX KOJTMUeCTBEHHOI'0 ¥ KaueCTBEeHHOr0
COOTBETCTBUS

OL[@HKa KaueCTBd OKd3bIBAEMbIX YC/IyT

OdopmieHre MPUHSTHIX TOBAPOB U YCIYT B COOTBETCTBUU C JIEMCTBYIOLUMU
JIOrOBOpaMu, HOpMaMH Y MpaBU/iaMy TTePBUYHOM OTYETHOW JOKyMEHTaL[uu

OdopmiieHre OTUETHBIX JOKYMEHTOB B COOTBETCTBUU C TPeOOBAHUSMM [IJIsI
KOHTPareHTOB U TOoZpa3/ie/ieHn OyXraaTepcKoro yJyera

BezieHrie paboThI C TOCTABIIMKAMHU T10 YCTPAHEHUIO [IOMYIIeHHBIX HapyIIeHUH
YCJIOBUM I0TOBOPOB

B3aumMoeiicTBre ¢ Mozipa3ziesieHUs MY OpraHU3al|K 110 TTPeTeH3UOHHOU paboTe
B C/lydae HapyllleHus KOHTpareHTaMy yC/I0BUH JOrOBOPOB

AxTyanu3saiyst 6a3bl MOCTABIMKOB TOBAPOB U YC/IYT C TOUKU 3PEHHUS UX
0/1arOHaIe)KHOCTH

Heob6xoivMble ymMeHUst

PaboTath C 3aK/IH0UEHHBIMM [JOTOBOPAMH Ha MOCTaBKY TOBAapOB U OKa3aHHe
yCIIyT

KnaccuduimpoBats niepBUYHbIe OTUETHbIE JOKYMEHTBI, OLIeHUBaTh UX
COOTBeTCTBHe TPeOOBaHHUSIM 3aKOHO/IaTe/IbCcTBa Poccuiickoit depepaiivv 1
YCJIOBUSIM ZIOTOBOpA

BecTu neperoBopsl 10 yCTpaHEHUIO HapyIIeHWH yC/IOBUM JOTOBOPOB

BecTu fie/ioByt0 Tiepemnucky, cob/ito/asi HOpMbI [IeJIOBOTO STHKETa

CocCTaB/Tb CBOZIHbIE YUETHbIE U OTUETHBIE JOKYMEHTHI B LIe/ISIX OCYI[eCTB/IeHHS
KOHTPOJIS U aHaJTK3a JJaHHbIX 0 (haKTaX X0351CTBEeHHOM JiesiTeTbHOCTU
OpraHu3aliM, COCTOSIHUSI PIHKA TOBAPOB U YCIyT

CocTaB/nisiTh, CUCTEMAaTU3UPOBaTh M aKTyaIM3UPOBaTh 0a3y MOCTABIIMKOB




TOBapOB U YC/IyT

Vicnionb30BaTh KOMITbIOTEPHBIE IPOrPAMMBI /151 BeZleHHs1 yueTa,
CHCTeMaTH3alliH 1 aHa/lr3a JIaHHbIX, COCTaB/IeHrs 06a3 JJaHHbIX, BeJleHHUsT
JIOKyMeHT0000pOoTa, CIIpaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAL[IOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OpPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHHKALIUU

Heobxoqumble 3HaHUS

PBIHOK MOCTABIIMKOB TOBApPOB U YCJIYT, 00eCIIeurBarOIMX CO3/aHue
OINTUMaJIbHBIX YCJIOBUM TPyJa

Yc10BYS 3aK/IOUEHHBIX JOTOBOPOB Ha IOCTaBKy TOBAPOB U Npe/lOCTaB/IeHre
yCIIyT

OCHOBBI JJOTOBOPHOM PabOTHI

[TopsimoK 3ak/i0ueHus 10rOBOPOB

3akoHo/aTenbCTBO Poccuiickoit Pezepaliuu B 06/1aCTH MaTepHaibHO-
TeXHUUeCKOro obecrieueHusi, 3aKyrOUHOM /esTeIbHOCTH, 3all{UThI [IpaB
notpeOuTeJIs, /1e/I0NPOU3BO/CTBA M ApXMBHUPOBAHUS B paMKaX BBITIOJTHSIEMbIX
TPYZOBbIX (PYHKLIMM, a TaK)Ke rPaXKAAHCKOe 3aKOHO/IaTeNbCTBO Poccuiickoit
®efepaliuM B 4aCTH peryavpoBaHusl JOTOBOPHBIX OTHOLLIEHUN U CLIe/I0K MeXY
yuaCTHUKaMH PbIHKA

CaHuTapHble HOPMBbI 1 TIpaBuU/Ia, Kacarollyecs onpeziesieHrst KauecTBa
npuobpeTaeMbIX TOBApOB U YC/IYT

CraHzapThl U TeXHUYECKHe yCIOBUS, Kacarolyecs: onpe/ie/ieHusi KauecTBa
riprobpeTaeMbIX TOBApOB U yCJIyT

JIoKanbHbIE HOPMAaTHWBHBIE aKThl OpPraHKW3adl|un O6H.[EFO XdpdakTepa U 110
(byHKL[I/IOHaIIbHOMy HallpaBJ/IEHUIO eATe/IbHOCTU

CTpyKTypa v IPUHLIMIIBI OPraHU3aluy 10KyMeHT00b0poTa

Ba3oBbie OCHOBbI MH(OPMATHKH, TIOCTPOEHUsI UH()OPMAIIMOHHBIX CUCTEM U
0Cc00eHHOCTH PabOThl C HUMU

Criocobb1 06paboTKu MHGMOpPMAIMK C UCIT0/Ib30BaHUEM TIPOrPAMMHOTO
obecrieueHyst 1 KOMITbIOTEPHBIX CPEICTB

[TpaBusna fe/10BOM NepenyucKu

IIpaBusia fenoBoro sTuKera

CTpyKTypa opraHusanuu

Ocobble ycoBust OMyCKa K
pabore

Lpyrve xapakTepucTUKA

3.1.4. TpypoBasi pyHKIMA

[TpoucxosxieHre 06001IeHHOM
TPYJOBOH (QYHKLIM

Opranu3aifysi paboThbl CKIaJCKOT0
X03511CTBa OpraHU3aliy U yuyeT TOBapHO- v
. OBeHb
HaumeHoBaHue MaTepuranbHbIX LieHHocTel (TMII), Kog, A/04.5 P 5
KBa/mMuKaum
WCTIOJ/Ib3yeMbIX 151 CO3aHUS
OINTHUMaJbHBIX YCIOBUM TPyZa
3auMCTBOBaHO U3
Opurunan X
OpWrHMHana
Koz PerucrpalvioHHbIN HOMeEp
OpHUTHHA npo¢eCcCOHANBHOTO

a cTaHzjapra




TpyzoBble felcTBuUS

Opranu3sanys pasrpy3Ky 1 JOCTaBKWA TOBApPOB Ha MeCTa XpaHeHUsI

Opranusaius xpaHenusi TML]

Co3ganue ycioBuit A/1s1 6e301MacHOr0 XpaHeHHsI ¥ COXPAHHOCTH CK/IaZipyeMbIX
T™IL]

CoctaBnenue 0a3nl CKJ/IaZICKOI'0O yueTa

BHeceHue B 6a3y CK/IaZIcCKOT0 yueTa JaHHbIX Ha OCHOBAaHHHU 0()OPMJ/IEHHBIX B
YCTaHOBJIEHHOM 3aKOHO/iaTenibcTBOM Poccuiickor @esiepaliii ¥ JT0Ka/IbHBIMU
HOPMAaTMBHBIMM aKTaM{ OpraHU3aliiM MOPsIKe U UCIIOJIHEHHbBIX [IepBUYHBIX,
OTUETHBIX U YUEeTHBIX JJOKYMEHTOB

OrnpefiesieHre KaueCTBEHHOI'O COCTOSIHUA TOCTYMAIIIUX Ha CKJIaz, U
XpaHamumxcs Ha cknage TML, uX rogHOCTY WU HeroZHOCTH K UCII0/Ib30BAHUIO

BesieHre yueTta 0CTaTKOB XpaHAMXCs Ha ckiazge TMI]

Bepnenue yuera gsrkenuss TMIL

[TpoBepka dakTrueckoro Hamuuus TMII

CrivcaHue NpuvieMxX B HeFOAHOCTb XPaHSAIIMXCS PeCypPCOB B COOTBETCTBUHM C
HOpMaMH

[ToAroToBKa K YTH/IU3aLMK MPULIEIINX B HETOJHOCTh WX He TPeOyHOLX
JlabHeNIIero ucnoib3oBanus TML]

Opranuzauys Beizaur TMLI B COOTBETCTBUM C HOPMaMU M perjiaMeHTaMH,
BHECEeHHe COOTBETCTBYIOLMX 3alMCeil B CUCTEMY yueTa

KonTposnb pacxogoBaHus ¥ UCosib3oBanuss TML]

OdopmneHue MaTepUa/ibHBIX OTYETOB, OTPaXKaroIuX JBkeHre TMI]

[TpencraBneHve B OyXrajJTepuio OpraHU3aiid MaTepUaIbHBIX OTUETOB,
oTpakarolux apwkenre TMIL]

ITpoBesenune nuBeHTapu3sanuii TML]

CocraByieHre CBO/IHBIX YUETHBIX U OTUETHBIX JOKyMeHTOB 0 TMLI, 06 ux
JIBIDKeHWUU, UCII0/Ib30BaHUH U COCTOSTHUMU

HeobOxopumbie ymeHust

OuenuBathb cocrosinve TMI]

KnaccudunmpoBats nepBrYHbIe OTUETHBIE JOKYMEHTHI, OLIeHUBaTh UX
COOTBeTCTBHe TpeOOBaHUSIM 3aKOHO/IaTe/IbCcTBa Poccuiickoit depepativv 1
yCJIOBUSIM IOTOBOpa

Hcronb3oBaTh MprueMbI KOMIIJIEKCHOM MPOBEPKH MMEePBUYHBIX YUETHBIX
AOKYMEHTOB

OdopmsisATE MIepBUUHBIE JOKYMEHThI OyXranTepcKoro yuyera

®opMUpOBaTh U aKTYaIU3UPOBaTh CUCTEMY YUETHO-OTUETHOM JOKYMeHTAlUU 110
JBIKeHUIo (mpuxofy, pacxony) TMII

HpI/IMEHHTb IMpaBHJia IIpOBeAeHUS MHBEHTApU3dLIUN

CocTaB/iATh CBOJHBIE YUeTHbIe U OTUeTHbIe JJOKYMEHTBI B LieJIIX OCYLLeCTB/IeHUs
KOHTPOJISL U aHa/v3a JaHHBIX 110 ABrkeHuo TMI]

Vcnosib30BaTh KOMIBIOTEPHBIE IPOTPAMMBI [IJ/11 Be[|eHUS yUeTa,
cucTeMaTU3alliy M aHa/lv3a JaHHBIX, COCTaB/eHus1 6a3 JaHHbIX, BeIeHUs
JOKyMeHTO000pOTa, CIIPAaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HH(OPMAaLMOHHO-
Te/leKOMMYHUKAL[MOHHOM ceTu «IHTepHeT», OPITeXHUKY

Vcrionb3oBaTh CpefCcTBa KOMMYHUKALIUN

Heobxogumble 3HaHUS

HpaBHna CK/IaZICKOI'0O yyeTa

IIpaBuna cocTaBieHrs MaTepuaabHbIX OTUeTOB ABWKeHus: TML] 1 mepBUYHBIX
JIOKYMEHTOB

CTpyKTypa U TIPUHLMITBI OPraHu3aliy JOKyMeHT0000poTa ¢ mofpaszesieHUus MU
OpraHu3aliu, BeAyIuMy OyXraaTepCcKuil yuer




ITpaBuia xpaHeHHs1 UCXOHOW U TeKyIllel JOKyMeHTalliy Ha [10CTaBKy, y4eT U
Bblgauy TMI]

ITopsioK yueTa, IIpUeMKY, Bbljauu U crimcanus TMIL]

CraHzapTel U TeXHUYECKUe yC/I0BUs Ha xpaHeHre TMIL]

[IpaBusia mpoBeieHYst UHBEeHTapU3alun

[TopsifoK felCTBYI NIPYU BOSHMKHOBEHWY Ype3BblYaiiHbIX CUTYaLUi

JlokanbHBIE HOpMAaTHBHBIE aKThl OPraHM3aly 00ILero Xxapakrepa H 1o
(hyHKIIMOHa/IbHOMY HampaB/IeHHUIO JeTelbHOCTH

OcHoBbI 3aK0HOZaTenbCTBa Poccuiickoii Pesiepariuu B Bonpocax 0opMIeHus
NepBUYHBIX yUETHBIX JOKYMEHTOB, BeJleHUsI CK/Ia[iCKOr0 yueTa, IIpOBe/leHUs
VMHBeHTapH3allyii, 10 BOIIpocaM M0o)KapHOoW 6e30MMacHOCTH, 0XpaHbl TPY/a,
5K0JIOTMYeCcKoi 6e30macHOCTH

Ba30Bble OCHOBbI MH(POPMATHKH, TOCTPOEHHsT HHPOPMALIMOHHBIX CHCTEM U
0Cc00eHHOCTH PabOThl C HUMU

Criocobn1 00paboTKu MHMOPMALIMK C UCITOb30BAaHWEM ITPOrPAMMHOI0
obecrieueHyst 1 KOMITbIOTEPHBIX CPEICTB

CTpyKTypa opraHusanuu

Oco0ble yc/1oBUS JIOTTyCKa K
pabore

Jpyrue xapakTepuCTUKU

3.1.5. TpypoBas pyHKIHA

IMpoucxoxxaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

ObecrieueHre TEXHUUECKOTO U
CEepPBUCHOTO 00CTy>KUBaHUS v
OBEHb
HanmeHoBanue nprUoOpeTeHHOTo0 OPUCHOTO Kop, A/05.5 P 5
KBa/MpUKaLu
obopyioBaHusi (KpoMe OPITeXHUKH) U
KOHTPOJIb €r0 COCTOSIHUS
3aMMCTBOBaHO 13
OpuruHan X
OpurvHana
Koz PerucrpauyoHHbIl HOMep
OpUTHHAJ npodeccroHabLHOTO
a CTaHzapTa

TpyzoBbIe elCTBUSA

OrleHKa TeXHUUECKOTO COCTOSIHUSI MeOesH, 0(hUCHOTO (KpOMe OPIrTeXHUKH) U
ObITOBOTO 000PYZOBaHMUS

[Tpuem oT pabOTHUKOB 3asBOK Ha CEPBHUCHOE 00CTy)KUBaHWE UK yCTPaHeHHe
HeucrpaBHOCTel MebesH, orUCHOTO (KpOMe OPrTeXHUKH) U OBITOBOTO
obopyjoBaHus

Ormpe/esieHre KaueCTBeHHbIX U KOJIMUeCTBeHHBIX 3aTpaT, He0OXOAUMBIX B
paMKax CepBHUCHOTO 00OC/TY)KMBAHUSI WU /ISl yCTPaHEHHUs] HEeUCITPABHOCTEH
mebemu, orcHOro 1 6BITOBOTO 000PY/0BaHUS

OripezierneHue 11e1ec000pPa3HOCTH TIPOBE/IEHNsST CEPBUCHOTO 00C/TYKUBaHUS WU
peMoHTa Mebeu, oprcHOTro 1 OBLITOBOrO 000PY/I0BaHUS

OdopmiieHre TeXHUYECKOTO 3aK/TFOUeHHUsI 0 COCTOSTHUU Mebe uiu
00opy/10BaHus /1151 OTIpeZie/ieHUst UX Ja/IbHEHIIero UCIo/ib30BaHUs WIN
TIDUHSTHS PeIlleHus O CiicaHuu ¢ 6asaHca opraHu3aun

KOHTpO/Tb CPOKOB rapaHTHU U CEPBUCHOTO 00C/TyKUBaHHUSI MeOen 1
obopyoBaHust




OpraHu3alysi CepBHUCHOTO 00C/Ty)KUBaHUs UK peMOHTa Mebenu, 0(hUCHOTO U1
ObITOBOTO 000PYZOBaHMUS

ITprieMKa BBITIOTHEHHBIX PabOT 110 PEMOHTY WJIM CePBUCHOMY 00C/TyKMBaHUIO
mebesn, 0pucHOTo U OBITOBOTO 000PYAOBaHMUS

Heobxomvmbie ymMeHUst

OuenuBath coctossarue TMI

PaboraTh ¢ 3assBKaMu, (opMHUpOBaTh eAMHBIN 3aKa3 Ha 0a3e HECKOBKHX 3asiBOK,
(opMUpoOBaTh 3aKa3bl /151 0becrieyeHusi TEXHUUECKOTO U CEPBUCHOTO
o0city>krBaHUs 0rcHOro 060pyj0BaHus (KpOMe OpPrTeXHUKN)

Onpezenstb 06beM HeOOXOAUMBIX TIOTPEOHOCTEN B MaTepUaTbHO-TEXHUUYECKHX,
(bMHAHCOBBIX pecypcax B COOTBETCTBHH C JIOKAaTbHBIMK HOPMATHBHBIMU aKTaMU
1 OIO/IP)KeTOM OpraHu3al[iu

HVcrnosib30BaTh NMpreMbl KOMITJIEKCHOUW MMPOBEPKU MEePBUYHBIX YUeTHBIX
JIOKyMEHTOB

CocTaB/Th ¥ 0(hOPMJIATE IOKYMEHTBI /IJIs POLieAyp BbiOopa MOCTaBUUKOB U
TIpoLielyp 3aKyTKH [ijist 0becrieueHHst TEXHUYECKOTO W CEPBUCHOTO
o6ciykKrBaHUsI 0pUCHOTO 000pyJ0BaHUSI (KPOMe OPTTeXHUKH)

PaboTath ¢ 3aK/IH0UeHHBIMH [JOTOBOPAMH Ha TTOCTaBKY TOBAapOB U OKa3aHUe
yCJIyT, a TaK>Ke COMPOBOIUTE/ILHON M TEXHUUECKOH ToOKyMeHTaluel K Mebenu 1
0bopyoBaHNIO

CocTaBnsiTh, CUCTEMaTU3UPOBATh U aKTya/lTu3UpOBaTh 0a3y MoCTaBIMKOB
TOBApOB U YCIyT Jisi 00ecrieyeHrsi TEXHUUECKOTO U CePBUCHOTO 00C/TyKUBaHUS
oducHoro 060py0BaHUs (KPOME OPTTEXHUKH)

CoCTaB/ITh CBOJHbIE YUETHBIE M OTUETHbIE JOKYMEHTEI B Lie/IAX OCYILeCTB/I€HUA
KOHTPOJIA YU aHa/IM3d JdHHBIX O d)aKTaX XO03SHCTBEeHHOM AedaTe/IbHOCTH
OpraHur3aliii, COCTOAHWU PbIHKA TOBAPOB U YC/IYT

Vcnosib30BaTh KOMIBIOTEPHBIE IPOTPAaMMBI /111 BE[|leHUS yUeTa,
cucTeMaTHU3alliy M aHa/lv3a JJaHHBIX, COCTaB/IeHus1 6a3 JaHHbIX, Be/leHUsT
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, peCypChl HH(OPMaLMOHHO-
Te/leKOMMYHUKAL[MOHHOM ceTu «/IHTepHeT», OPITeXHUKY

Ncnonb3oBaTh CpeacCTBa KOMMYHUKALIMN

Bectn reperoBopel U Ae/I0BYHO IMEPEIICKY, co611}0,qa;1 HOPMEI [1€/I0OBOI'0 3TUKETA

Heobxogumble 3HaHUS

CranzapTel U TeXHUYEeCKHe YCI0BUS Ha XpaHeHue, UCTI0J/Ib30BaHue U
skcrutyaranuio TML]

PBIHOK TIOCTABIIIMKOB TOBApPOB U YCJIYT, 00eCIeUHBAIOLUX TEXHUUECKOE U
CepBHUCHOe 00CTy)XMBaHHe 0(hHCHOTO0 000PYJ0BaHMUS

LleHOBasi MONUTHKA PhIHKA Ha OTpe/ie/ieHHble KaTerOpuu TOBApOB U yCJIYT AJIst
obecrieueHUst TEXHUUECKOTO U CEPBUCHOTO 00C/TY>KUBaHUsI O(HUCHOTO
0b6opyj0oBaHus (KPOMe OPITEXHUKH)

[Topsiiok oopMeHus 3aKa30B Y MOCTABL{MKOB TOBApOB U yCJIYT JJIs
obecrieueHus TEXHUYECKOTO U CEPBUCHOTO 00CTy>KUBaHUSI O(UCHOTO
00opyioBaHus (KpOMe OPITeXHUKH)

JIoKa/ibHbIE HOPMATHBHbIE dKThI OPraHr3aljiu O6H.[€1"O XdpaKTepa U 10
Q)YHKL[I/IOHEIJ'IBHOMY HallpaBJ/IEHUIO AeATe/IbHOCTU

OcHoBBI 3aKOHOZaTenbCcTBa Poccuiickol ®efepaljuy B BONpoCax MaTepyalbHO-
TeXHUUYEeCKoro obecrieyeHusi, opopmieHNsl IePBUUHbBIX YUeTHBIX JOKYMEHTOB,
rapaHTUIHOTO ¥ CePBUCHOTO 00C/TY)KMBAHUSI, 3allIMTHI ITPaB MOTpeouTes

basoBbie 0CHOBBI MH(GOPMAaTHKH

Criocobn1 06paboTku MHMOPMALIMY C UCITOTb30BaHUEM ITPOrPAMMHOT0
obecrieueHust U KOMIbIOTEPHBIX CPEZICTB

[IpaBusia fe/I0BOM TIepenuCcKy




IIpaBuia fe0BOTO STUKETA

CTpyKTypa opraHusanuu

Oco0bble yc/ioBUs JOTTyCKa K
pabore

[pyrue xapakTepucTUK1

3.2. O0001eHHas TpyAoBasA GyHKIuA «OpraHu3aius Ae/I0BbIX M0e3/J0K Pa00THHKOB, o0ecnieyeHHe
KOPIIOPATHUBHbBIX M Je/IOBBIX MEPONPUATHI»

Opranu3sanys e/I0BbIX MOe3/10K
YpoBeHb
Hanvenoauue | pabOTHHKOB, oOecrieueHue Koy B 5
. KBa/MpuKaLuu
KOPITIOPATHUBHLIX U AE€/TIOBbIX MEPOIIPUATUN
ITpoucxosxaeHre 0600IIeHHOM 3aMMCTBOBAHO 13
N OpuruHan X
TPYZOBOH GyHKUUH OpUrvHama
Kog, PerucrpaljioHHbIi1 HOMep
OpUrMHa nipodeccroHaNIBEHOTO
a CTaHjapra

Bo3MoykHbIe HaMeHOBaHUsI
JOJDKHOCTeH, rpodeccuii

Crierasct 1o obecrieueHHIO J1e/I0BbIX M0e3/10K U MePOMNPHUSATHIA
Oduic-meHemxep

TpeboBaHus kK 06pa30BaHHUIO
1 00y4eHuto

Cpeanee npogeccroHaibHOe 00pa3oBaHKe - IporpaMMa MOATOTOBKU
CTIeL[a/INCTOB CPe/IHEro 3BeHa Uin

Cpegnee ripodheccrioHabHOe 0Opa3oBaHue (HerpohuIbHOe) - TporpaMmma
MOJTOTOBKU CIELMa/MCTOB CPeJIHero 3BeHa U JJ0NOHUTeTbHOe
npodeccroHanbHOe 00pa3oBaHue - MPorpaMMbl podeccroHambHON
TMepero/roTOBKU 10 NMpo¢uIto JesaTebHOCTU

HononxuTtenbHOe TipodeccroHanbHOe 00pa3oBaHue - MPOTPAMMbI TIOBBILIIEHUS
KBanubUKaL|K 1o NMpouIIIo AesTeSIbHOCTH (He pe)ke ueM pa3 B TPU rofia)

TpeboBaHus K OMBITY
TIPAKTHUeCKOI paboThI

Oco0bble yc/ioBUs JOTTyCKa K
pabore

[pyrue xapakTepucTUK1

JloroyiHUTeNbHbIE XapaKTepUCTUKU

HauMeHoBaH e J0KyMeHTa Koz HaumeHoBaHre 6a30BOi TPYIITIbI, JO/HKHOCTH (TTPOdeccri)
WY CreLaJbHOCTH
OK3 3332. Opranu3atopbl KOHpepeHLUH U JPYyTUX MepONpUsATHI
3341. Oduic-meHemKepbl
3343. AJJMUHUCTPATUBHBIA ¥ UHOW UCTIOJTHUTE/IbHBINA
CpeIHeTeXHUYEeCKU ITepCoHal
ETKC nmu EKC MeHepkep 110 OPOHUPOBAHUIO U MPOJA’KaM
MeHexep 110 0()OpMJIEHUIO BbIE3HBIX BU3
CrieliuanucT
ApmuHUCTpaTOp Ourica
OKILATP 22998 VHCIIeKTop 110 TypusMy
26541 CrieLiuaaucT
OKCO 2016 5.43.02.10 Typusm




3.2.1. TpypoBasi pyHKIMA

[TprobpeTenue /151 paOOTHUKOB OM/IETOB
YpoBeHb
HaumeHoBaHue Ha BCe BU/IbI TPAHCIIOPTA, a TaKxKe Kog, B/01.5 5
KBa/mMuKam

opraHu3anys TpaHchepoB

[TpoucxosxaeHre 0600IIeHHOM 3aMMCTBOBAHO 13
. OpuruHan X
TPyZAOBOM HyHKLIUN opyrvHasia
Kog, PerucrpaljioHHbIit HOMep
OpUrMHas nipodeccroHaNBEHOTO
a cTaHzapra
TpyzoBbIe 1elCTBUS [Tpuem 3asiBOK Ha 3aKa3 OMIETOB B COOTBETCTBHMU C 3asiBJIEHHBIM MapIIIPyTOM
paboTHUKa

[TpoBeseHue aHanr3a COOTBETCTBUS MOCTYNMBLLINX 3as5BOK JIOKa/JIbHBIM
HOPMAaTHBHBIM aKTaM OPraHW3al{|H, a TAK)Ke 3alJIAHUPOBAHHOMY OFO/IKeTY

[TocTpoeHre onTHManBHOIO MapILIpyTa C Y4eTOM BpeMeHU Ha J0CTaBKy /10
repeBO34rKa, Nepecasiky MexKy MapIllipyTaMH, JOPOXXHbIX ()aKTOPOB

Bri60p Haubo/ee BHITOHOTO TIOCTABIIMKA YCIYTH MEPEBO3KU C YUETOM
TpeOOBaHUI OpraHU3aliy K IIepeBO3uruKam

Odopmiienne 3aka3a Ha mpuobpeTeHre OUIETOB, BO3BpaT OMIeTOB, 0OMEH
OuneToB

HOA6OP AJIbTEDHATUBHBIX BADUAHTOB MadpPIIPYTOB U M€PEBO3UMKOB B C/y4dde
OTCYTCTBUA OMIeTOB TI0 MepBOHAYa/IbBHOMY 3dKd3y, d TdKXKe B C/Iydae
HEBO3MO>XHOCTH BOCIIOJ/Ib30BATLCA y>Ke OIl/IaU€HHBIM TPAHCIIOPDTOM

KOHTPOJ'IL OIIaThI 3aKa3aHHLIX OM/IETOB

OpFaHHBaU"I/IH MnoJiyueHus OuIeTOB U COTIPOBOAUTE/IBHBIX IOKYMEHTOB OT
KOHTpAreHTa

[MoxgroToBKa Aj1s nepeaun paboTHUKaM MHGOPMALIMK, KacaroleHcst TI0e3/Ku:
MapIIpyT C/Ie[I0BaHusi, MeCTa PETUCTPALIUU, TOUEK MepecajioK, yCI0BUs U
TIpaBuWJIa MepeBO3KM Oaraka

Opranusauyisi nepeBo3Ky pabOTHUKOB M3 TOCTUHULIBI UM U3 COTIaCOBaHHOTO C
pabOTHUKOM MecTa ero HaxoXKZeHHsl B a3pOIIOPT, Ha BOK3a/l WK B YC/IOB/IEHHOe
MEeCTO, a TaK’Ke B 00paTHOM HarpaB/ieHUN

Pean3atiysi Mep 1o COXpaHEHUIO U HePaCTIPOCTPAaHEHHIO TTePCOHATBHBIX
JAHHBIX

HEO6XO,I[I/IMbIe YMeHUA PaboTaTth C 3ddABKdMH, Cl)OpMI/IpOBaTL e,[[HHBIﬁ 3aKa3 Ha 0a3e HeCKOJIbKUX 3asiBOK

OdopmraTs MOKYIIKY, 0OMeH 1 BO3BpaT OU/IeTOB, B TOM YKCJ/Ie B OHJIAMH-
cepBHcax

OnpepensTh Haubosee BHITOAHbIE 1[EHOBbIE TTPe/I0KEeHUST

Pa3pabareiBaTh ONTHUMabHbBIE MAPLIPYTHI OT TTYHKTA OTIPAB/IE€HUS [0 MyHKTa
Ha3HaueHWs B KOPOTKHE CPOKY M MPY ONTHUMaJbHbIX 3aTpaTax

PaboTath C 3aK/IFOUEHHBIMH JIOTOBOPAMH Ha OKa3aHWe YCJIYT TIePeBO3KH U
MpoziaXku OMIeTOB

KnaccuburppoBats NiepBUYHbIE OTUETHBIE JOKYMEHTHI, OLIEHUBATh UX
COOTBeTCTBHE TPeOOBaHHUSIM 3aKOHO/IaTe/IbCTBa Poccuiickoit depeparyy 1
yCJIOBUSIM IOTOBOpa

Ucnonn3oBaTh TMMpHUEMBL KOMIT/IEKCHOM TIPpOBEPKU ITEPBUYHBIX YUETHBIX
AOKYMEHTOB

COCT&IBJ’IHTB, CHUCTEMATU3UPOBATH U dKTYd/IM3UDOBATb 6a3y IepeBO3UMKOB U




MOCTaBIIMKOB YC/IYT 110 OPOHUPOBAHKIO U MPOJja’ke OUIETOB

®opmynMpoBaTh MOTPEOHOCTH B TeX WM UHBIX YC/IyTax I0 MepeBo3Ke
pabOTHUKOB, a TAK)Ke M3/1araTh WX OMUCaHWe B TIMCbMeHHOU hopme

CocraBnsiTh ¥ 0(OPMJISTH JOKYMEHTHI /IS TPOLielyp BbIOOpa MOCTABILIMKOB U
npoLeslyp 3aKynku

CocTaBnITh CBO/IHbIE€ yUeTHbIE€ M OTUeTHbIEe JOKYMEHTEI B L€/IAX OCYILIeCTB/IEHUA
KOHTDOJIA U dHa/IM3a JdHHBIX O CbaKTaX X03SHMCTBeHHOM AedaTe/IbHOCTH
OpraHuv3aliii, COCTOAHWU PbIHKA YCJIYT I10 TepeBO3Ke ITdCCa>KMPOB

Vcrnosib30BaTh KOMIBIOTEPHBIE [IPOTPAaMMBI 11 Be[leHUs yueTa,
CUCTeMaTHU3allMK 1 aHa/ly3a JIaHHbIX, COCTaB/leHHs 06a3 JlaHHbIX, BeJleHusT
JIOKyMeHTO000pOTa, CIIPaBOUHO-TIPAaBOBbIe CUCTEMBI, peCypChbl MH(OpMaLMOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», OpPITeXHUKY

Hcnonb3oBaTb CpeaCTBa KOMMYHUKALIMN

BecTu rieperoBopsI 1 IeNIOBYIO TMePernucKy, co0/r0/1as HOPMBI [1eJIOBOT0 STUKeTa

Heobxoumble 3HaHUs

[TpaBu/Ia OpraHU3aI[uy MacCa’)KUPCKUX MTEPEBO30K

PBIHOK T1epEBO3YMKOB U MTOCTABIUKOB YCIYT 110 GPOHUPOBAHMUIO U MTPOJAXKe
OWU/IeTOB

[Mopsinok oopMieHHs 3aKa30B Y TIepeBO3UMKOB U MMOCTABIIUKOB YCIYT 110
OpPOHMPOBaHUIO 1 TIPO/jaXKe OUIETOB

OCHOBHBIE YC/IOBHSI 3aK/TFOUEHHBIX JOTOBOPOB TI0 OpPraHM3aliy TIepeBo30K
paboTHUKOB

CaHuTapHble HOPMBI ¥ MIpaBUJIa, Kacarolyecs: Onpe/esieHusl KauecTBa
riprobpeTaeMbIX TOBAPOB U yCJIYT

CraHZapThl ¥ TEXHAYECKUE YCI0BUS, Kacarollyecs ornpeje/ieHus: KauecTBa
riprobpeTaeMbIX TOBAPOB U yCJIYT

CTpyKTypa U TIPUHIMITBI OPraHu3aliii J0KyMeHTo0bopoTa

JlokanbHble HOpMAaTHBHBIE aKThl OPraHU3alvy, perjaaMeHTHPYIOLe HOPMBI,
TIpaBW/Ia U YCIOBHSI OPraHU3aLMK 110e3/J0K PabOTHHUKOB

3akoHozarenbcTBO Poccuiickoit Pepepaliiv B 06/1aCTH 3aKyTIOYHOM
JlesITeIbHOCTH, /1eIOTIPOM3BO/ICTBA, OPTaHM3alMH MTaCCaKUPCKUX TTePeBO30K 1
OKa3aHusl yCJIyT MacCaXUPCKUX MepeBO30K, 3allUThI TIPaB MOTpeOuTets,
COXpaHeHUsl NepCOHa/bHBIX IaHHbIX B paMKax BbITOJIHSIEMBIX TPY/0OBbIX

byHKLMI

bazoBbie 0cHOBBI MH(GOPMAaTHKH

Crioco6b1 06paboTKu MHGMOpPMAIMU C UCII0/Ib30BaHUEM TIPOTPAMMHOTO
obecrieyeHust 1 KOMITbFOTEPHBIX CPE/ICTB

[TpaBusna fe/10BOM Nepenycku

HpaBI/IfIa [AeJI0BOro >TUKeTa

CTpyKTypa opraHusanuu

Oco0ble yc/ioBUS OITyCKa K
pabore

Lpyrue xapakTepyuCTUKU

3.2.2. TpypoBasi pyHKIHA

HaumeHoBaHue

OpFaHI/BaL[I/IH MPpO>XHUBdAHUA paGOTHI/IKOB
BO BpeM4 [1€/I0BBIX IMO€310K U
IMMPO>XHMBaHUA [OEe/T0BbIX rocrei
OpraHuv3alivu

YpoBeHb
KBa/TU(UKaIUN

Kop B/02.5




[TpoucxosxaeHre 0600IIeHHOM
TPyZAOBOM (HyHKLIUU

3auMCTBOBaHO U3

OpuruHan X
OpUrMHana
Kog, PerucrpaljioHHbIit HOMep
OpUrMHan npodeccroHanBEHOTO
a cTaHzapTa

TpyzoBbIe eHCTBUSA

HpI/IE‘M 3dsBOK Hd 6pOHI/IpOBaHI/Ie TMPOXHUBAHHWA OT paGOTHI/IKOB OpraHr3aljin

HPOBE,[[EHI/IE dHa/IM3d COOTBETCTBUSA INOCTYIMUBIINX 3da5BOK JIOKA/IbHBIM
HOPMATUBHBIM aKTdM OPraHU3dlilH, d TAKXKE 3all/TaHWDOBAHHOMY 6I-O,Z[)K9Ty

Bri6op Hanbosee BBITOJHOTO TIOCTABILMKA YCAYTH /il pa3MellieHus: U
TIPOXKUBAHUS C yUeTOM TpeOOBaHUM OpraHM3al{ii K MecTam pa3MelleHHs BO
BpeMs M0e3/10K

OdopmiieHne 3aka3a Ha OpOHHUPOBaHUE MeCT MPOXKUBAHUS, OTKa3 OT
OpOHUPOBaHMS WX OPraHU3al[UM 3aMEeHbI HOMEPOB

[Togb6op anbTepHAaTUBHBIX BADUAHTOB Pa3MelljeHUs B C/Tydyae HeBO3MO>KHOCTH
WCII0J/1b30BaHUsI paHee 3a0pOHMPOBAHHOTO BapHaHTa

Odopmenne 3aka3a Ha peJOCTaB/IeHUe MUTaHUsI B MeCTaxX MPOXXUBaHUS U
KOHTPOJIb €r0 UCTIOJTHEeHUS

KoHTpO/b COOTBETCTBUS 3as1B/IEHHBIX MOCTABLMKOM YC/IOBUN NIPOXKUBaHUS
(haKTHUUECKOMY COCTOSTHUIO

KoHTpo/b 0ns1aThl yCIyT NPOKUBAHKUS

[MoaroroBka Aysi riepeiaun paboOTHHKaM WM TIPUOBIBAIOIIel CTOPOHE
rH(OpMalMK, Kacaroleics MpoyKUBaHUs: MeCTO MPOXKUBAHUS, paclioyioyKeHue,
YCJIOBUS ITPOKUBAHUS

OpFaHI/IBaL[I/IH TO/Ty4YeHHs ITIePpBUYHBIX OTUYETHBIX JOKYMEHTOB

Peanu3ariysi Mep 1o COXpaHeHUIO U HePaCTpOCTPAaHEHHIO TTePCOHATBHBIX
JAHHBIX

HeobOxopumbie ymeHust

PaboTaTh C 3asiBKaMu Ha HpI/I06p9TEHI/Ie TOBAPOB M OKd3dHHE yCIyT AJid
obecrieueHus A€JIOBBIX IMOE€3J0K, ITIPOXXUBAHUA [€JT0OBbIX rocreu OpraHr3aliun

dopMUpOBaTh eJUHBIN 3aKa3 Ha Oa3e HECKO/ILKUX 3asiBOK

OdopmsisATh 3ampockl Ha OpOHUPOBaHKE, OTKa3 OT OPOHU U 3aMeHy
TOCTUHUYHBIX HOMEPOB U MECT MPOKUBAHMUs, B TOM UHC/IE B OHJIaliH CEPBUCAX

OnpepensTh Haubosiee BHITOAHbIE [[EHOBbIE TTPe/I0KEeHHUST

PaboTaTh C 3aK/IF0YeHHBIMH JJOTOBOPAMH Ha OKa3aHWe YCIyT MPOKUBAHUS

KnaccubuippoBats NepBUYHbIE OTUETHBIE JOKYMEHTHI, OLIEHUBATh UX
COOTBeTCTBHe TPeOOBaHUSAM 3aKOHO/IaTe/IbCTBa Poccuiickoit Depepary 1
YCJIOBUSIM ZIOTOBOpA

Vcnosib30BaTh NpreMbl KOMITJIEKCHOU ITPOBEPKU MePBUYHBIX YUYeTHBIX
JIOKYMEHTOB

COCT&BHHTL, CUCTEMATHU3UPOBATE U dKTYA/IM3UPOBATH 683y rOCTUHML, XOCTEeJ/IOB,
TTOCTABIIUKOB YC/IYT MMPOXWUBAHUA

CDOPMYJII/IPOBHTB HOTpE‘6HOCTI/I B TeX WX UHBIX YC/IyraX 10 IMpOXUBAHWUIO
pa6OTHI/IKOB, a TaKyKe M3JlaraTth UX OMMCAHME B MMCbMEHHOMN d)opMe

CocTtaBasTh ¥ 0hOPMISTH ZOKYMEHTBI /J1s1 TIPOLIeAYP BbIOOPA MOCTABIIUKOB U
TipoLie/lyp 3aKyTKH C 1ie/iblo o0ecrieueHust [ieJIOBbIX TT0e3/10K, TPOXKUBAHUS
JIeJIOBBIX TOCTEM OpraHu3aliu

CocTaBnATh CBOZHbIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIe/IsIX OCYLLeCTB/IeHHS
KOHTPOJIS1 U aHa/lM3a IaHHbIX O (paKTax XO3sIICTBEHHOM JlesATeIbHOCTH
OpraHu3alyy, COCTOSTHUS PbIHKA YC/IYT NPO)KUBaHUS

Wcnons3oBaTh KOMIIBIOTEPHbI€ IIPOIr'PpdAMMBEI VI BeJeHUA yueTa,




CHCTeMaTH3alliK 1 aHa/lv3a JIaHHbIX, COCTaB/leHHs 06a3 JlaHHbIX, BeJleHUsT
JIOKyMeHT0000pOTa, CIIpaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAaL[OHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBd KOMMYHHWKALIUN

BecTy nieperoBopsl 1 [ieJIOBYIO MepernucKy, cob/ro/1asi HOpMbI /1e7I0BOTO STHKeTa

Heobxoqumble 3HaHUS

CucTembl K1accubyKalyy TOCTUHUL]

PBIHOK TOCTMHUUYHBIX yaiayr

[Mopsifiok 1 anropuT™ odopMIIeHHs 3aKa30B Ha MPOKUBaHUe

OCHOBHBIe YC/IOBHS 3aK/TFOUEHHBIX [JOTOBOPOB Ha MPe0CTaBIeHHe YCIyT
TIPO>KUBAHUS

ITpaBusna fes10BOM Nepenycku

HpaBI/IJ'Ia AeJI0BOro >TUKeTa

CTpyKTypa U TIPUHIMITBI OPraHu3alii J0KyMeHTo0bopoTa

JlokanbHble HOPDMAaTHBHBIE aKThl OPraHU3aluy, perjaaMeHTUPYIOLLie HOPMBI,
TIpaBU/Ia U YCIOBHUSI OpraHU3aIiuy 1oe3/j0Kk paboTHUKOB

3akoHozaTenbCcTBO Poccuiickoit depepariy B 06/1aCTH OpraHy3aliui
MaccaKUPCKUX MepeBO30K M OKa3aHUsl YCIYT MacCaKUPCKUX NepeB030K,
3aKYTIOUHOM [leATeTbHOCTH, JIe/I0NTPOM3BO/ICTBA, 3alllMThI IPaB MOTpeOuTeIs,
COXpaHeHUsl IepCOHa/IbHBIX JAaHHBIX B PAMKAX BBITIOJIHSIEMbIX TPY/0BbIX

byHKIMI

ba3oBbie 0CHOBBI MH)OPMATUKU

Crioco6n1 06paboTku HHMOPMALIMK C UCITOb30BaHUEM ITPOrPAMMHOI0
obecrieueHust U KOMIBbIOTEPHBIX CPEZICTB

CTpyKTypa opraHusanuu

Oco0bble yc/1oBUs JI0TTyCKa K
paboTe

[pyrue xapakTepucTUKU

3.2.3. TpypoBasi pyHKIMA

HaumeHoBaHue

OpFaHI/BaL[I/IH rnponeaypasl 1oJiydyeHust BU3
W pa3pelinTe/IbHbIX JOKYMEHTOB [JId

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOU HyHKIUH

Bbl€3/1d 3a 'PAHULY U Bbe3/a B YposeHb
A8 38 TPaHKLY A Ko | B/03.5 P 5
Poccwuiickyro ®eeparuto, KBa/M(UKLH
AOKYMEHTalJHOHHO€E COIIPpOBOXKAEeHKE
1oe3/10K paboTHUKOB
3aMMCTBOBaHO U3
OpuruHan X
OpHUrHMHajIAa
Kon PerucrpaliioHHbI HOMep
OpUTHHA NpodeCcCHOHaTLHOTO

a CTaHJapTa

TpyzoBbIe felCTBUSA

[TonmyueHue oT pabOTHUKOB JIAHHBIX, IOKYMEHTOB U (oTorpaduii, He0OX0AUMBIX
Z71st ohopMIIeHUST BU3bI

HOAFOTOBKa n OCl)OpMJ'IEHI/Ie MakeTa JOKYMEHTOB B COOTBETCTBUU C
Tpe6OBaHI/IHMI/I CTPAHBI IMTOCeLeHNs [OJI TT0/TyYEeHUST BU3bI

HO,Z[&‘-IH AOKYMEHTOB B COOTBETCTBUH C TPE6OBaHI/IHMI/I Ha IoJiyueHre BU3bI B
BH30BbI€ LIEHTPLI, OTAEJ/IbI ITIOCOJILCTB U CIlelIa/IbHbIE C]'Iy>K6bI CTpaH

OTtcnexxuBaHue npouefypbl 0opMmiieHus: BU3, KOHTPOJIb CPOKA BblJaur




T1acIiopToOB C BU30H

Oka3zaHue cozieficTBUsI B 0)OPMJIEHUH 3arPaHUYHOTO TIacIiopTa pabOTHUKAM 1ist
1oe3IKU B MHTepecax OpraHu3aluu

OdopmeHre CTPaXOBbIX IOJIMCOB /7SI BEIE3KAMOLIHX 3a PyOex

B3aumozelicTBre CO CTPaXOBBIMU OPTraHU3AL[UsIMU TIPH HACTYTI/IEHUH
CTPaxOBOTO C/Tyyast

OpraHu3aLiysi oriaThl 06s13aTebHBIX TIaTeXKel J/is ToJTyueHust BU3 U
TIpUT/IallleHuN

[ToaroToBKa AJisi mepejauy pabOTHUKAM WJTH MPUOBIBAIOLLE CTOPOHe
“HGbOPMaLMK, Kacarolelcss HaX0XKJeHUsI B CTpaHe MpeObIBaHUS: CPOKH
JIeHCTBUS BU3bl, YCIOBHS TTPOXO0XKAEHUs TAMOYKeHHOTO KOHTPOJIsI, 1eHCTBUS B
CJlydae HapyllleHHs BU30BOTO PeXXUMa, a Takxke WHpopmaLus 06 0coObIx
yCJIOBUSIX TpeObIBaHMs B TIOCEIIaeMOM CTpaHe

Odopmienne [0OKyMeHTOB, MOATBEPKAAIOIINX, pa3pelliaroluX UiIn
COTIPOBOXKAAIOIINX TT0e3JKY

TTpoBepka MpaBUIBHOCTH 3aTI0JTHEHHSI U 0pOPMIIEHUSI JOKYMEHTOB I10
npuOBITHM paboTHHKA

Pean3ariysi Mep 1o COXpaHeHUIO ¥ HePaCTpOCTPAaHEHHIO 1TePCOHATBHBIX
JJAHHBIX

Heobxopymbie ymeHust

OCl)OPMJIHTI) 3asBJ/IEHWA W dHKETHI Ha IM0J/Ty4YeHH € BHU3bI

PaboTaTh C 3aK/IF0UeHHBIMU A0roBOpaMM Ha OKd3dHHe YCJIYT I10 OQ)OPMHEHI/II-O
BU3

KnaccuguimpoBaThk nepBUYHbIe OTUETHBIE JOKYMEHTHI, OLIEHUBATh UX
COOTBeTCTBHE TPeOOBaHUSIM 3aKOHO/IaTe/IbCTBa Poccuiickoit depeparyy 1
yCJIOBUSIM JIOTOBOpa

Ucnonb3oBaTh TMMprUeMBL KOMIT/IEKCHOM TIPpOBEPKU ITEPBUYHBIX YUETHBIX
AOKYMEHTOB

CocTaBnaTh ¥ 0OPMIATH JOKYMEHTHI, TOATBEpKJarole, pa3peliaroliye Wi
COTIPOBOJKAOLLME [T0e3/KY

CocTaBnaTb ¥ 0QOPMIIATH JOKYMEHTBI [jIsI TIPOLieyp BbIOOpa MOCTaBII[UKOB
yCJIyT 110 0()OPMJIEHUIO BU3

Wcronb30BaTh KOMIbIOTEPHbBIE TPOrPAMMBI /I/1s1 BeZIeHUsI yueTa,
cUCTeMaTHU3alliK 1 aHa/lr3a JlaHHbIX, COCTaB/leHHs 06a3 JlaHHbIX, BeJleHus]
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HH(OPMAaLMOHHO-
Te/IeKOMMYHHUKALIMOHHOMN CeTH «VIHTepHeT», OPrTeXHUKY

Ncnonn3oBaTh CpeaCTBd KOMMYHHWKALIUA

BecTu rieperoBopsI 1 IeNIOBYIO MepPenucKy, co0/r0/1as HOPMBI /1eJIOBOT0 STUKeTa

Heobxoaumble 3HaHUS

[MTopsifok u npaBuia oopMeHUs JOKYMEHTOB Ha MojlyyeHre BU3bl,
ogopMmIieHHe 3arpaHUYHOrO MacropTa, MpUrJ/allleHri, KOMaHJPOBOYHbIX
JIOKyMEeHTOB ¥ UHBIX JOKYMEHTOB, MOATBEPKAAIOIINX, pa3pellarolyuX UiIu
COTPOBOXKAAIOIINX Oe3JKY

PbIHOK yciyT 110 0(hOpM/IEHHMIO M OKa3aHUI0 COJeMCTBUS B MIOJTyUYEeHUH BU3 U
TYPHUCTHUYECKUX yCJIyT

OcCHOBHbBIE YC/IOBHS 3aK/TFOUeHHBIX JOTOBOPOB Ha OKa3aHUe YC/yT T10
0 OopM/IeHHIO BU3

[TpaBusia fe/i0BOM TepenucKy

HpaBHna AeJIOBOr'o 3THUKEeTa

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3aluy 10KyMeHT00b0poTa

JlokanbHble HOpMaTHUBHbIE aKThl OpraHr3al{iy, perj1aMeHTUPYIOLe HOPMBI,




TpaBU/Ia U YCIOBHUSI OPraHU3aliuy 1oe3/j0K paboTHUKOB

3akoHo/aTenbCTBO Poccuiickoit Pezepaliu B 00/1aCTH 3aIUThHI IIEPCOHATBHBIX
JlaHHBIX, OpraHu3alry Bele3za u3 Poccuiickoit defepaiiyy 1 Bbe3zia B
Poccutickyto @enepaiuto, ohopmiieHUs 3aTrPaHAYHBIX MMaCIIOPTOB, KOHCY/TbCKUX
corJiallleHui U IOKYMeHTOB, perjiaMeHTHPYHOIIUX BblJjauy BU3,
JIeJIOTIPOU3BO/ICTBO, 3al[UTY TIpaB MOTpeOUTe s, COXpaHeHHe TIepCOHATbHBIX
JTaHHBIX B PaMKaX BBITIO/THSIEMbIX TPY/JOBBIX (DYHKIIMIA

ba3oBbie 0CHOBBI MH(OPMATUKU

Crioco6b1 06paboTku UHGOpMAaIMK C UCTI0/Ib30BaHUeM TIPOTrPAMMHOT0
obecrieueHNst ¥ KOMITbIOTEPHBIX CPeZICTB

CTpyKTypa OpraHu3anuu

Oco0bble yc/ioBUs OTTyCKa K
paboTe

Lpyrue xapakTepuCTUKU

3.2.4. TpypoBasi pyHKIMA

[TpoucxoseHre 06001IeHHOM
TPYJOBOH (QYHKLIM

BLI6OP TOCTABIIUKOB Jid OPrdHU3aliun
YpoBeHb
HaumeHosaHue JIeJIOBBIX T10€3/10K, 0becrieueHust Koz B/04.5 5
. KBa/mMuKalum
KOPIOPATHBHBIX U [[€JIOBbIX MEPOTIPUATUM
3auMCTBOBaHO U3
Opurunan X
OpurvHana
Koz PerucrpauvioHHbIN HOMeEp
OpUTHHa rpodeccroHaabHOTO
a CTaHjapTa

TpyzoBbIe elCTBUS

MOHUTOPUHT pbIHKA TOBAapPOB U YCJIYT, C 1ie/ibl0 00ecrieueHust [e/IOBbIX TT0e3/]0K,
KOPIOPAaTUBHBIX U [IeJI0BbIX MEPONPUATHN

HOAFOTOBKa MnakeTa JOKYMEHTOB [Jid MMPpoLeayphbl 135160pa MOCTaBIIXKA

3ak/oueHre JOTOBOPOB Ha TIOCTaBKY TOBAPOB M YC/YT, C LeJIbI0 00ecrieueHust
JIeJIOBBIX T10€3/10K, KOPIIOPATUBHBIX U JeJIOBbIX MEepPOTPUSITHN

BezieHrie peectpa ZOroBOPOB Ha IMOCTAaBKY TOBAapOB 1 OKa3aHWe yCIyT

Be,quI/Ie 6a3bl MMOCTABIIMKOB TOBAPOB U YC/YT, O6ECHqu/IBaI-OH_II/IX AeJ/10BbIe
TMoe3JKH, KOPIIOPpATUBHBIE U [1€JIOBbI€ MEPOITIPUATHUA

BBBHMOAEIZCTBHE C ITIOCTaBIUKdAMH TOBAPOB M YCUIYT C LIeJIbIO Y/IyULIeHN
KauyeCTBd U CHWDKEHUS 3aTpaT

Bezenvie paboThl C MOCTaBIMKaMU 110 YCTPAHEHUIO JIOMNYIIeHHbIX HapyLlIeHui
YCJIOBUM I0TOBOPOB

OdopmsieHre OTUETHBIX JOKYMEHTOB [ijisl TIOCTABILMKOB U 0/ipa3/iesieHri
OyXrajnTepckoro yuera B COOTBETCTBUU C TPeOOBaHUSIMU 3aKOHO/|aTe/TbCTBA
Poccuiickoli ®efiepalium 1 10KalbHBIMA HOPMAaTHBHBIMU aKTaM{ OpraHU3aluu

B3aumoieiicTBUe ¢ Mofipa3zesieHUsIMA OpraHu3al|y 10 TpeTeH3MOHHOM paboTte
B CJlydae HapylleHUs] KOHTpareHTaMy yCJI0BUM I0rOBOPOB

CocrTapieHue I171aHOB nmoe3ao0K, CBOAHBIX YUETHBIX M OTUETHBIX JOKYMEHTOB O
roe3Kax 1 AeJIOBbIX MEPOIPUATUAX

HeobxoavmMbie ymMeHUst

OrnpefiensiTb 00beM HeOOXOAUMBIX MOTPeOHOCTel B MaTepUaTbHO-TEXHUUECKHX,
(bMHAHCOBBIX pecypcax B COOTBETCTBUHM C JIOKATbHBIMHA HOPMaTHBHBIMH aKTaMH
1 Or0/PKeTOM OpraHv3aluu

Omnpepesnsath Harbosee 3pdeKTUBHBbIE U KaueCTBEHHBIE TIOKa3aTes




HeoOXOMMBIX TOBApPOB U YCIyT

OpraHu3oBbIBaTh MpOLIeypPy 3aKyMNKH TOBAPOB WM YCIYT [I/Is1 OpraHu3alyu
JIeJIOBBIX T10€3/10K, 00ecrieueHusi KOPIOPATUBHBIX U IeJIOBBIX MEPONPUITUN

CocTaBssTh ¥ 0OPMIIATE JOKYMEHTHI /1S TIPOLieZlyp BbIOOPA MOCTaBIIMKOB U
npoLeslyp 3aKynku

CocTaBiaTh U 0()OpMJIATE OrOBOPbI HA OPraHM3aL1I0 /1e/I0BbIX M0e3/0K,
obecrieueHNst KOPNIOPATUBHBIX U €/IOBBIX MEPOIIPUSTHIA

dopMyMpoBaTh MOTPEOHOCTH B TEX WM MHBIX TOBapaxX M yC/IyTax, a TakKe
M3/1araTh UX OMMCaHUe B MMCbMEHHOU (hopme

KnaccuduipoBaTh niepBUYHbIe OTUETHbIE JOKYMEHTbI, OLIeHUBATh X
COOTBeTCTBHE TPeOOBaHUSAM 3aKOHO/IaTe/IbCTBa Poccuiickoit depeparyy 1
yCJIOBUSIM I0rOBOpA

CocTaBniATh CBOZIHBIE YUETHbIE U OTUETHbIe JOKYMEHTHI B Lie/IsIX OCYLeCTB/IeHHUS
KOHTPOJIS1 M aHa/lM3a IaHHbIX O M0e3/KaX U [1eJI0BbIX MePOIPUSATHSIX, COCTOSTHUU
PbIHKA TOBapOB U yCJIyT

CocTaB/siTh, CHCTEMaTU3UPOBATh U aKTyaIn3UpOBaTh 0a3y MOCTABIHKOB
TOBApOB U YCIyT

Vicnonb30BaTh KOMITbIOTEPHBIE TIPOTPAMMBI [I7IsI BeZIEHHST yUeTa,
CcUCTeMaTHU3alluy ¥ aHa/In3a JAaHHBIX, COCTaB/IeHUst 0a3 JaHHbBIX, Be/IeHUS
JIOKyMeHT0000pOoTa, CITIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAL[IOHHO-
TeJIEKOMMYHHUKAIIMOHHOH ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTb CpeacCTBa KOMMYHHKALIUN

BecTH nieperoBopblI 1 [1eJIOBYIO ePenucKy, coOsIt0fasi HOPMBI e7I0BOr0 3THKeTa

Heobxoqumble 3HaHUs

PBIHOK TTOCTABIIIMKOB TOBAPOB M YCJIYT, 00eCIeunBarOLIX /1eI0BbIe M0e3/KH

LleHOBasi MO/IUTHKA TIOCTABLMKOB TOBAPOB U yC/IYT, 00eCTrieunBaroIIyX [1e/I0Bbie
Toe3/1K1

PriHOK MOCTAaBIIMKOB TOBAPOB U YC/IYT 10 OPrdHH3ali U COIMTPOBOXXAEHHIO
KOPITIOPATHUBHBIX MepOHPI/IHTI/Iﬁ

LleHOBasi NOMUTHKA MOCTABLIMKOB TOBAPOB U YC/IYT 110 OpraHy3aLuu U
COTIPOBOXKZEHHIO KOPIIOPAaTUBHBIX MEPONPUATHI

[TpyHLMM, aITOPUTM M 3Tarlbl IPOBeJeHUs 3aKyIIOK

OCHOBBI JJOTOBOPHOM PabOTHI

HOpH,Z[OK 3dK/IFOYEeHHSA JOrOBOPOB

[TpaBua rpoBesieHust U TpeOOBaHUS K MPOBEIEHUIO KY/IbTyPHO-MaCCOBBIX
MepOTpUATHN

3akoHoaTenbCTBO Poccuiickoit Pezepaliuu B 06/1aCTH MaTepHaibHO-
TEXHUUECKOTO obecrieueHus1, 3aKyTIOUHOM [JIesiTe/TbHOCTH, [1eIONPOM3BOZICTBA U
apXWBUPOBAHUSI, PeryJIMPOBaHUs JOTOBOPHBIX OTHOLLIEHUU U CJIe/IOK MeXAY
Y4aCTHUKaMH pbIHKa, OpraHu3aliiy Bbie3za u3 Poccuiickon ®ezfepaliviy U Bbe3za
B Poccuiickyto ®efiepaniyto, oopMieHs 3arpaHUYHBIX MaCTIOPTOB,
KOHCYJ/IbCKUX COTJIallIeHWM M JOKYMEHTOB, PerjlaMeHTHPYHOLIUX Bbljauy BU3,
3al[UTY TIPaB MMOTpeOuTeIs, COXpaHeHHe TIepCOHA/IbHBIX JaHHBIX, TTPOBe/jeHHe
KYJIbTYPHO-MaCCOBBIX MEPOTIPUSTUM B paMKaX BBITIOTHSIEMbIX TPY/I0BbIX

byHKIMI

CaHuvTapHble HOPMBI ¥ MIpaBUJIa, Kacarolyecs: Onpe/esieHusl KauecTBa
proOpeTaeMbIX TOBAPOB U yCJIyT

CTaH,qaprI M TeXHUYECKHE YC/IOBHs, KaCalolHecs oripee/1eHuda Ka4yeCTBd
HPI/IO6peTHEMLIX TOBAPOB U YCJIYT

JlokanbHble HOpMaTHUBHBIE aKThI OPraHK3al[MK 001Iero xapakTepa | 1o
(yHKI[MOHATLHOMY HarpaB/IeHUIO AesITeTbHOCTH




CTpyKTypa U TIPUHIMITBI OpraHu3aliy J0KyMeHToobopoTa

Ba3oBble 0OCHOBBI MHPOPMAaTUKH, TOCTPOEHHUST MH(DOPMAI[HOHHBIX CUCTEM U
0COOeHHOCTH pabOThI C HUMH

Crioco6b1 06paboTKu nH(MOpPMAaIMY C UCI0/Tb30BaHUeM TIPOTPAMMHOTO
obecrieueHVst U KOMITBEOTEPHBIX CPeJICTB

[IpaBusa menoBoM NMepenucKy

HpaBHna [AeJI0BOro STUKeTa

CTpyKTypa opraHu3aLyu

Oco0bble yc/ioBUS JOITyCKa K
pabote

[pyrue xapakTepucTUKN

3.2.5. TpypoBas ¢pyHKus

IMpoucxoxaerre 06001IeHHOH
TPY/10BOM HyHKLIH

OpraHu3aiusi CONpOBOXKAEHUS [eJT0BbIX
< < YpoBeHb
HaumeHoBaHue rocreii v obecrieueHrie MEPOTIPUSITHI JJ1s1 Koz B/05.5 5
v KBa/mMpuKaLum
pa6OTHI/IKOB W [eJ/I0OBBIX I'OCTer
3auMCTBOBaHO U3
OpuruHan X
OpUruHazna
Koz PerucrpalvioHHbIN HOMep
OpUTMHa NpodecCHOHaNTBHOTO
a cTaHzapTa

TpyzoBble felcTBUs

BpoHupoBaHue MeCT poBeZieHrsi MePOTIPUSITUM

KoHTposb KauecTBa 0popM/IeHUs U 1eKOPMPOBaHUS MeCT NPOBe/leHNs
MepONpHUATHN

Kowmrmnekrauysi Mme6esbio 1 000py10BaHHEM MECT TPOBeZIeHHsI MepPOTIPUSTHIA

OpraHu3aliysi TEXHUUECKOT0 COTTPOBOXK/IEHHsSI MEPOTIPUSATHI B COOTBETCTBUHM C
BbIOPAHHOM KOHIeMrei

O(bOpMJ'IEHI/Ie 3dKd3ad Ha ImepeBOJUHrKa AJ/i1 MTHOCTPAHHBIX rocrei OpraHr3aljvin

CocTaB/eHue 1iaHa MPUOBITUSI U OTHEe3/Ia FOCTeN B COOTBETCTBUH C TJIAHOM
TPOBeZIeHUs] MepOTIpUSATHN

bpoHupoBaHUe MapKOBOUHBIX MECT B COOTBETCTBHH C TEXHUUECKUMU
BO3MOXXHOCTSIMU MeCTa MPOBe/IeHUs] MepONpUITUA

Opranu3aliysi TUTaHus BO BpeMsi IPOBeZIeHKsi MepPOTIPUSITUS

OpraHu3aLiysi U3rOTOB/IeHHs Pa3/jaTOYHbIX MaTepUasaoB, MHPOPMAaLMOHHBIX
Tab/10, HABUTALIMOHHBIX yKa3aTesiei

dopmupoBaHue 3asBKU /151 U3TOTOBJ/IEHUS U 3aKyNKK CYBEHUPHOU U
M0JJAPOYHOU MIPOYKLIMH, B TOM UKCJ/Ie C aTpubyTaMi TOBaPHOU MapKu
OpraHu3saluu

[TpoBeseHue aHanM3a COOTBETCTBUS IJIAHUPYEMOT'O MepONpPUATUS BHYyTPEHHUM
HOPMaM M perjlaMeHTaM, a TaKKe 3arJIaHUPOBaHHOMY OIO/DKeTy

HeobOxopumbie ymeHust

OrneHMBaTh BO3MOJKHBIE MeCTa MPOBe/IeHrs MePOIIPUATUN C yUeTOM X Lieiel U
COCTaBa y4yaCTHUKOB

Ob6ecreurBaTh U COMPOBOXKAATH KOPIIOPATUBHbIE, /IeJIOBbIe M TOP’KECTBEHHbIE
MepOIpUATHS

BbIOMpaTh CyBeHUPHYIO 1 TIOIAPOUHYIO TIPOJYKLIUIO B COOTBETCTBUU C
KaTeropreli MeponpusTUsi U 0COOEHHOCTSIMU TIOTydaTe el

OmnpeesnsiTh 06beM He0OXOAUMBIX TIOTPEOHOCTEN B MaTepHaIbHO-TEXHIUUECKUX,




(bMHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKA/JIbHBIMHA HOPMaTUBHBIMU aKTaMU
1 Or0/PKeTOM OpraHv3aluu

Onpepensth Haubosee 3¢pPeKTHBHBIE U KaueCTBeHHbIe IOKa3aTeTn
HEOOXOZMMBIX TOBAPOB U YCITyT

CocraBnsiTh ¥ 0(OPMJISITH JOKYMEHTHI /IS TPOLielyp BbIOOpa MOCTABIIMKOB U
rpoLeayp 3aKyIKy

KnaccugurmpoBats nepBrYHbIe OTUETHbIE JOKYMEHTHI, OLIeHUBaTh UX
COOTBeTCTBHE TpeOOBaHMAM 3aKoHOZaTenscTBa Poccuiickoii ®enepatium u
YCJIOBUSIM JIOrOBOpa

CocTaBaTh CBO/IHbIE YUETHBIE M OTUeTHbIe JOKYMEHThI B LieJIsIX OCYLLeCTB/IeHUsS
KOHTPOJIS1 M aHa/IM3a IaHHbIX O M0e3/KaxX 1 [1eJI0BbIX MePOIPUSATHSX, COCTOSTHUU
PbIHKA TOBapOB U YCIyT

CocraBnsiTh, CUCTEMAaTU3UPOBaTh 1 aKTyaIM3UpOBaTh 0a3y MOCTaBIIMKOB
TOBApOB U yCIIyT

Vicnionb30BaTh KOMITbIOTEPHBIE IPOrPAMMBI /151 BeZleHHs1 yueTa,
cucTeMaTU3alliy M aHa/lv3a JaHHBIX, COCTaB/IeHus1 6a3 JaHHbIX, BeleHUsT
JIOKyMeHT0000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAL[IOHHO-
Te/IeKOMMYHUKAL[MOHHOM ceTu «IHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeCTBa KOMMYHHWKALIUN

Bectu reperoBopel v Ae/I0BYIO IMEePEITNCKY, C06]'IIO,£L{:1H HOPMEI [1€/IOBOI'0O 3THKETA

Heobxoqumble 3HaHUS

PBIHOK TTOCTABIIMKOB TOBApPOB U YCJIYT, 00eCIeunBarOIIX /1e/I0BbIe U
KOPIIOPAaTHUBHbIE MEPOTIPUSTHS

LleHOBast TOIUTHKA MOCTABIIMKOB TOBAPOB U YCJIYT, 00eCIeunBarOIUX /1eI0BbIe
Y KOPIIOpaTHBHbIE MePONPUATHS

HpI/IHL[I/IH, AJITOPUTM U 3TAllbl ITPOBEJEHUS 3dKYIIOK

OCHOBBI JJOTOBOPHOM PabOTHI

[TopsifoK 3aK/IHOUeHUs JOTOBOPOB

[TpaBuia opraHM3ali KOPOpaTUBHbIX MePONPUATHI

OcHoBHbIe TpeOOBaHUS CTaH/apPTOB, TeXHUUYECKUX, KaUueCTBEHHBIX
XapaKTepUCTHUK, NpeJbsiB/isieMble K OpraHu3aliiy KOpIopaTUBHbIX MepPOTIPUITHI

[paBua rpoBesieHust U TpeOOBaHUS K MPOBEIEHUIO KY/IbTYPHO-MaCCOBBIX
MepOIPUATUN

3akoHozaTenbcTBO Poccuiickoit dezepaliy B 06/1aCTU MaTepraibHO-
TeXHUYECKOTO 00ecrieueHusi, pery/TMpoBaHust JOTOBOPHBIX OTHOIIIEHUH U CZIe/I0K
MEXXJy YUaCTHUKAaMH PbIHKQ, 3allUThI TTPaB MOTPeOuTe s, TPOBeieHNs
KY/JIbTYPHO-MacCCOBbIX MepOIIPUSITUIM, 3aKyTIOYHOM JlesITeJIbHOCTH,
JlefIoNpor3BO/CTBAa B PaMKaX BBIMOHSIEMbIX TPY/OBBIX (DYHKLIMIA

JlokanbHble HOpMaTUBHBIE aKThI OPraHK3al[MK 00IIero xapakTepa | 1o
(yHKI[MOHATbHOMY HarpaB/IeHUIO JesTeTbHOCTH

CTpyKTypa ¥ IPUHLIUIIBI OPraHU3aliy JOKyMeHT0000poTa

basoBble 0CHOBBI MTH(OPMaTHKH

Criocobw1 06paboTku HMOPMALMK C UCITOTb30BaHUEM ITPOrPAMMHOT0
obecrieueHyst 1 KOMITbIOTEPHBIX CPE/ICTB

[TpaBuna Jie/0BOM MepenucKu

IIpaBusa fe/10BOro STUKeTa

CTpyKTypa OpraHv3anuu

[atel v cOOBITHS, UMeIOILMe 3HauUeHUe /i OpraHu3aluu

Oco0bble yc/ioBUs OTTyCKa K
paboTe




\/Z[pyme XapaKTepPUCTUKU

-

3.3. O6o0menHast TpyAoBas GyHKIUA «MaTepHaIbHO-TeXHHUECKOe U J0KYMEeHTAI[HOHHOe
CONPOBO>KAeHHe PadoThI TPAHCIIOPTA OPraHU3alMH B [{e/IAX 00ecreyeHus ee JessTeTbHOCTH»

HanmeHoBaHue

IMpoucxoxxzaerre 06001IeHHOH
TPY/I0BOM QyHKLIH

MarepuanbHO-TeXHUYECKOe U
JIOKYMeHTaLMOHHOE COTIPOBOXK/eHKe YpoBeHb
Kop, C 5
paboThI TPAHCIIOPTA OPTraHK3al[|H B LIe/IAX KBa/MHUKALIH
obecrieuenus ee AedaTe/JIbHOCTH
3aMMCTBOBaHO U3
OpuruHan X
opuruHana
Kon PerucrpaiiioHHbI HOMEp
OpHUTHHas npocecCOHaNIBHOTO
a CTaHJapTa

Bo3MoykHbIe HaMeHOBaHUsI
JO/DKHOCTeH, rpodeccuit

CHEI_[I/IaJ'II/ICT a,E[MI/IHI/ICTpaTI/IBHO-XOBHI‘/’ICTBEHHOI\/’I AedaTe/JIbHOCTH
CHEL[I/IaJ'II/ICT T10 YIIpAaBJ/IEHWIO KOPITOPATUBHbLIM TPAHCIIOPTOM

TpeboBaHus K 06pa30BaHMIO
1 00y4eHuto

Cpeanee npogeccroHanibHOe 00pa3oBaHUe - IPorpaMMa MOATOTOBKU
CTeLariCTOB Cpe/JHero 3BeHa 1

HomnomaUTebHOE TTPodheccroHaTbHOe 00pa30BaHKe - MPOrPaMMBbl
npodeCcCUOHATBFHOMN TIeperioAr0TOBKH 110 PO(UIIO 1esTe/TbHOCTH, TTPOTPaMMBbI
TIOBBILLIEHUS KBaTM(HUKAL[MH TI0 TIPOMUITIO eI Te/TbHOCTH (He pexke ueM pa3 B TPU
roja)

TpeboBaHUs K OTBITY
TIPaKTUYeCKOi paboThbl

Oco6ble yc/IoBUS AOITyCKa K
paboTe

ToKyMeHT, MOATBEP KAAIOILHI MPOX0yKIeHHe aTTeCcTal[|uu 10 6e301acHOCTH
JIOPO>KHOT'O IBVDKEHHS1, 0(DOPMJIEHHOTO /1Sl COTPYAHUKA OpraHv3alyy

Jpyrue xapakTepyuCTUKU

[JomnonHuTenbHbIe XapaKTePUCTHUKU

HanMeHoBaHHe [0KyMeHTa Kon HaumeHoBaHve 6a30B0Oii TPYIITbI, JOHKHOCTH (TTpodeccrn)
WU CIeLaJbHOCTH
OK3 3323. 3aKyMiuKy
4323. Ciykallye 10 TpaHCIIOPTHBIM I1epeBO3KaM
ETKC wi EKC HauanbHuK rapaxa
CrierLianucTt
OKOHOMHUCT TI0 MaTepHaTbHO-TEXHIUECKOMY CHaOKeHHIO
OKIIOTP 22530 VxeHep 110 6e30MaCHOCTU JBH)KEHUS
22770 VHxeHep no TpaHCHOPTY
26541 Crietmanuct
42517 VHxeHep oThena sKCIuTyaTalydyd aBTOX03511MCTBa

3.3.1. TpypoBas pyHKIUA

HaumeHoBaHue

OpraHu3aiiysi epeBo3Ku pabOTHUKOB,
JIOKyMEHTOB M IPy30B OpraHu3aLiu KBanMUKaIH1

YposeHb

Koz C/01.5

IMpoucxosxaeHre 0600IIEHHOM
TPyZAOBOU HyHKIUH

3anMMCTBOBaHO U3

OpuruHan X
OpHrMHaIa




Kon PerucrpaijioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a CTaHgapra

TpyzoBbIe elCTBUS

I[Tpuem 3asiBOK Ha Ie€peBO3KY M JJOCTAaBKY /10 MeCTa Ha3HaueHUs pabOTHHKOB,
JIOKYMEHTOB U I'Py30B

OnpezienieHre ¥ MOCTPOeHUE ONTUMAbHBIX U Haubosiee 3pPeKTUBHBIX
MapLIPYTOB /IBUKeHUS

OdopmiieHne MyTeBOM JOKyMeHTal[uK (IyTeBble JIUCThI, )KyPHAaJIbI 110 YUeTy
IIBIDKEHUS), @ TAK)Ke TPAaHCITOPTHO-COTIPOBOIUTE/TLHBIX JOKYMEHTOB

Begenue nyTeBoil JOKyMeHTaL[u (yTeBbIe JTUCTHI, )KypHaJ/bl IO yUeTy
JIBIDKEHUSI), a TaK’Ke TPaHCIIOPTHO-COMPOBOAUTE/IbHBIX I0KYMEHTOB

NudopmupoBaHue BoauTe el Tiepesi Bbie3IoM Ha TMHUIO O
TU/IPOMETeOPOJIOTUUECKUX U JOPOXKHBIX YC/IOBUSIX Ha MapIIpyTaX ABMKeHUs
TPAHCIIOPTHBIX CPEJICTB

OHepaTHBHBIﬁ KOHTPOJIb IepeaBr>KeHUA TPAHCIIOPTAd OPraHW3aliun

Jl1cTaHLIMOHHOe yIIpaB/ieHye nepe/iBIKeHreM TPaHCIIoOpTa OpraHu3aliiu

KOHTpO/Ib COOTBETCTBUS TIOKa3aHH IPUOOPOB yueTa IBIKEeHHS U pacxoza
TOI/IMBA C MPOW/IeHHBIMU 1 3a(PMKCUPOBAaHHBIMU MapLUPyTaMH JIBHKEHUS

[ToaroToBKa KypbrepCKOro 3a/laHus [1/1s1 JOCTaBKY IPY30B U KOPPECHOH/IeHLIUN

KoHTpO/b JOCTaBKK TPY30B ¥ KOPPECTIOH/IeHIUU

dopmupoBaHue 3aKa3a KOHTPareHTy Ha repeBo3Ky PaOOTHHUKOB OpraHU3aLin

HaripaBnieHue 3aka3a KOHTPareHTy Ha 1iepeBO3Ky pabOTHUKOB OpraHH3alin

KoHTpo/b UCo/IHeHMs1 YCII0BUH 10T0BOpA Ha MpejiocTaB/ieHre YCIyTry 1o
nepeBo3Ke PaOOTHUKOB KOHTPareHTOM

HeobOxopumbie ymeHust

Pacnpe/:gensma TPAHCIIOPTHBIE peCYypPChl OpraHr3alijikd B COOTBETCTBUM C
YCTaHOBJ/IEHHBIMHW HODMdMH

PaboTaTb C 3assBKaMH Ha TIepeBO3KY U /IOCTaBKY 0 MeCTa Ha3HaueHUsI
pPabOTHUKOB, JOKYMEHTOB U I'PY30B

Pa3pabaTkiBaTh ONTUMa/bHbIE CXEMbI ITPOXO0JKIEeHHsI aBTOTPAHCIIOPTa OT ITyHKTa
OTIIpaBJ/IeHHMs /IO yHKTa Ha3HAUeHHst B KOPOTKHE CPOKH U TIPU ONTHMAa/IbHBIX
3aTparax

OdopmsiTE JOKyMEHTHI B paMKaX BBIMOTHSIEMbIX TPY/JOBBIX (DYHKLIUI B
COOTBETCTBUM C 3aKOHOZATebCTBOM Poccuiickoit desiepalivy U JT0KaJIbHBIMU
HOPMaTUBHBIMU aKTaMU

CoCTaB/iATb CBO/IHbIE YUETHbIE U OTUETHbIE JOKYMEHTBI B LIeJIIX OCYLLeCTB/IeHUS
KOHTPOJIS1 ¥ aHa/IM3a IaHHBIX 00 UCTOIb30BaHUM U SKCITyaTal[uu
TPAHCIIOPTHBIX CPeJICTB

Vcnosib30BaTh KOMIBIOTEPHBIE IPOTPAaMMBI I/ Be[|eHUS yUeTa,
CHCTeMaTH3alliy 1 aHa/lv3a JIaHHbIX, COCTaB/leHrs1 0a3 aHHbIX, BeJJeHHsT
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HH()OPMaLMOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeacCTBa KOMMYHUKALIMN

Heobxoqumble 3HaHUS

3akoHozaTenbcTBO Poccuiickoit dezpepariuy B 06/1acTt 6€30MaCHOCTH
ZIOPOKHOTO ABV)KEHUSI, B TOM UKCJIe TIPAaBUJI JOPOKHOTO ABVKEHUS,
SKCIITyaTal[ii ¥ 00C/Ty)KUBaHHUSI aBTOTPAHCTIOPTA, IePEBO3KH TTaCCa’KUPOB U
rpy30B

[TpaBua AucneTyepr3aliyd aBTOTPAHCIOPTa

JIoKanbHbIe HOPMAdTHUBHBIE dKTHI OPTdHHU3dlIUN 06mero XdpdKTepa U 110
(bYHKLII/IOHaIIbHOMy HallpaBJ/IEHUIO edATe/IbHOCTU




CTpyKTypa ¥ IPUHLIUIIBI OpPraHu3aliy J0KyMeHT0000poTa, B TOM YHCIIe C
To/ipa3zie/IeHUsIMUA OPTraHU3aL[|H, BeIyLMMHU OyXTanTepCKuil yueT

basoBbie 0CHOBBI MHGOPMAaTUKH

Crioco6b1 06paboTKu nH(MOpPMAaIMY C UCI0/Tb30BaHUeM TIPOTPAMMHOTO
obecrieueHVst U KOMITBEOTEPHBIX CPeJICTB

[IpaBusa menoBoM NMepenucKy

HpaBHna [AeJI0BOro STUKeTa

CTpyKTypa opraHu3aLyu

Oco0bble yc/ioBUS JOITyCKa K
pabote

[pyrue xapakTepucTUKN

3.3.2. TpypoBas ¢pyHKIus

HanmeHoBaHue

CornpoBoxx/ieHHe U obecrieueHue
TpoLiecca OpraHy3alyu 6e30MacHOCTH

YpoBeHb

IMpoucxoxaerre 06001IeHHOH
TPY/10BOM HyHKLIH

Kop C/02.5 5
JOPOXKHOI'O [IBYKEHUS [IPU SKCIUIyaTaLiu KBa/UKaLH
TPaHCIIOPTa OpraHu3aln
3auMCTBOBaHO 13
OpuruHan X
OpUrMHasa
Koz PerucrpauyoHHbIN HOMep
OopuyruHasn npodeccroHaabHOT0

a CTaHJapTa

TpyZoBbIe elCTBUS

BezieHve yueTHOM 1 OTUETHOM JOKYMEHTALUK 10 6e301aCHOCTH Z0POXKHOTO
JIBYKEHUST

KoHTpoJib npoBezieHust TIpe/ipelicoOBOT0 1 MOC/IePercoBOro MeAULIMHCKAX
OCMOTPOB BOAUTe el

KOHTPOJ'II: MPOBEPKH TEXHUUECKOI'0O COCTOAHWA aBTOTPAHCIIOPTA I1epe/ Bble340M
Ha JIMHHWIO U 110 BO3BPAlll€eHHUU C JIMHUN

OTcie)xviBaHHe BpeMeHH Hauasla M1 OKOHUaHUsI paboThl BoAUTeel opraHu3aliuy,
BpeMeHM HelpepbIBHOTO HaXO0KJEeHUs 3a pyJieM

AHanu3 aHHBIX, TIOMYYeHHBIX TI0CPe/JICTBOM HaBUTaLIMOHHBIX CUCTEM
MOHHUTOPHHI'A TPAHCIIOPTa, CUCTeM BH/[e0(UKC ALK JAaHHBIX, CUCTEM U
060pyjoBaHusl, TIO3BOJISAIOIIMX KOHTPOIMPOBaTh pPaboTy TpaHCTIOpTa

Cucremaru3sanys JaHHbIX, T0JyYeHHBIX NTOCPeACTBOM HaBUTAL[MOHHBIX CUCTEM
MOHHUTOPHHI'A TPAHCIIOPTA, CUCTEM BU/Ie0(UKCALIMU JAaHHBIX, CUCTEM U
060pyJ0BaHusl, TIO3BOJIAIOIIMX KOHTPOJIMPOBATh PaboTy TpaHCIIOpTa

[TpoBesieHre MEePOTIPUSITHI 110 OpraHM3aLuy 0e30MacHOCTH I0PO’KHOTO
JIBYDKEHUST

HPOBG,Z[EHI/IE I/IHCTPYKTaX(Eﬁ 1o 0e30MacHOCTH JOPOXXHOI'O ABVXXEHUA

[TpoBefieHMe MepPOTIPUSATHIA TI0 TIPeYTIPEX/IeHUI0 JOPO’KHO-TPAHCTIOPTHBIX
TPOUCIIIECTBUI

[ToAroTOBKA IOKYMEHTOB I10 3aMpoCy roCy/1apCTBEHHBIX OPraHOB 110
0e30MacHOCTH IBH)KEHUSI

KoHTpo/b COO/I0/IeHNsT KOHTPAareHTaMH, OKa3bIBAIOIUMU YCIYTH T10 TTePEeBO3Ke
pabOTHUKOB HOPM U MpaBw/1 6€30MaCHOCTH OPO>KHOTO JIBMYKEHUS

HeobOxopumbie ymeHust

Pa3pabaTbIBaTh MPOEKThI OPraHU3aIl[MOHHBIX U PACTIOPSAUTEILHBIX JOKYMEHTOB
1o obecrieueHNI0 6€30MaCHOCTH JOPOYKHOTO ABVKEHHUST




CocTaB/gITh CBOJHbIE YUeTHbI€ MU OTUETHbIE JOKYMEHTLI B LIE/IAX OCYLIECTB/IEHUS
KOHTPOJIA U aHa/In3a JaHHBIX 00 MCIT0/Ib30BaHUU U SKCIUTyaTalli
TPAHCIIOPTHBIX CPeCTB

OdopmsIATE JOKYMeHTbI B paMKaX BbITIOTHeMbIX TPYOBbIX GYHKLIWN B
COOTBETCTBHMHM C 3aKOHOZATe bCcTBOM Poccurickoit ®efepaniv v 10KaabHbIMA
HOPMAaTHBHBIMU aKTaMU

[TosyuaTh AaHHbIE HABUTAI[MOHHBIX CUCTEM MOHUTOPHHTA TPAHCIIOPTa, CUCTEM
BUJIe0(UKCaIMK JAHHBIX, CUCTEM U 000PYI0BaHUSI, TTO3BOJISFOIIIAX
KOHTPOJTUPOBATh PabOTy TPAHCIIOPTA, ¥ MIEPEHOCUTh X Ha Pa3/InUHbIe
HMH(OpPMaLMOHHbIe HOCUTENH, B TOM UMCJ/Ie KOMITbIOTEp

Vcrnosib30BaTh KOMIBIOTEPHBIE [IPOTPaMMBI /151 Be[leHUs yueTa,
CHCTeMaTH3alliK 1 aHa/lv3a JIaHHbIX, COCTaB/leHrs1 6a3 JlaHHbIX, BeJleHuUsT
JIOKyMeHTO000pOTa, CIIPaBOYHO-TIPAaBOBbIe CUCTEMBI, peCypChl HH(OpMaLMOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTb CpeaCTBa KOMMYHUKALIMN

BecTy nieperoBopsl ¥ [ieJIOBYIO MepenucKy, cob/ro/1asi HOpMbI /1e7I0BOTO STUKeTa

Heobxogumble 3HaHUs

3akoHozaTenbcTBO Poccuiickoit Pezepariy B 006/1aCcTH 6€30M1aCHOCTH
JIOPOKHOTO JIBVKEHWUsI, B TOM UHCJIe TIPABUJT IOPOXKHOTO JIBMXKEHUS,
9KCTUTyaTal[ ¥ 00C/Ty>KUBaHUSI aBTOTPAHCIIOPTA, TePeBO3KH MACCAXKUPOB U
TPYy30B

HopmaTuBHO-TexHHYeCKas JOKyMeHTaLsl, perjiaMeHTUPYoLasi SKCITyaTaluio
Y PEMOHT TPaHCIOPTHBIX CPE/ICTB

Y CTpPOHCTBO U KOHCTPYKTHBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEe/ICTB

TEXHI/IKO-BKCHJ'IyaTaL[I/IOHHLIe AdHHbI€ TPAHCIIOPTHLIX CPEACTB

[TpaBusia TeXHUYECKOW KCILTyaTal[ii TPaHCTIOPTHBIX CPeZICTB

HaumeHoBaHus 1 CTPYKTypa OPraHOB roCy/1apCTBeHHOM BACTU M OPraHU3aLiUi,
OTBETCTBEHHBIX 32 OPraHU3al[1i0 ¥ KOHTPOJIMPYIOLUX OpraHu3al1io
0€e30MacHOCTH JOPOXKHOTO JBH>KEHUS

JlokanpHBIE HOpMATHBHBIE aKThl OPraHM3ally O0ILero Xxapakrepa H o
(yHKL[MOHA/IbHOMY HarpaB/IeHUIO JesITe/lbHOCTH

CTpyKTypa ¥ TIPUHIMITBI OPraHU3alyy JOKyMeHT0000poTa, B TOM UHC/IE C
To/ipa3/ie/ieHUsIMUA OpraHK3al[iK, BeAyIIIUMU OyXraaTepcKuil yuer

ba3oBble 0CHOBBI MHOPMATUKU

Crioco6b1 06paboTKK MHGOPMALIMK C UCTIOIH30BAHHUEM POTPaMMHOT0
obecrieueHust U KOMIbIOTEPHBIX CPeZICTB

[TpaBuna fe/10BOM Nepenycku

IIpaBuia fes0BOTO STUKETa

CTpyKTypa opraHusanuu

Oco0bble yc/ioBUs JOTTyCKa K
pabore

[pyrue xapakTepucTUK1

3.3.3. TpypoBasi pyHKIHA

ConpoBoykzieHre 1 obecrieueHye
HaumeHoBaHue Tipoliecca 3KCITyaTalyu, 00CTy>KUBaHUST Koa C/03.5
Yl PeMOHTa TPaHCIIOPTa OpraHu3aLun

YpoBeHb
KBa/TU(UKaIUN

ITpoucxosaeHue 06001eHHOM
TPYyZA0BOU (HyHKLIMU

3aMCTBOBaHO U3

OpuruHan X
OpHUIMHa/a




Kon PerucrpaijioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a CTaHgapra

TpyzoBbIe elCTBUS

Be,quI/Ie yueTa TPAHCIIOPTHBIX CpeACTB OpPraHU3al, UX COCTOAHUA U
MPOBOAVMBIX TEXHUYECKUX onepaunﬁ C HUMHU

[TpoBeseHHe MEPOTIPUSATHH 10 YBEJIWUEHHIO CPOKa IKCIITyaTalldy TPAaHCIIOpTa
OpraHu3alIfuu

KoHTpO/b TeKyI11]ero COCTOSTHUSI TPAHCIIOPTHBIX CPE/ICTB, Y3/I0B U YPOBHS
TEeXHUYECKUX JKUAKOCTeH, CPOKOB KCIUTyaTal[uH

OnpepeneHvie KaueCTBEHHBIX 1 KOJTMUECTBEHHBIX TTOTPeOHOCTe CepBUCHOTO,
TEeXHUYECKOTO 00CTy)KUBaHUS WY TIPOBEIeHHsI pEMOHTA TPAHCTIOPTHBIX CPE/ICTB

Onpepenenue 11e/1ec0006pa3HOCTH TTPOBeZIEHKS] CEPBUCHOTO 00C/Ty>KUBaHUS WU
pPeMOHTa TPaHCIIOPTHBIX CPeJICTB

KOHTpO/Ib CPOKOB TapaHTHH, UHTEPBAJIOB CEPBUCHOTO 00CTY)KUBaHUS U
TeXHUYEeCKHUX OCMOTPOB

OpraHusaiysi CepBUCHOTO 00CTy)KMBaHUsI, TEXHUUECKOTO 00CTy >KUBaHUS WIH
pEMOHTA TPaHCIOPTHBIX CPe/ICTB

[TpueMKa BBITIOJTHEHHBIX pabOT MO0 PEMOHTY, CEPBUCHOMY OOCTy>KUBaHHUIO 1
TeXHUUYECKOMY 00C/Ty>KHBaHUIO TPAHCIIOPTHBIX CPeJCTB

[TpueMKa TOBapoOB 1 yCIyT, 00eCIieurBaromyX 1 Mo/ Aep>KUBAIOIINX paboTy
TPaHCIOPTHBIX CPEe/ICTB

KOHTPO]'II: KauyeCTBa IT0CTaB/IAeMbIX TOBAPOB U YC/IYT [I/id CEPBHCHOT'O U
TeXHHU4YeCKOro OGCJ’[}DKHB&HHH TPAaHCIIOPTHBIX CPeACTB

[ToAroTOBKA TPAHCIIOPTHBIX CPEJCTB /1JIsi IPOBeIeHUsI TEXHUUeCKOT0 0CMOTpa C
Lie/Tbl0 TIOCTaHOBKY (CHSATHS) Ha TOCYJAPCTBEHHBIN yUeT WU CTPaXOBaHUSI

Opranu3ariysi yCTaHOBKH JOTIO/HUTETLHOT0 000pyA0BaHMs C Lie/Ibio
TOBBIIIEHUs] pab0TOCITIOCOOHOCTH TPAHCIIOPTHBIX CPEZCTB UK KOHTPOJISI UX
paboTEI

CocraBsieHre CBO/IHBIX YUETHBIX M OTUETHBIX JOKYMEHTOB 00 MCII0/Ib30BaHUH
TPAHCIIOPTA OPTaHU3aL{|H, er0 COCTOSTHUN, 00CTY>KUBAaHUHU U COZeP>KaHUN

[ToaroToBKa pek/iamaliyii 10 BbIsSIBJIEHHBIM Jie(peKTaM TPaHCIIOPTHBIX CPe/ICTB
JI/1s1 U3BeILleHNs 3aBO/|0B-U3rOTOBUTe e

HeobOxoaumbie ymeHust

OnpepensTb 06beM HeOOXOAUMBIX TIOTPEOHOCTEH B MaTepUaTbHO-TEXHUUYECKHX,
(brHaHCOBBIX pecypcax B COOTBETCTBUU C JIOKaJbHbIMU HOPMaTUBHBIMU aKTaMH
1 OF0/PKeTOM OpTraHW3al[|y [I7Isl KCIUTyaTal[uH, 00CTy>KMBaHUSI M1 pEMOHTA
TPAHCIIOPTHBIX CPEJICTB

OL[EHI/IBaTb COCTOAHHE TPAHCIIOPTHLIX CPeACTB U MX KOMITJIEKTYIOIUX C LJEe/JIbI0
3dM€HbI, HallpaBJ/I€HUA Ha TEXHUYECKYIO JUAaTrHOCTUKY Ha CTaHIJHUIO
TeXHHU4YeCKOro 06C]Iy>KI/IBaHI/IH aBTOMOOW/IEN UK PEMOHTA

PaboraTh ¢ 3assBKaMu, (opMHUpOBaTh eAMHBIN 3aKa3 Ha 0a3e HECKOBKUX 3asBOK,
(hopMHpOBaTh 3aKasbl B COOTBETCTBUH C KaTeropueil TOBapoB U YCIyT

CocTaBssTh ¥ 0OPMIIATE JOKYMEHTHI /ISl TIPOLieZyp BbIOOPA TIOCTABIIMKOB U
npoLielyp 3aKyIKu

®opMynMpoBaTh MOTPEOHOCTH B TEX WM UHBIX TOBapax M YCIyrax, a TakKe
W3/1araTh WX OINWCaHUe B MMCbMeHHOU dhopme

PaboTaTh ¢ 3aK/IF0YeHHBIMH ZOTOBOPAMH Ha ITOCTaBKy TOBAapOB U OKa3aHHe
yCIIyr

CocTaBnigTh CBOJHBIE YUETHBIE M OTUETHbIE JOKYMEHTHI B LIe/IAX OCYLeCTB/IEHUSA
KOHTPOJIA U dHa/IM3d JdHHbIX 00 UCI0/Ib30BaHUHU U IKCIUTyaTdluH




TPAHCIIOPTHBIX CPEJICTB, COCTOSIHUM PbIHKA TOBApOB U YCIYT

OdopmnsiTe JOKyMeHTHI (B TOM UMC/Ie O BBOJE B SKCIUTyaTalj|io U riepefiaue B
T0JIb30BaHKe TPAHCIIOPTHBIX CPEJCTB) B paMKax BBIMIO/IHSEMbIX TPYZOBbIX
(yHKLMI B COOTBETCTBUM C 3aKOHOAATe/bcTBOM Poccuiickont ®esepaiiyuu u
JIOKa/TbHbIMM HOPMAaTHMBHBIMU aKTaMH

Hcnonb3oBaTh MprueMbI KOMITJIEKCHOM MPOBEPKH MEePBUYHBIX YUETHBIX
AOKYMEHTOB

Vcronb30BaTh KOMIbIOTEPHbBIE TPOrPAMMBI /I/1s1 BeZIeHUs! yueTa,
cUCTeMaTHU3allMK 1 aHa/ly3a JlaHHbIX, COCTaB/leHHs 06a3 JlaHHbIX, BeJleHus]
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HH(OPMAaLMOHHO-
Te/IeKOMMYHHUKALIMOHHOMW CeTH «VIHTepHeT», OPrTeXHUKY

Ncnons3oBaTh CpeaCTBd KOMMYHUWKALIUA

BecTu rieperoBopsI 1 IeNIOBYIO MepPenucKy, co0r0/1as HOPMBI /1eJIOBOT0 STUKeTa

Heobxoaumble 3HaHUS

HopMaTuBHO-TexHUUeCKast JOKyMeHTalusi, peryiaMeHTUPYIoIliasi 9KCITyaTalyio
Y PEMOHT TPaHCIIOPTHBIX CPe/ICTB

Y CTpOMCTBO ¥ KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEJCTB

TEXHI/IKO—BKCHJ'IyaTaL[I/IOHHBIe AdHHbI€ TPAaHCIIOPTHLIX CPeACTB

HpaBHna TeXHUUeCKOM SKCILTyaTallX TPaHCIIOPTHLIX CPeACTB

OCHOBHbIe MapK{ TPaHCIIOPTHBIX CPe/ICTB

OCHOBHBIE IPOM3BOAUTE/IN TPAHCTIOPTHBIX CPeZICTB

[Mopsiiok oopMieHHs 3aKa30B Y TIOCTABIMKOB TOBAPOB U yCJIYT

OcHOBHBI€ YC/I0BUS 3aK/TFOYEHHBIX JOTOBOPOB Ha MOCTaBKY TOBApOB U
Tpe/loCTaBJ/ieHre YCIYT B YaCTH NpoLieAypbl 0(hopmiieHus 3aKas3a Ha UX
TI0JIyvyeHye

3akoHogaTenbcTBO Poccuiickoi ®enepariun B o6s1acty 6e30macHOCTH
JIOPOKHOT'O JIBWKEHUsI, B TOM UHCJIe TIPaBUJI JIOPOXKHOTO JIBMXKEHUS,
3KCIITyaTal[ii ¥ 00C/Ty>KUBaHUSI aBTOTPAHCTIOPTA, TIePeBO3KU TTaCCa’KUPOB U
IPy30B, MaTepUaTbHO-TEXHUUECKOTO 00ecrieueHusl, 3aKyTIOYHOU e Te/IbHOCTH,
[1eJIOTIPOU3BO/CTBA, TPa’KAAHCKOe 3aKOHOaTenbCTBO Poccuiickoi depepariun B
YaCTH peryaMpoBaHusl JOTOBOPHBIX OTHOIIEHWH U CIeJIOK MeX/ly y4aCTHUKaMU
PbIHKa B paMKaX BBITIO/THSIeMbIX TPYAOBbIX (DYHKLIHH

JIoKanbHbIE HOPMATHWBHbBIE dKThI OPraHr3aliiu 06]].[81"0 XdpaKTepa U 1o
d)YHKL[I/IOHaJ'IBHOMy HallpaBJ/IEHUIO eATe/IbHOCTU

CTpyKTypa U TIPUHLMITBI OPraHu3alyy JOKyMeHT0000poTa, B TOM Uuc/ie C
T0/[pa3/ie/IeHUsIMU OpraHU3aLyu, BeJyLUMU OyXranTepCKui yuert

Ba3oBble 0OCHOBBI MHPOPMATUKH, TOCTPOEHHUS] MH(OPMAL[HOHHBIX CUCTEM U
0COOEHHOCTH pabOThI C HUMH

Crioco6n1 00paboTku MHGOPMALIMK C UCITOb30BAaHKEM ITPOrPAMMHOI0
obecrieueHust U KOMIbIOTEPHBIX CPEZICTB

[IpaBusa men0BOM NepenucKy

HpaBHna [AeJIOBOro 5THUKeTa

Oco6blie yc/ioBUS AOMyCKa K
paboTe

[pyrue xapakTepUCTUKU

3.3.4. TpypoBas QpyHKIuUsA

Opranu3auyst 3aKyIKy 1 IPUOOpeTeH st
HanmeHoBaHue TOBapoOB U YCJIyT JJIs SKCIUTyaTaluy U Kop, C/04.5
06Cy>KBaHUsl TPAHCIIOpPTa OpraHy3aliu

YpoBeHb
KBa/TMUKaLUH




IMpoucxoxaerre 06001eHHOH
TPY/10BOM HyHKLH

3auMCTBOBAHO U3

OpuruHan X
opuryHasa
Koz PerucrpauyoHHbIl HOMep
OpUruHasl npodeccroHaabHOT0
a CTaHzapTa

TpyzoBble felcTBuUs

T[TpoBesieHre aHa/IM3a PhIHKA TOBAPOB M YCIIYT [/1s1 06ecrieueHus TpaHCIopTa
OpraHu3al[iH, B TOM UKCJIe BLIOOP CTAHIMI TeXHUUYECKOT0 00C/TyKUBaHUSI
aBTOMOOW/IEH

Opranu3atiysi oTO0pa MoCTaBIIMKOB C MPUMeHeHreM KOHKYPEeHTHBIX CII0COO0B
3aKYIKU

HO,Z[FOTOBKa AOKYMEeHTalluu OJId TIpOBeieHUAd TIpoLueayp BBI60pa MOCTAaBUIWMKOB 1
3adKYIIKU

CornpoBoyk/ieHue NpoLielyphl 3aK/IF0UeHUs] KOHTPAKTOB Ha MOCTaBKy TOBapOB U
rpeJJoCTaB/IeHUe YCIIYT C Liebio 00ecrieueHust KCIUTyaTalyy U 006CTyKUBaHKUs
TPaHCIMOPTa OpraHM3aluu

Cucremaru3ais u 06061eHre nHMOPMAIMK O 3aK/IF0UEHHBIX I0TOBOpax

BezeHue peectpa JOroBOpPOB Ha MOCTaBKY TOBAapOB U OKa3aHHe yCJTyT

Benenue 6a3bl MOCTaBIIIMKOB TOBAPOB U yCJIyT

MOHUTODPUHT LieH Ha TiprobpeTaemMble TOBaphbl U YCIYTU

PaboTa C oCTaBIIMKaMH TOBAPOB M YC/YT C LIe/IbI0 Y/TyUIleH!s] KauecTBa U
CHVWDKEHHsI 3aTpaT

KOHTpO/Ib CPOKOB TIPOBE/IeHHSI OT/IaThl B COOTBETCTBUM C 3aK/TFOUEHHBIMU
JIOTOBOPaMH, B TOM YKCJie OepThl

KoHTposb cobmo1eHns ¥ UCTIO/THEHHST YC/IOBUH [JOTOBOPOB TIOCTaBKU TOBApOB
WU TIPeIOCTaB/IeHUsl YCIIYTH, a TAK)Ke NpejoCTaB/IeHus IePBUUHOM
JIOKyMeHTaLuu

dopmupoBaHue 3assBOK Ha IMOCTaBKY TOBAPOB M YC/IYT, HEOOXOAUMBIX /ISt
00C/Ty>KMBaHUs TPAHCIIOPTA OPTaHM3aL[iK U TIO/IleP>KaHusI ero B UCTIPaBHOM
COCTOSIHUM

[ToAroToBKa JOKYMEHTOB /i/isl IPOLielyphbl CTPaXOBaHUsI TPAHCIIOPTHBIX CPeJCTB

ConpoBoxk/ieHHe NpoLelypbl CTpaxOBaHUs TPAHCIIOPTHBIX CPe/ICTB

HOAI’OTOBKa AOKYMEHTOB /14 MpoLeaypbl O(i)OpMJIEHI/IH CTpAaXOBOI'o C/1iyydad rnpu
€ro HaCTyIJIEHHNU

CoripoBoykieHHe TIpoLielypbl 0(hOPMJIEHHSI CTPAXOBOTO CJTyYast TIPH €ro
HaCTYTUIEHUH

CompoBoxk/ieHue TIpoLie/Iyphl 3aKyTIKH WU MPOJA’KK TPAaHCIIOpTa

OdopmiieHre OTUETHBIX JOKYMEHTOB B COOTBETCTBUH C TpeOOBaHUSIMU [JisI
KOHTpareHTOB U TOZipas/ie/ieHnii OyxXraaTepcKoro yyera

[TocTaHOBKa Ha roCy/JapCTBEHHBIN y4yeT TPAHCIIOPTHBIX CPeJICTB OPraHM3alvy B
COOTBETCTBHUHM C TpeOOBaHUSIMU 3aKOHO/aTenbCcTBa Poccuiickor ®eepaiium

CHsATHe ¢ TOCyJapCTBEHHOTO yuyeTa TPAHCIIOPTHBIX CPe/ICTB OPraHMU3aliuy B
COOTBETCTBHUM C TpeOOBaHUSIMU 3aKOHOJaTenbcTBa Poccuiicko ®eepaiium

CocTtaBnieHue CBOJHBIX YUYETHBIX M OTUETHBIX JOKYMEHTOB O Cl)aKTaX
XO3SMCTBeHHOU AeATe/IbHOCTHU OPTraHU3dllMKi B YaCTH MMOCTABKK U WCII0/Ib30BaHUA
TOBAPOB U YCJ/IYT, COCTOSTHUA DBIHKA TOBAPOB U YCIIYT

Heobxomvmbie ymMeHUst

Onpepenstb 06beM HeOOXOAUMBIX TIOTPEOHOCTEN B MaTepUaTlbHO-TEXHUUYECKHUX,
(b1HAHCOBBIX pecypcax B COOTBETCTBHH C JIOKA/JIbHBIMHA HOPMaTUBHBIMU aKTaMU
1 OFO/PKETOM OpraHU3aL{uu




Onpepensith Haubosee 3¢ppeKTHBHBIE U KaueCTBeHHbIe ITOKa3aTeTn
HEOOXOZMMBIX TOBAPOB U YCITyT

OpraHu30BbIBaTh NPOLeyPY 3aKyIKH TOBApPOB UJIN YC/IYT

CocraBnsiTh ¥ 0(OPMJISTH JOKYMEHTHI /IS TPOLielyp BbIOOpa MOCTABILIMKOB U
npoLeslyp 3aKynku

CocTtaBsTh ¥ 0()OPMJISTH JJOTOBOPBI

®opmyMpoBaTh IOTPEOHOCTH B T€X WK UHBIX TOBapax M yC/Iyrax, a Takke
W3/laraTh MX OMUCaHUe B MHCbMEHHOU (popme

OdopmsiTe JOKyMEHTHI B paMKaX BBIMOHSIEMbIX TPY/OBBIX (DYHKLIUI B
COOTBETCTBUM C 3aKOHOZATebCTBOM Poccuiickont desiepalivy U JT0KaJIbHBIMU
HOPMaTUBHBIMU aKTaMU

KnaccuburppoBats NiepBUYHbIE OTUETHBIE JOKYMEHTHI, OLIEHUBATh UX
COOTBeTCTBHE TPeOOBaHHUSIM 3aKOHO/IaTe/IbCTBa Poccuiickoit depeparyy 1
yCJIOBUSIM IOTOBOpa

CocTaBnATh CBOAHbIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIe/ISIX OCYLLeCTB/IeHHUS
KOHTDOJISI M1 aHa/TM3a JAHHBIX 00 MCIOIb30BaHUM U SKCTITyaTal[ux
TPaHCHOPTHBIX CPeZCTB, COCTOSIHUM PbIHKA TOBAapOB U YCJIyT

CocTaBnsiTh, CUCTEMaTH3MPOBATh M aKTyaIM3UPOBaTh 0a3y MOCTaBIIMKOB
TOBApOB U YCIyT

Vcrnosib30BaTh KOMIBIOTEPHBIE IPOTPAaMMBI 11 Be[leHUs yueTa,
CHCTeMaTH3alliK U aHa/lr3a JIaHHbIX, COCTaB/ieHrs1 0a3 aHHbIX, BeJJeHHUs
JIOKyMeHTO000pOoTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HHPOPMAL[OHHO-
TesleKOMMYHUKAL[MOHHOM ceTh «VIHTepHeT», OPIrTeXHUKY

Hcnonb3oBaTb CpeaCTBa KOMMYHUKALIMA

Bectu reperoBopel U Ae/I0BYHO IMEPEITNCKY, CO6J'II-O,E[&H HOPMEI [1€/I0BOI'0 STUKETA

Heobxoumble 3HaHUs

PriHok MMOCTABIIMKOB aBTOTPAHCIIODTHBIX CPeCTB

PriHOK MOCTAaBIIMKOB TOBAPOB U YCIYT OJIA obecrieueHus 3KCIUTyaTalJu U
O6CIIy>KI/IBaHI/IH TPAHCIIODTHBIX CPeACTB

[TpyHLMM, aITOPUTM M 3Tarlbl IPOBeJeHUs 3aKyIIOK

OCHOBBI ZIOTOBOPHOM PabOThI

TTopsiIOK 3aK/TFOUeHust I0TOBOPOB

HOpMaTI/IBHO-TEXHI/I‘-IECKaH AOKYMEHTall[s, perjiaMeHTHUPYIolas 3KCITyaTallluio
W PEMOHT TPAHCITIOPTHBIX CPeACTB

Y CTpPONCTBO Y KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPE/ICTB

TexHUKO-3KCITyaTallMOHHbIE JaHHbIe TPAHCIIOPTHBIX CPeJCTB

HpaBI/IJ'Ia TeXHHUUEeCKOM SKCIUTyaTdllW TPaHCIIOPTHLIX CPEACTB

OcCHOBHbIE MapKU TPAaHCIIOPTHBIX CPe/ICTB

OcHOBHbIE TPOM3BOAUTETN TPAHCTIOPTHBIX CPEZICTB

3akoHoaTenbCcTBO Poccutickoii demepariun B 06s1acTy 6€301acHOCTH
JIOPOKHOT'O JIBWKEHUs], B TOM UMCJIe TIPaBUJI JOPOXKHOTO [IBM)KEHUS,
3KCIITyaTalii ¥ 00C/Ty>KUBaHUS aBTOTPAHCIIOPTA, NTePeBO3KU MaCCa)KUPOB U
rpy30B, MaTepUaJbHO-TeXHUUECKOro obecrieueHusl, 3aKyTIOYHOM JiesiTe/TbHOCTH,
CK/Ia[ICKOTO yueTa, /ieJIOTIPOM3BO/ICTBA U aDXMBUPOBaHUsI B PAMKax
BBITIO/THSIEMBIX TPYZOBbIX (QYHKLIMH, a TaK)Ke T'PakjaHCKOe 3aKOHO/IaTe/IbCTBO
Poccuiickoii ®efiepaliuu B UaCTH peryadpoBaHus JOTOBOPHBIX OTHOLLEHUH U
C/le/IOK MeXX/ly yUYaCTHHKaMU PbIHKa

JIoKanbHbIE HOPMAaTHWBHBIE aKThl OpPraHKW3al|un O6H.[EFO XdpdkTepa U 110
(byHKL[I/IOHaIIbHOMy HallpaBJ/IEHUIO eATe/IbHOCTU

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3aluy JOKyMeHT0000pOTa, B TOM UHCIIe C




T0/[pa3/ie/IeHUsIMA OpraHU3aliu, BeJyLUMU OyXranTepCKuid yuer

Ba3oBble 0OCHOBBI MHPOPMAaTUKH, TOCTPOEHHUST MH(DOPMAI[HOHHBIX CUCTEM U
0COOeHHOCTH pabOThI C HUMH

Crioco6b1 06paboTKu nH(MOpPMAaIMY C UCI0/Tb30BaHUeM TIPOTPAMMHOTO
obecrieueHVst U KOMITBEOTEPHBIX CPeJICTB

[IpaBusa menoBoM NMepenucKy

HpaBHna [AeJI0BOro STUKeTa

Oco0blie yC/IoBUs I0MyCKa K
paboTe

Lpyrve xapakTepuCTUKA

3.4. O6001eHHas TpyaoBasa pyHKiusa «MaTeprabHO-TeXHHYECKOe U J0KyMEHTalJHOHHOe

COMpPoOBOXAEHHUE ITpoLiecCa yII

PaBJ/ieHUA HEABH)KUMOCTHH0 OPraHUu3alun»

MaTepI/Ia]IBHO—TeXHI/IquKOE 141
OKYMEHTALIMOHHOE COIIPOBOXKAEHUE YposeHb
HaumeHoBaHKe AOKY 1 POBOHA Kop D P 5
TIpoLjecca yIpasJieHus] HeIBIWKUMOCTBEO KBa/M(UKALH
OopraHu3aLuu
IMpoucxosxaeHre 06001IeHHOM 3auMCTBOBaHO U3
N OpuruHan X
TPYZOBOH QYHKLIUH OpUrvHama
Kon PerucrpaliioHHbI HOMep
OpUTHHa npo¢hecCHOHANTBHOTO
a CTaHJapTa

Bo3MoyKHbIe HAIMEHOBAHHUS
JO/DKHOCTeH, rpodeccuit

CrieLManucT aMUHUCTPAaTUBHO-X03SMCTBEHHOM JleATelTIbHOCTH
CreLuanucT 1o yrnpaB/ieHUI0 KOPIIOPaTUBHOM HEABMXXUMOCTBIO

TpeboBaHMs K 00pa30BaHUIO
¥ 00yueHHIo

Cpeanee npodeccroHanbsHOe 06pa3oBaHue - IporpamMMa MoAroTOBKU
CreLyanriCTOB CpeJJHero 3BeHa Wiu

Cpeanee npogeccroHanisHOe 0Opa3oBaHue (Hempo(dUIbHOE) - MPorpaMMa
TMOJTOTOBKU CIELMa/TMCTOB CPeJIHero 3BeHa U JI0TNOHUTeTbHOe
rpodeccroHabHOe 00pa3oBaHue - MPOrpaMMbI TIPOheCcCHOHATBHOM
Tepero/iIrOTOBKU I MPOGUIII0 JiesaTelbHOCTH,

HononHuTtenbHOe TipodeccroHambHOe 00pa3o0BaHue - MPOTPAMMbI TIOBBILIIEHUSI
KBa/IM(UKALUU 110 TPOPUIIIO [IesATeTbHOCTH (He peke ueM pa3 B TpH I'ofia)

TpeboBaHUs K OTBITY
TIPaKTHUeCKO# paboThI

Ocobble ycoBuUst OMyCKa K
pabore

Lpyrve xapakTepuCTUKA

,D;OHOJIHI/ITEJILHLIQ XdPaKTEPUCTHUKHU

HaumeHoBaHue 6a30BOM TPy, O/DKHOCTU (TIpodhecCrn)

HaumMeHnoBaHue 1OKyMeHTa Kon
VTU CTIeLMaJbHOCTH
OK3 3323. 3aKyIIUKU
3334. ATeHTHI 110 OrepanysaM C He[IJBIDKUMOCTBIO U IPYTron
COOCTBEHHOCTHIO
ETKC nwm EKC VH)KeHep 110 peMOHTY

VH>keHep MO opraHu3alyy SKCIUlyaTalui U PeMOHTY
3[JaHUU U COOPY’KeHUM




CrierLianucTt
OKOHOMMCT TI0 /JOTOBOPHOM U TIPeTeH3UOHHOM paboTe
OKILATP 22647 VHyKeHep 10 opraHv3aliu 3KCIlyaTaliii U peMOHTY
3[JaHUK U COOPY>KeHUU
22968 VHCneKTop Mo KOHTPOJIIO 33 TEXHUUECKUM COZlep KaHreM
3/1aHUM
26541 CrielimamucT
27743 OKOHOMUCT TI0 JOTOBOPHOM 1 TIpeTeH3UOHHOM paboTe
OKCO 2016 2.08.02.01 CTpounTenbCTBO U SKCIUTyaTalys 3/1aHuN M COOPY>KeHNH

3.4.1. TpypoBas QpyHKIUsA

HanmeHoBaHue

IMpoucxoxxaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

CornpoBoxx/ieHHe U obecrieueHue
Tmporiecca 3KCIUTyaTaluy, 00CTy)KUBaHUS Kon D/OLS YpogeHs 5
Y peMOHTa 00beKTOB HeIBKUMOCTH ' KBa/MUKALH
opraHu3aruu
Oprruman X 3aMMCTBOBaHO 13
OpWI'MHaa
Koz PerucrpauyoHHbIl HOMep
OpHUTHHas MpodhecCroHaTbHOTO
a cTaHzapTa

TpyzoBbIe elCTBUSA

[TpoBepka yC/I0BHIA 1 KauecTBa 3KCIUTyaTalluy U TEXHUYECKOTO 00C/Ty)KUBaHUSI
000py/i0BaHus], MH)KeHEPHBIX CeTel U CUCTeM >Ku3HeobecrieueHus (3a
WCKJ/TFOYeHHeM (J1ab0TOUHBIX CHCTEM TeJIEKOMMYHHKALIMM U CBSI3H, OXPaHbI)
COIJIaCHO MpaBU/IaM TeXHUUECKOW KCIUTyaTaljuu

CorpoBoyK/ieHHe SKCIUTyaTaljii ¥ TEXHIUeCKOT0 00CTy>KuBaHusl 000py10BaHus,
VH)KeHEePHBIX CeTel M CUCTeM Ku3HeobecreueHus (3a UCKTIOUeHeM
€/1a60TOUHBIX CUCTEM Te/IeKOMMYHHKALIMI U CBSI3H, OXPaHbl) COIJIaCHO
NpaBU/IaM TeXHUUECKOW KCIUTyaTaljuu

KoHTpo/Ib UCITPAaBHOCTH ¥ pab0TOCIIOCOOHOCTH 000PYIOBAHUS U CUCTEM
JKu3HeobOecrieueHust

KOHTpOJIb CPOKOB rapaHTHU ¥ CEPBUCHOTO 00C/Ty>KUBaHHUSI 000pY[0BaHUS 1
CUCTeM Ku3HeobecrieueHus

Opranu3ariysi paboThbl CePBUCHBIX CYXKO /11 yCTpaHeHUsT TeEXHUUeCKUX
HEHMCIIPABHOCTeN CUCTeM >Kru3HeobecTieueHHs TIOMEITeH s, 3aHuUs

BbI30B aBapuiiHbIX C/1yKO TIPY aBapUHBIX CUTYaLUsIX

OpraHu3aliysi yCTpaHeHHs TT0C/IeICTBUIM aBapyii Ha 00beKTaX HeIBYKUMOCTH
OpraHu3aluu

COHPOBO)KI[EHI/IE PEMOHTHO-CTPOUTE/IBHBIX pa60T Ha TeppUTOPUU OpPraHr3aliin

KoHTpo/b KauecTBa MPOBOIUMBIX PEMOHTHO-CTPOUTETBHBIX PaboT Ha
TePPUTOPUU OpraHU3aluu

OteHka KauecTBa paboThbl CEPBUCHBIX OpraHU3aliii U pabOTHUKOB,
obecrieunBarOImUX YOOPKY ¥ 00C/Ty>KUBaHKe TTIOMEILeH|I OpraHu3alin

Opranu3anysi cbopa ¥ BbIBO3a OTXO/IOB, a TaKXKe repejjadya UX Ha YTHIHU3alvio
WU TIepepaboTKy B COOTBETCTBUM C SKOJIOTHUeCKUMH HOPMaMH U TPaBU/IaMU

BrbImosTHeHHe MepOTIPUSATHH 110 TI0’KapHOH, KOJI0rHUecKoi 0e301macHOCTH
00BEKTOB, TPaXKAAHCKOW 0O0POHE U 3all[uTe OT Ype3BbIUaliHbIX CUTYaIUM

Heobxoavmbie ymMeHUst

BeicTpanBaTh ¥ OPraHW30BBIBaTh PA0OTY C IKCITyaTalMOHHBIMU, CEPBUCHBIMU U




aBaPUMHBIMH CJTy>KOaMH

OrnpefiensTb 00beM HeOOXOJUMBIX MOTPeOHOCTel B MaTepUaIbHO-TEXHUUECKHX,
(bMHAHCOBBIX PeCypcax B COOTBETCTBUHM C JIOKAIbHBIMHA HOPMAaTHBHBIMH aKTaMH
1 OFO/PKETOM OpraHW3al[yuH /ISl SKCIUTyaTal[iu, 00CTy>KMBaHUSI U PpEMOHTA
00BEKTOB HEIBIDKMMOCTH

Vicniosib30BaTh MPOEKTHO-CMETHYIO U UCIIOJIHUTE/IBbHYIO JOKYMEHTALMIO B
paMKax BBITIOJIHSIEMbIX TPYIOBBIX (DYHKIMIA

OL[EHI/IBEITB BH3Yyd/IbHO COCTOsAHHE o0BbekTa HeBI)KMMOCTH U CUCTEM
>KU3HEeobecreueHus ¢ LeJIbKO OpraHr3dllvi MpoBeAeHUA TeXHUUeCKOoM
JAWarHOCTUKKU U1K PeMOHTA

OrieHMBaTh KaueCTBO OKa3bIBaeMBIX YC/IYT TI0 yOOpKe ¥ 006CTyKMBaHHUIO
TOMeIeHUI OpraHu3aLuu

OrieHMBaTh KaueCTBO BBIMOIHEHHBIX PAOOT TI0 PEMOHTY, KCTUTyaTal[uu U
00C/Ty>KHBaHUIO 0ObEKTOB HEJIBHPKUMOCTH

CocTaB/sTh U 0(OPMJIATE IOKYMEHTBI /IJIs POLieAyp BbiOOpa MOCTaBUIUKOB U
TpoLeAyp 3aKyIKy

dopMypoBaTh MOTPEOHOCTH B TEX WM MHBIX TOBapax M yC/Iyrax, a TakKe
v3JlaraTh UX OMUCAHUe B MMCbMEHHOU (popme

PaboTaTh ¢ 3aK/IF0YeHHBIMH ZJIOTOBOPaMH Ha ITOCTaBKy TOBAapOB M OKa3aHHe
yCIIyr

CoCTaB/sITh CBOJHBIE YUETHbIE U OTUETHBIE JOKYMEHTHI B LIe/ISIX OCYILeCTBIeHUSs
KOHTPOJISl U aHa/u3a JJaHHbIX O HeJBM)KUMOCTH OpraHu3aliiy, COCTOSTHUS PbIHKA
TOBAPOB U YC/IYT TI0 00C/TYy>KUBaHUIO HeJJBM>KUMOCTH

OdopmnsTe JOKYMeHTHI (B TOM UKCJ/Ie O BBOJIe B 3KCIUTyaTal[[i0) B paMKax
BBITIO/THSIEMBIX TPYZOBbIX (DYHKLIMI B COOTBETCTBUM C 3aKOHO/IaTe/TbCTBOM
Poccuiickoii @eziepaliuul U TOKa/IbHBIMU HOPMaTHBHBIMU aKTaMU

Vcrnonib30BaTh MpreMbl KOMITJIEKCHOUM MPOBEPKU MePBUYHBIX YUeTHBIX
IOKYMEHTOB, B TOM UHCJIe OTUETHBIX JOKYMEHTOB 3a MPOBeJleHHble PEMOHTHO-
CTPOUTEJIbHBIE PAOOTHI

Vcnonb30BaTh KOMITbIOTEPHBIE TIPOTPAMMBI [I/Isl BeZIeHHs] yUeTa,
cucTeMaTU3alliy U aHa/lv3a JJaHHBIX, COCTaB/eHus1 6a3 JaHHbIX, Be/IeHUsT
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HH(OPMAaLMOHHO-
Te/IeKOMMYHHUKALIMOHHOMN CeTH «VIHTepHeT», OPrTeXHUKY

Vcrionb3oBaTh CpeCcTBa KOMMYHUKALIUU

BecTu rieperoBophI 1 Ie/IOBYIO MepenucKy, co0/r0/1as HOPMBI [1eJIOBOr0 STUKeTa

Heobxoaumble 3HaHUS

3akoHozaTenbcTBO Poccuiickoit depepariyu, peryvpytoiriee obecrieueHre U
SKCIUTyaTalvio 3jaHU U COOPYKeHUI

HopmatvBHbIe IpaBOBbIe aKThl, METOJUUECKHe MaTepyasbl, [10J10’KeHHs,
VHCTPYKLIWY, pyrYe PYKOBOZALLMEe MaTepyarbl U JJOKYMEHThI, Pery/IUpyoLue
obecrieueHre M FKCIUTyaTaLUIO 3laHAN U COOPY>KeHUH

OcobeHHOCTH yXoJda 3d pa3/IMUHbIMU ITOBEPXHOCTAMU U OTAE/T0UYHBIMU
TTOKPBITUAMHA

CraH/japThl KJIMHUHTOBBIX YCIyT

Hopwmer 1 ripaBuia obecrieueHus TI0>KapHOW 0€301acHOCTH B paMKax
BBITTOJTHSIEMBIX TPY/IOBBIX (DYHKLIA

Hopwme 1 ipaBuia obecrieueHust TPaykKAaHCKOH 0OOPOHBI U 3aLUThI OT
Yype3BbIUaliHbIX CUTYal[Mi B PAMKAaX BBIMOJHSIEMbIX TPYJOBbIX (DYHKIMIA

Hopwme 1 ipaBuia obecrieueHust 3K0I0THUeCKOl 6€30MacHOCTH B paMKax
BBITO/THSIEMbBIX TPYZOBbIX (QYHKLIMH

TexHOIOrHs 1 CIIOCOObI BeAeHUA CTPOUTE/IbHBIX, PEMOHTHBIX U MOHTa’>KHBIX




paboT B paMKax BBITIOJTHSIEMBIX TPYJOBbIX (DyHKIUH

CTpouTesnbHble HOPMbI 1 TIpaBU/Ia B paMKaX BBIMOIHSIEMbIX TPYJOBbIX (PYHKLIUIA

O6ume TEXHUUECKHUE XdPAKTEPHUCTHUKU CUCTEM »KU3HeobecrieueHus: 00LeKTOB
HeaB>XKHMMOCTH

KOHCTpyKTHBHBIE 0COOEHHOCTH 000pYyI0BaHUS CUCTEM >KH3HE0becTrieueH st

OcHOBHBIE TPE6OBEIHI/I$I CTaHAdpTOB, TEXHUYECKHX, KaAUeCTBEHHBIX
XdPAKTEPUCTHK, IPpeAbsAB/IAEMbIE K 00BeKTaM HeBIXUMOCTHU

MeTo/pl ¥ TIpaBU/Ia MpreMa-Tiepeiau, XpaHeHUs U apXHUBUPOBAHUS
JTOKyMeHTal[uH

OCHOBBI ¥ IPUHLIUTIBI K/TacCU(UKALMY 3IaHUA U COOPY KeHUI

CTpyKTypa v IPUHLIUIIBI OpPraHU3aluy 10KyMeHT0000pOTa, B TOM UHCITe C
1o/ipa3/ie/leHUsIMU OpraHu3alyy

[Topsiiok oopMeHus 3aKa30B Y TIOCTABIL{MKOB TOBAPOB U yCJIYT

OCHOBHbIE YCJIOBUSI 3aK/TFOUEHHBIX JOTOBOPOB Ha MOCTaBKY TOBApOB,
Mpe/J0CTaB/IeHUe YCIYT, apeH/IbI TIOMEITIeHHH B UaCcTh 00CTy>KUBaHUS U
9KCIUTyaTaluu

JIoka/ibHble HOpMAaTUBHBIE aKThl OPraHM3aliy 00ILero Xxapakrepa H o
(yHKLIMOHaIbHOMY HampaB/IeHHUIO JlesTelbHOCTH

Ba3oBbie 0OCHOBbI MH(OPMATHKH, TIOCTPOEHUsI HH(HOPMAIIMOHHBIX CUCTEM U
0Cc00eHHOCTH PabOThI C HUMU

Crioco6bb1 06paboTku UH(MOpMAaIMY C UCTI0/Ib30BaHUeM TIPOrPAMMHOT0
obecrieueHNst ¥ KOMITbIOTEPHBIX CPeZICTB

[TpaBusia fe/i0BOM MepenucKu

IIpaBwuna fenoBOro STUKeTa

Oco0bble yc/1oBUs JI0TTyCKa K
paboTe

[pyrue xapakTepucTUKU

3.4.2. TpypoBasi pyHKIHA

ITpoucxosxaeHue 06001eHHOM
TPY10BOM QYHKI[UH

[Tog60p 00BEKTOB HEIBIKMMOCTH B
HaumeHoBatue eJIsIX pa3MelleHUs] OpraHu3arui u Kog D/02.5 YpoBeH 5
= p n . P . 1 ’ KBa/mMuKaum
BeJleHud ee X034KMCTBEeHHOU AedATe/IbHOCTH
3aMMCTBOBaHO U3
Opurunan X
OpWTMHana
Koz PerucrpauyoHHbIéi HOMep
OpHUTHHa rpodeccroHaIbHOTO
a CTaHjapra

TpyZoBbIe 1elCTBUS

Amnanm3 notpeGHOCTeH opraHu3anyy B 0b6ecrieyeHu He/IBI)KAMOCTBIO

AHanmu3 3¢deKTUBHOCTU MCII0/Ib30BaHMs TTIOMellleHUI

Amnanuz MOCTYIIMBIIKX 3dasBOK Ha HO,Z[6OP 00BbeKTOB HeJBH)XHNMOCTH

[TpoBeseHre OCMOTPOB 0ObEKTOB HEJBMYKUMOCTH C LeJIbIO TIPeBapUTe/IbHON
OLIEHKH COOTBETCTBUSI ITOTPEOHOCTSIM OpraHU3aluy

HpOBe,Z[EHI/Ie dHa/IM3da COOTBETCTBHSA INOCTYIHMBIINX 3a5BOK JIOKA/IbHBIM
HOPMATUBHBIM dKTaM, d TAKXKe 3dI1JTAHUPDOBAHHOMY 61-0,[[)K€Ty

ComnpoBoxk/ieHHe Tiporjecca moJd6opa 00beKTOB HeJBMXKUMOCTH JIJIs1 pa3MelleHust
OpraHu3aluu

AHanu3 UMerLUXCs MPeJI0KeHH Ha PhIHKe 00BeKTOB HeIBIKMMOCTH Ha




rpeMeT COOTBETCTBUS MOTPEOHOCTSM OpraHU3al[|uu

HO,I[FOTOBKa dHA/IMTHUYEeCKHX CIIPaBOK M CBOAHBIX OTYETOB O COCTOSAHWHK PBIHKA
HeJBH)XHMMOCTH

[ToAroTOBKA UTOTOBBIX MEpeuHel 1 Tpe3eHTalui HauboJiee MoJXOASIIIX
TIpe//I0’KeHUN 00beKTOB HEeZBM>KUMOCTH C OTPa’KEHHEM KJTFOUEBbIX
XapaKTepUCTUK

MOHI/ITOPI/IHF dPEH/JIHbIX CTaBOK U LI€H Ha HEe/IBM)KMMOCTDb

HeobOxopymbie ymeHust

[TpOBOIUTH OCMOTPHBI U MCIT0J/Ib30BaTh METO/IbI OLIEHKH 00ObEKTOB HEJIBIPKUMOCTH

Bectu reperoBopel U Ae/I0BYIO IMEePEITNCKY, C06]'IIO,£L{:1H HOPMEI [1€/I0OBOI'0 3TUKETA

CoCTaB/ITh CBOJHBIE YUeTHBIE M OTUETHBIE NOKYMEHTEI B LI€/IAX OCYILEeCTB/IEHUA
KOHTPOJIA Y aHa/IM3d JdaHHBIX O HEABM)KMMOCTH OPraHMU3alily, d TaKXKe CUTyallin1
Ha PbIHKE HEeABWXXUMOCTU

Vicnonb30BaTh KOMITbIOTEPHBIE IPOrPAMMBI /151 BeZleHHs] yueTa,
cucTeMaTHU3alliy M aHa/lv3a JJaHHBIX, COCTaB/eHus1 6a3 JaHHbIX, Be/leHUsT
JIOKyMeHT0000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAaL[IOHHO-
Te/leKOMMYHUKAL[MOHHOM ceTu «/IHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHHWKALIUN

HeobOxoaumble 3HaHUS

OcHOBHBIE TPE6OBEIHI/I$I CTaHdpTOB, TEXHUYECKHX, KAUeCTBEHHBIX
XdPAKTEPUCTHUK, IPpeAbsAB/IAEMbIE K 00BeKTaM HeBIMXUMOCTHU

OCHOBBI ¥ IPUHLIUTIBI K/TaCCU(MUKALIUK 3IaHUIN U COOPY>KEeHHM

AreHTCTBa U OpraHv3alivu, pa60TanmI/1e Hd pbIHKE HeABM>XKHUMOCTHU

BI/IALI OKa3bIBA€MbIX YC/IYT alr€HTCTBaMH U OpPraHM3aljusIMU, paGOTaI-OH_[I/IMI/I Ha
PBIHKE HeABM>XKHUMOCTH

KOH'BI-OHKTypa PBIHKA HEABVXXUMOCTH

MeTo/pI aHa/M3a U TIOPsA0K cbopa, 06paboTKH U repeaur HHGOPMAIUH O
PBIHKE HeJJBI>KUMOCTH

[TopsiZIoK TIPOBe/IeHHsI OCMOTPOB 0ObEKTOB HEeJIBIPKUMOCTH

MeTo/ibI OTIeHKU 00 BeKTOB HeIBIKUMOCTU

JIokasibHble HOpMAaTUBHBIE aKThl OPraHM3aliy 00ILero Xxapakrepa H o
(yHKLIMOHAIbHOMY HampaB/ieHHUIO JeTelbHOCTH

CTpyKTypa U IPUHLMITBI OPraHu3aliy J0KyMeHToobopoTa

3akoHo/aTenbCTBO Poccuiickoit Pezepaliuu B 06/1aCTH 3eMebHOTO,
>KUTMII[HOTO, SKOJI0rMUeCKOro, HaJIOTOBOTO, IPaXKAAHCKOT'0 TTpaBa B UaCTH
PeryJMpOBaHUsI OTHOLIIEHUH C HEJBMPKUMOCTBIO B PAMKaX BBITIOTHSIEMBIX

TPYZAOBBIX (PYHKLMI

HOpMaTI/IBHLIe IMPAaBOBBIE dKThI, METOAUUECKHWE MATEPHAJIbI, TTIOJIOXKEHM,
HUHCTPYKLHWH, APYyTrHe DYKOBOJAIIME MaTepHaJIbl U JOKYMEHTLI, PETY/IMDYHOLIe
orepanny ¢ HeJBU>KUMOCTBIO, B PAMKAX BbITIO/IHAEMBIX TPDYA0OBbLIX (IJYHKI_H/Iﬁ

Ba3oBble 0CHOBBI MHPOPMATUKH, IOCTPOEHHST MH()OPMAL[MOHHBIX CUCTEM U
0cobeHHOCTH paboThI C HUMH

Crioco6b1 06paboTKH MH(MOPMALIUK C UCTIOTb30BaHUEM ITPOTPAMMHOTO
obecrieueHUsT 1 KOMITBIOTEPHBIX CPE/ICTB

[TpaBusna fie/10BOM NepenycKu

HpaBHna [eJI0BOro STUKeTa

CTpyKTypa opraHusanuu

Oco0ble yc/1oBUS JOTTyCKa K
pabore

[lpyrue xapakTepucTUKU




3.4.3. TpypoBasi pyHKIMA

HanmeHoBaHue

[loKyMeHTal[MOHHOE COTIPOBOXK/IeHHE,
CBsi3aHHOE C obecrieueHreM TIpaBa
COOCTBEHHOCTH W/TM MHOT'O BEIIIHOTO

YpoBeHb

IMpoucxosxaeHre 0600IIeHHOM
TPyZAOBOU (HyHKIUH

Kop D/03.5 5
TIpaBa | MPOL[eCCOB UCIT0/Ib30BaHMUS, KBa/MHKALIH
9KCTUTyaTaly U 00C/Ty)KUBaHUS 0O BeKTOB
HeJBIKUMOCTH OpraHu3aLiiu
3aMMCTBOBaHO U3
OpuruHan X
OpHUrHHajAa
Kon PerucTpaijioHHbIi HOMep
OpHUTHHA npoeCCHOHAIEHOTO

d CTaHJapTa

TpyzoBbIe elCTBUS

[ToaroTOBKA IOKYMEHTOB K PETMCTPALMU TTPaB Ha HEZIBUYKUMOCTh U
PErMCTPALMH I0JITOCPOYHOM apeH/Ibl HeIBIXKUMOCTH

HO,Z[FOTOBKa AOKYMEHTOB [JId MpoLeayp MNOKYIIKKU U MPOAaKU 00BbeKTOB
HeIBM>XHMMOCTH

CompoBoxk/ieHHe TIpoLielyp TOKYIKH U MPOAaKH 00 beKTOB HeJABIKUMOCTH

OnpepenieHye TiepeyvHst JOKyMeHTAlM Ha 00beKThbI HeIBIDKUMOCTH

[TpoBepka 1 aHa/IM3 COCTABa U COJieP>KaHUsI JOKYMeHTalMU Ha HeJIBUDKUMOCTb,
BbISIB/IEHHE OTCYTCTBYIOIIUX JJOKYMEHTOB, JTUOO JOKYMEHTOB, He
COOTBETCTBYIOLUX COCTOSIHUIO 00beKTa He/IBIKUMOCTU

[ToAroToBKa JOKYMEHTOB /i/isl IPOLielyP 3aK/IF0UeHus IOTOBOPOB apeH/Ibl
(cybapeH/ibl) HEABM>KUMOCTH

CorpoBoXk/ieHre TPOoLie[ypP 3aK/IF0UeHHsI JIOTOBOPOB apeH/b! (CyOapeHbl)
He/IBIDKUMOCTH

[ToaroToBKa JOKYMEHTOB [/ MpoLielyp ohopM/ieHusi, perucTpaLuu U
VICIIOJIHEHUSI JIOKYMEHTOB Ha He/IBPKUMOCTD, ee SKCIUTyaTallvio U yIpaBJieHue,
TeXHUUYECKOe COCTOSIHWE, PerMCTpaL|io TIpaBa Ha HeJAB)KUMOCTD

CorpoBoxk/jeHHe TIporiefyp 0hOpM/IeHUSs], pETUCTPAIU U UCTIOJTHEHHUST
JIOKYMEHTOB Ha He/IBDKUMOCTb, ee IKCILTyaTallyIo U yIIpaBJieHne, TeXHUUeCckKoe
COCTOsIHWE, PErUCTPALIMIO TIPaBa Ha HeJBMYKUMOCTh

B3aumogeiicTBue C opraHaMu rocyZiapCTBeHHOW B/IaCTU U MECTHOTO
CcamMOyTIpaBJieHusi TI0 BOIIPOCaM HeJIBKUMOCTH, 3eMJ/Ier0/Ib30BaHUsI

[MoaroToBKa v mepejjaua Ha XpaHeHUe JOKYMEHTOB, MOATBEP KAA0IIMX paBa Ha
HeJBIDKUMOCTh, TEXHUUECKYI0 U MHYIO JOKyMEHTaL1I0 Ha HeIBUPKUMOCTD

BenieHue peecTpa JOKYMeHTOB, MOATBEPK/IAIOLMX MTPaBa Ha HeJBMXKUMOCTh,
TeXHUUYECKYH0 U UHYIO JOKYMEHTAl[|I0 Ha HeJIBIXKUMOCTh

Bezienue peecTpa 3aK/IHOUeHHBIX JOTOBOPOB apeH/Ibl HeJIBMYKUMOCTH, JIOTOBOPOB
Ha obecrieueHre 00CTy)KUBaHUS U SKCITTyaTallun

OtcnexxuBaHue CBOeBPeMEHHOCTH OIJIaThl apeH/ibl TIOMeILleHUN 1
KOMMYHAQJIbHBIX IIaTeXeu

KoHTposb cobMI0/1eHNst ¥ UCTIO/THEHUST YCJIOBUH [JOTOBOPOB apeH/[bl
He/IBIDKUMOCTH, IOTOBOPOB Ha obecrieueHre 00C/Ty)KMBAaHUS U SKCIUTyaTaluy, a
TaK>kKe NpeJj0CTaB/IeHUs] IePBUUHON JOKyMeHTaluu

B3aumogeiicTBue C apeHj0iaTeIsIMU 110 BOIIPOCAM apeH/ibl U yC/I0BUM
JIOTOBOPOB apeH/1bl HeZIB)KUMOCTH

BEAEHI/IQ peecTpa 00BLEeKTOB HeIBUXHUMOCTH, KOHTDPOJIb €I0 dKTYda/IbHOCTH

BGAEHI/IE MOOOBLEKTHOI'O0 aHATUTUUECKOT O yueTd B LeJIIX dHa/In3d




5KOHOMHYeCKOoU 3(h(eKTUBHOCTH TIPH HCTI0/Ib30BaHUH 00BEKTOB HEBIKUMOCTH

Heobxoavmbie ymMeHUst

OdopmnsiTe JOKyMEeHTbI Ha HEJBHXKUMOCTb B COOTBETCTBUM C
3aKOHO/IaTeNbCTBOM Poccuiickoii Pefiepaliui U JIOKaTbHBIMU HOPMaTHBHBIMU
aKTaMu

CocraBnisiTh ¥ 0OPMJISITH IOTOBOPHI apeH bl (CybapeH b)) HeABKUMOCTH

PaboTath ¢ 3aK/IH0OUeHHBIMH JJOTOBOPAaMU apeH/ bl (CyOapeH/1bl) HeIBIXKUMOCTH

CocCTaBniITh CBOJHBIE YUeTHbIE M OTUETHBIE JOKYMEHTEI B LIe/IAX OCYILeCTB/I€HUA
KOHTDOJIA U dHa/IM3a JdHHbIX O HEABM)KUMOCTH OpraHMW3aliuu

Vcrnosib30BaTh NpreMbl KOMITJIEKCHOUM MPOBEPKU MePBUYHBIX YUeTHBIX
JIOKYMEHTOB

Vicnionb30BaTh KOMITBIOTEPHBIE IPOrPaMMBI 151 BeZleHHs] yueTa,
CHCTeMaTH3alliy U aHa/v3a JIaHHbIX, COCTaB/IeHrs1 0a3 JJaHHbIX, BeJJeHHUsT
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, peCypChl HH(OPMaLMOHHO-
TesleKOMMYHUKAL[MOHHOM ceTu «/IHTepHeT», OPITeXHUKY

Ucnonn3oBaTh CpeaCTBd KOMMYHHWKALIUN

Bectn reperoBopel U Ae/I0OBYHO IMEPEIINCKY, COGJ’IIO,E[&H HOPMEI [1€/IOBOI'0 3THUKETA

Heobxoqumble 3HaHUS

3akoHozarenbCcTBO Poccuiickoit depepariy B 00/1aCTH 3eMeTbHOTO,
JKAJTUIITHOTO, 9K0JIOTUUeCKOro, HaJIoTOBOT'0, TPa)KJaHCKOT'O TpaBa B UaCTu
peryMpoBaHUsi OTHOLLIEHUH C HeIBUXKMMOCTBIO B paMKaX BbITIO/THSIEMbIX

TPYZAOBBIX (PYHKLMI

HopmatvBHbIe IpaBOBbIe aKThl, METOAUUECKHEe MaTepHasbl, [10JI0KeH!s,
VHCTPYKLIMY, PYKOBOZSILLe MaTeprasbl U JOKYMEHTBI, peryIupyolye
orepaLyu C HeIBYKUMOCTBIO B paMKaX BBITIOJ/IHSIEMbIX TPYAOBBIX (PYHKLMIA

[poueiypel perucTpauyu U opopmiieHHs Ce0K C HeJIBXKUMOCTBIO,
TeXHUYECKOr0 COCTOSIHUS, JOKYMEHTOB Ha HeJJBY)KMMOCTb

[TopsioK 3aK/IFOUeHUs JOTOBOPOB M 0(hOpMIIeHHS] HEOOXOJMMBIX JJOKYyMEHTOB,
CBSI3aHHBIX C KYTLJIeH-TIpoJaXkeil U apeH/ 10l HeIBMXKUMOCTU

[TopsiIoK 3aK/IFOUeHHs JOTOBOPOB M 0(hOpMIIeHHS] HEOOXOMMBIX JJOKYMEHTOB B
YaCTH IKCIUTyaTaluy, 00C/Ty)KUBaHHSI Y PEMOHTa (CTPOUTEIbCTBA) 0ObEKTOB
HeJBIXKUMOCTH

OcHoBHbIe TpeOOBaHUS CTaHAAPTOB, TEXHUUECKHX, KaueCTBEHHBIX
XapaKTePUCTUK, TIPeIbsIB/IIEMbIe K 00beKTaM He/IBIKUMOCTU

OCHOBBI ¥ IPUHLIUTIBI K/TaCCU(MUKALIMK 3IaHUN U COOPY>KEeHUM

[TpaBuia npueMa-rniepefjaun, XxpaHeHUs] U apXUBUPOBaHUS JOKyMeHTaLWH

JIoKanbHbIe HOPMAaTHWBHBIE aKThl OpPraHKW3al|uu O6H.[EFO XdpdkTepa U 110
(byHKL[I/IOHaIIbHOMy HallpaBJ/IEHUIO eATe/IbHOCTU

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3aluy 10KyMeHT0000pOTa, B TOM UKCIIe C
No/ipa3/iesleHrsIMU OpraHu3aliy

Ba3oBble 0CHOBBI MHPOPMATUKH, IOCTPOEHHST MH(HOPMAL[HOHHBIX CUCTEM U
0cobeHHOCTH paboThI C HUMH

Crioco6b1 06paboTKK MH(GOPMALIUK C UCTIOTb30BaHUEM ITPOTPAMMHOTO
obecrieueHUsT U KOMITbIOTEPHBIX CPE/ICTB

[TpaBusna fie/10BOM Nepenyucku

HpaBHna [eJI0BOro STUKeTa

CTpyKTypa opraHusanuu

Oco0ble yc/1oBUS JOTTyCKa K
pabore

[lpyrue xapakTepucTUKU




3.4.4. TpypoBasi pyHKIMA

HaumeHoBaHue

[TpoucxosxieHre 06001IeHHOM
TPYJOBOH (QYHKLIM

Opranu3alfys 3aKyIKd 1 IpUoOpeTeHust
TOBAPOB, 060py,E[OBaHI/IH H yUIyr B LIeJIidX YpoBeHb
Kop D/04.5 5
JKCIITyaTali ¥ 00C/Ty>KUBaHUST 0OBEKTOB KBa/M(HKALH
HeJBW>XXMMOCTHU OpraHH3allin
3auMCTBOBaHO U3
Opurunan X
OpurvHana
Koz PerucrpauvioHHbIN HOMeEp
OpUTHHa rpodeccroHaabHOTO
a CTaHjapTa

TpyzoBbIe 1elCTBUS

AHanu3 pbIHKa yCIyT ¥ paboT 10 CTPaxOBaHHIO, OLIeHKe, CO/lep>KaHHIo,
TeXHUUEeCKOMY 00C/Ty’>KHBAaHUIO U PEMOHTY 00beKTOB HeIB)KUMOCTH

[ToaroroBKa makera JJOKYMeHTOB /i/Is1 TIPOLIeZlypbl BbIOOpA KOHTpareHTa Ha
MIOCTaBKy yCJIyT 10 CTPaXOBaHUIO, OLleHKe, COZlepPyKaHHI0, TEXHUUEeCKOMY
00C/Ty>kKMBaHUIO I PEMOHTY 00BeKTOB HeZIBIXKUMOCTH

3ak/iroueHue I0roBOpOB Ha MOCTaBKy YC/IYT M0 CTPaxOBaHUIO, OLIEeHKe,
CoJiep>KaHHI0, TEXHUUeCKOMY 00CTy>KMBAHHIO U PEMOHTY 00HeKTOB
HEe/IBKUMOCTH

BezeHue peectpa J0roBOpOB Ha MOCTaBKy YC/IYT TI0 CTPaXOBaHMUIO, OLIeHKeE,
CoJiep>KaHHI0, TeXHUUeCKOMY 00CTy>KMBAHHIO U PEMOHTY 00HEKTOB
He/IBIDKUMOCTH

BEAEHI/IQ 0a3bl MMOCTABIIMKOB YCJ/IYT I10 CTPAaXOBAHHWIO, OLIEHKE, COAE€P>KaHHIO,
TEXHUUECKOMY 06CJIY)KI/IB&1HI/II-O U PEMOHTY 00BLEeKTOB HeABIXMMOCTH

B3aHMOAEﬁCTBHe C KOHTPAreHTaM#1 U MOCTAaBIIMKaMM C Le/IbI0 y/IyUdllleHWs
KayeCTBd U CHWO)KEHUS 3aTpaT

Bezenuie paboThl C MOCTaBIMKaMU 10 YCTPAHEHUIO IOMYIIeHHBIX HapyIIeHui
yCJIOBUM ZIOTOBOPOB Ha OKa3aHHe YCIyT TI0 CTPaXxOBaHUIO, OLIeHKe, COZiep>KaHuIo,
TEeXHUYECKOMY 00C/Ty>KUBAaHUIO U PEMOHTY O0bEKTOB HEIBIPKUMOCTH

[ToaroToBKa JOKYMEHTOB [i/isl IPOLielypbl CTPAaXOBaHUsl, CBSI3aHHOTO C
BJIaJleHVeM U1 UCI0JIb30BaHWEM HeJIBUYKUMOCTH, a TakKe TpoLeJyphl
odopmIieHHsI CTPaXOBOT0 Cyvasi PY HACTYTIJIEHUH TaKOBOTO

ConpoBoxJieHue NpoLielypbl CTPaXOBaHUs, CBSI3aHHOTO C BJjlaZleHUeM 1
WCTI0/Ib30BaHNEeM HeJIBPKUMOCTH, a TakKe TpoLieypbl 0hOpM/IeHHsI CTPaXOBOT0
c/yydasi Py HACTYTJIEHUU TaKOBOT'O

OpFaHI/I?:aL[I/Iﬁ MnpoBeAeHrs OL€eHKN 00LEeKTOB HeJBH>XHMMOCTH

3akaoueHue A0roBOPOB O IMpeaoCTaB/I€eHWX KOMMYHAJ/IBHBIX YCIIYT,
IKCITyaTall 1 06CJ'IY)KI/IB8HI/II/I 00BLEeKTOB HeIB)KHMOCTH

OdopmiieHre OTUETHBIX JOKYMEHTOB B COOTBETCTBUU C TPeOOBaHUSIMU [JIsi
KOHTPAreHTOB U I0/ipa3fie/ieHnii OyXraiTepckoro yuera

B3aumoeiicTBUe ¢ Mofpa3zeieHussMA OpraHu3alvy 110 TpeTeH3UOHHOM paboTte
B CJTydae HapyllleHusi KOHTpareHTaMu yCI0BUH JOrOBOPOB

HeobxoavmMbie ymMmeHUst

OrnpefiensiTb 00beM HeOOXOUMBIX MOTPeOHOCTel B MaTepUaTbHO-TEXHUUECKHX,
(bMHAHCOBBIX PeCcypcax B COOTBETCTBUHM C JIOKAIbHBIMHA HOPMAaTHBHBIMM aKTaMH
1 OFO/PKETOM OpTraHW3al[|uH /ISl SKCIUTyaTal[iu, 00CTy>KMBaHUSI M pEMOHTA
00BEKTOB HEIBIKMMOCTHU

OpraHu30BbIBaTh NPOLIEyPY 3aKyINKH TOBApOB WU YCIYT

CocraBnsiTh ¥ 0(OPMJISITH JOKYMEHTHI /IS TPOLielyp BbIOOpa MOCTABILIMKOB U
TpoLeayp 3aKyIKy




CoctaBnsTb ¥ 0hOPMISTH ZOTOBOPHI Ha MPUOOpETeHre TOBapOB, 000PYA0BaHHUS
Y YC/IyT B 1[eJIX IKCIUTyaTaluu U 00CTy>KUBaHUSI 0ObEKTOB HEeJIBMPKUMOCTH
OpraHu3aLuu

PaboTath C 3aK/II0UEHHBIMH [JOTOBOPaMH Ha ITpUOOpeTeHre TOBApOB,
000py/10BaHMs U YC/IYT B LIeISIX 9KCIUTyaTal[ii U 00C/Ty)KUBaHHUS 00 BEKTOB
HeJIBI>KUMOCTH OpraHu3alyu

®opmyMpoBaTh IOTPEOHOCTH B T€X WK MHBIX TOBapax M yC/Iyrax, a Takke
W3/laraTh UX OIMMCaHUe B MHMCbMEHHOU (popme

CocraBnsiTh, CUCTEMaTU3UPOBaTh 1 aKTyaaM3UpoBaTh 0a3y MOCTaBIIMKOB
TOBApOB U yC/IyT

Vcrnosib30BaTh MpreMbl KOMITJIEKCHOUM MMPOBEPKU MEePBUYHBIX YUeTHBIX
IOKYMEHTOB, B TOM UHCJIe OTUETHBIX JOKYMEHTOB 3a MPOBe/ieHHble PEMOHTHO-
CTPOUTEJ/IbHBIE PAOOTHI

Ucnonb3oBaTh CMETHYIO JOKYMEHTALIMIO Ha COJAep>KaHHUe U PEMOHT 00LEeKTOB
HeB>KHNMOCTH

CoCTaB/ITh CBOJHBbIE YUeTHbI€ M OTUETHBIE JOKYMEHTEI B LI€/IAX OCYILLeCTB/IEHUSA
KOHTPOJIA YU aHa/IM3d JdHHBIX O HEABWKUMOCTHU OPraHMU3allly, d TdKXKe CUTyallH1
Ha DbIHKE HeABM>KMMOCTHU

Vcnonb30BaTh KOMITbIOTEPHBIE TIPOTPAMMBI [I7Isl BeZIeHHsI yueTa,
CHCTeMaTH3alliK 1 aHa/r3a JIaHHbIX, COCTaB/IeHrs1 0a3 aHHbIX, BeJleHHUs
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl HH(OPMAaLMOHHO-
TeJIEKOMMYHUKAIIMOHHOM ceTH «/IHTepHeT», OpPITeXHUKY

Vcrionb3oBaTh CpeCcTBa KOMMYHUKALIUU

Bectu MeperoBopel U Ae/I0BYHO IMEPEITNCKY, CO6J'II-O,E[&H HOPMBEI [1€/I0BOI'0 STUKETA

Heobxoaumble 3HaHUS

PriHOK YyQIyr 110 CTpaXOBdAHHUIO 00BLEeKTOB HeBM)XHMMOCTHU

PBIHOK yC/IyT TI0 OLjeHKe 00beKTOB He/IBIPKUMOCTH

PuiHok yCayr 110 COAePXaHUI0 U TEXHUYECKOMY O6CJIy>KI/IBaHI/II-O 00LEeKTOB
HeaB>XKHMMOCTH

PriHOK yCayr 110 peMOHTY 00LeKTOB HeB>XHNMOCTH

HEHOBaH IMMOJINTHKA PbIHKA Ha OrpeaejieHHbIe KaTeropruu yCiayr, B TOM UHCjie
peaoCTaB/ieHHe KOMMYHAJ/IbHBIX YC/IYT

HpI/IHLlI/Il'I, dJITOPUTM M 3Tallbl ITPOBEJEeHNSA 3dKYIIOK

OCHOBBI JJOTOBOPHOM PabOTHI

[TopsifoK 3aK/IHOueHust J0TOBOPOB

Hopwme1 1 ripaBusia obecrieueHus 1o)KapHoO 6e30MacHOCTH B paMKax
BBITIO/THSIEMbBIX TPYZOBbIX (DYHKIIAH

Hopwmel 1 ripaBusia obecrieueHusi 3KOJI0THUYecKoi 6e30macHOCTH B paMKax
BBITIO/THSIEMBIX TPYZOBbIX (YHKLIWH

TexHOJIOTHS U CITOCOObI Be/IeHUsST CTPOUTE/IbHBIX, PEMOHTHBIX ¥ MOHTa)KHBIX
pabor

CrpouTe/nbHble HOPMBI U [IPaBW/Ia B paMKax BbINO/HSE€MbIX TPYAOBBIX (DYHKLIMI

OO01e TeXHUYECKHE XapaKTEPUCTHUKN CUCTEM >KHU3HeoOecrieueHrst 00BeKTOB
HeJIBIKUMOCTH

KoHcTpyKTHBHBIE 0COOEHHOCTH 0060pYy/I0BaHUS CUCTEM >KHU3HE0OecTieueHHst

OcCHOBHbIE Tp66OBaHI/I$I CTaHAdpTOB, TEXHUYECKHX, KaAUeCTBEHHBIX
XdPaKTePUCTHK, IIpeabsAB/IAe€MbIe K o0BeKTam HeIBM>XXMMOCTH

3akoHoaTenbCTBO Poccuiickoit Pezepaliu B 00/1aCTH 3eMebHOTO,
>KUTIUILI[HOTO, 3KOJIOTMUeCKOT0, HaJIOTOBOTO, TPaXKAAHCKOr0 TpaBa B YaCTH
peryiMpoBaHusi OTHOIIEHUM C HeZIBMXKUMOCTBIO B PAMKaX BBITIOTHSIEMbIX




TPY/ZOBbIX (PYHKLIUIA

HopMaTuBHbIe 1paBoBbIe aKThbl, METOJUUECKHE MaTepHUabl, O0XKEeHNUs,
WHCTPYKLWH, APyTHe PYKOBO/SLIMEe MaTeprasbl U JOKYMEHThI, pery/irMpyolye
ornepaLyy C HeJJBPKUMOCTBIO, B paMKaXx BBITIOTHSIeMbIX TPYAOBbIX (PYHKLUH

3akoHozaTenbCcTBO Poccuiickoit depepariy B 06/1aCTH MaTepraibHO-
TeXHUUECKOTO obecrieueHusi, 3aKyTIOUHOM [JIesiTe/TbHOCTH, [1eI0NPOM3BO/ICTBA U
apXWBUPOBAHUS B PAMKaXx BBITIOTHSIEMbIX TPY/AOBbIX (PYHKI[MH, a TaKxKe
rPaKJjaHCKOe 3aKOHOaTebCTBO Poccutickor Pefepaliuu B 4acTu
peryiMpoBaHusi JOTOBOPHBIX OTHOLLIEHUW U CLe/I0K MEeXY yUaCTHUKaMU PbIHKA
B paMKax BbITOJIHSIEMbIX TPYAOBbIX (DYyHKLIMM

CTpyKTypa ¥ NPUHLUITBI OpraHU3aliy JOKYMeHT0000pOTa, B TOM UHCIIe C
T0/[pa3/ie/IeHUsIMU OpraHU3alyu, BeJyLUMU OyXranTepCKuid yuer

ba3oBbie 0CHOBBI MH()OPMATHKH, TOCTPOEHHSI MH(GOPMAIIMOHHBIX CUCTEM M
0CcO0eHHOCTH pabOThI C HUMH

Crioco6s1 06paboTKK MH(GOPMALIUK C UCTIOTb30BaHUEM ITPOTPAMMHOTO
obecrieueHUsT 1 KOMITBIOTEPHBIX CPE/ICTB

[TpaBusna fes10BoOM Nepenycku

HpaBHna [AeJIOBOro STUKeTa

Oco0bble yc/ioBUs OTTyCKa K
paboTe

Jpyrue xapakTepuCTUKU

3.5. O0o01eHHas TpyaoBasa pyHkiusa «OpraHu3aius paboyero NnpocTpaHCcTBa, CO3AaHHE U
o0ecreyeHHe ONTHMA/IBHBIX YC/IOBHI BbINO/THEHHUS TPY/OBbIX (YHKIMI Pa00THUKAMH OpraHU3aiuu»

HaumeHoBaHue

OpFaHI/BaL[I/IH pa60qero MPOCTPAHCTBA,
CO3aHHEe U obecrieueHye ONTUMaIbHBIX

YpoBeHb

ITpoucxosxaeHue 06001eHHOM
TPYI0BOM QYHKI[UH

. Kop, E 6
YCJI0BUM BBITNOTHEHUS TPY0OBBIX KBaM(UKLH
(byHKIM pabOTHUKaMH OpraHU3alun
3aMMCTBOBaHO U3
Opurunan 1096
OpurvHana
Koz PerucrpauyoHHbIéi HOMep
OpUTHHa rpogeccroHaIbHOTO
a CTaHJapTa

Bo3MoykHbIe HAMMeHOBaHUsI
JIOJDKHOCTeH, mpodeccuii

PYKOBO,E[I/ITEJIB aAMI/IHI/ICTpaTI/IBHO-XO3$II>iCTB€HHOFO nogpasaejeHuns
HavanbHuk a,E[MI/IHI/ICTpaTI/IBHO-XOBHﬁCTBEHHOPO rnogpasaejieHus

TpeboBaHMs K 00pa30BaHUIO
1 00yUeHHUI0

Briciiee ob6pa3oBanue — 6akasiaBpyuaT WA

Briciiee o6pa3oBanue (HerpoduabHOe) — OaKasaBpyaT U JOTIOTHUTETbHOe
npodeccroHaIbHOEe 00pa3oBaHKe — MPOrpaMMbl IPodeCcCUOHATbHON
TepernoAroToBKY Mo NPOGUIIO AesaTeTlbHOCTH

HomnosmHUTebHOE TTPodeccroHaibHOe 00pa30BaHue — IMPOrPaMMbl TIOBBILIEHUS
KBanMbUKaL|MK 10 TPOGUIII0 AesTeIbHOCTH (He pe)ke ueM pa3 B TPU rojia)

TpeboBaHUs K OTBITY
TIPAKTUYeCKOM paboThI

He meHee Tpex jieT B 00/1aCTH MaTepUaIbHO-TEXHUYECKOTO 00OecrieueH st

Oco0ble yc/1oBUs OTTyCKa K
pabore

Jpyrue xapakTepuCTUKU

[JononHuTenbHbIe XapaKTePUCTUKU




HanmeHoBaHue JOKyMeHTa

HanmeHoBaHre 6a30B0i TPYTIIbI, O/DKHOCTH (TIpodeccrm)

Kon
WU CTiel[uabHOCTU

OK3

1324. PykoBouTe/M Cy»0 10 CHab>XKeHUI0, pacipOCTpaHeHHUIO
TOBApOB Y aHA/IOTMYHBIM BH/IaM /IeATeIbHOCTH

3332. Opranu3saTopbl KOH(epeHIU U JPYTUX MepONpUsTHA

ETKC umu EKC

Menemxep

3aBe/IyIOLUI CKIaZioM

3aBe YOI X031CTBOM

HauansHUK aﬂMI/IHI/ICTpaTI/IBHO-XO3HI>1CTB€HHOFO oTae/1a

HauansHUK OTAe/Ia MaTeEPHUA/IBHO-TEXHUUECKOT'O cHab)keHUs

Haua/ibHMK X03SMCTBEHHOT 0 OTZesa

OKIIJTP

22141 3aBeyIOIIUM CKIaZioM

22181 3aBeyrOIMN X035 IMCTBOM

24062 Menemxep (B hviHaHCOBO-9KOHOMUYECKUX U
a/IMUHUCTPATHUBHBIX MOZpa3zeeHusx (Cayxbax))

24505 HavanbHUK AUpeKLY MeXXyHapOAHbIX U TYPUCTCKUX
11epeB0o30K

24701 HavanbHUK 0Tzena (MaTepraJibHO-TEXHUUECKOT0
cHabXxXeHus)

24926 HauasmbHUK C1y>KObI (MaTepraibHO-TeXHUUECKOT0
cHabXxeHus)

25042 HavanbHuK ynpaBieHus (CrieLjuaarn3upoBaHHOrO B POUYMX
OTpacyIsix)

44913 HauanbHMK CK/IaICKOTO X035IHCTBa

3.5.1. TpypoBasa QpyHKIus

Opranu3aiiusi pa3MelneHusi paboTHUKOB,
30HMpOBaHUe U obecrieueHne YpoBeHb

HaumenoBanue p Kog E/01.6 P 6
3¢(eKTHBHOI0 UCTO/Ib30BaHUSs KBa/MUKALIH
TOMeILeHU N

TMpoucxoxaeHue 06061eHHOM 3avMCTBOBaHO U3

P A . Opurunan X
TPYZAOBOH QYHKLMH OpHUrHMHaja
Kog, PerucrpalioHHbIN HOMep
OpHUTHHa rpodecCHOHaTBHOTO

a CTaHJapTa

TpyzoBbIe felCTBUS

OmnpepeneHrie TOTpeOHOCTel OpraHM3ali B JOPMUPOBAHUH paboyero
TPOCTPAHCTBA C yueToM cepbl JesiTe/IbHOCTA OpraHU3aljuk, YUNCIeHHOCTU
TepcoHasa U CTPYKTYPbl OpraHu3alyu

Opranusauys mporjecca yCTpoicTBa pabouero mpocTpaHcTBa

KoHTpO/Ib pean3alyy MIaHUPOBOYHBIX PEIIeHH, 30HUPOBaHHUSI,
KOMIUIEKTal Me0OesTbio, ODUCHBIM U OBLITOBBIM 000py/[0BaHHEM pabodero
MPOCTPAHCTBA

Pa3paboTka 1/1aHOB peas3alyy MpoBe/ieHHsi PEMOHTHBIX pabor,
TieperyIaHMpPOBOK, TIepeocHaleHrst Mebesbio 1 000pyZoBaHKEM, BHYTPEHHUX
riepeMelleHUl ¥ BHEIITHHX T1epee3/i0B

Opranu3aliysi 1 KOHTPOJIb peanr3alii BHYTPeHHUX TepeMellieHni U BHELTHUX
repee3/ioB No/ipa3/eeHui opraHu3alyy




OnpepeneHvie HEOOXOJUMBIX PECYPCOB [I/Isl pear3aliii TIPOeKTOB PEMOHTHBIX
paboT, NeperIaHUPOBOK, TIepeoCHalleHust Mebesibio U 000py/I0BaHUEM,
BHYTDPEHHUX TepeMellleHH U BHEIIIHUX Tepee3/ioB

[IpoBeneHue pery/sspHOro aHanu3a 3((PeKTUBHOCTH MCII0/Ib30BaHUS
ToMeleHu N

[TpoBeseHre MePOTIPUSTHI B paMKax obecrieyeHusi MoxKapHoi 6e30macHOCTH,
rpaXk/JaHCKOM 000POHBI U 3alL{UThI OT Upe3BbIYalHbIX CUTYyaLUi

IIpencraBneHrie MHTEPeCOB OpPraHU3alliy B HaJj30PHBIX YU KOHTPOIUPYIOLUX
opraHax I1o BOIIpOCaM I'pakiaHCKO 0O0POHBI U 3alljUTe OT Ype3BblUaliHbIX
CUTyaLum

Pa3paboTka 1 BHeZIpeHHe HOPM pa3MellieHuss 1 000pyJoBaHus paboyero
MPOCTPaHCTBA

[TocTaHOBKa 1jeJielt 1 3ajjau paboTHUKAM I0/ipa3fie/ieHusi B paMKax OpraHu3alin
TpoIjecca yCTPOKMCTBa pabouero rMpoCcTpaHCTBa

KoHTpO/b BHITIOSTHEHUS TIOCTAaB/IEHHBIX 3a/lau PaOOTHUKAMU TI0/[pa3/ieieHus B
paMKax OpraHW3al[|M MpoLiecca yCTpocTBa paboyero MpoCTpaHCTBa

Heobxomvmbie ymMmeHUst

[11aHMpoBaTh KOJIMUECTBO PAbOUYMX MECT C yUeToM C(hepsl AesTelbHOCTH
OpraHu3aLyy, YMC/IeHHOCTH NIepCOHasa U CTPYKTYPbl OpraHu3aLun

[TnanupoBaTh pabouee MPOCTPAHCTBO C YU€TOM CAHUTAPHBIX,
TIPOTUBOTMOKAPHBIX U MHBIX TTPaBUI U HOPM, obecrieunBaroIIX Ge3oracHbie 1
G1arornpusTHEIE YCIOBUSL PAaOOTHI

O0600611aTh ¥ CUCTEMaTHU3UPOBATh ITOCTYTIAIOIYI0 HH(POPMaIHIO, Ha ee
OCHOBaHWHU HaXOAUTh HauboJsiee 3PeKTUBHBIE PEIeHUs i Pealu3ariui
MOCTaB/IEHHBIX 3a/la4

Hcnonb3oBaTh U IMPHUMEHSATH TEXHOJIOTHU 6EPE)KJ'II/IBOFO MPOM3BOACTBA

OpraHu30BbIBaTh U KOHCOJTUIUPOBATh OM3HEC-TIPOL[eCChI, UCTIOTHUTEeH 1
pPabOTHUKOB C 1eJIbI0 IOCTHKEHUSI OIHOTO pe3y/ibTara

PaboTats ¢ 60/bIM 06beMOM HHGMOPMALUN

HpOI/BBOAI/ITb dHaJ/IM3 Ha OCHOBE€ CBOJHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

OripezieniaiTh 06beM HEOOXOJUMBIX MTOTPEOHOCTEH B MaTepUabHO-TEXHUUECKHX,
(1HAHCOBBIX pecypcax B COOTBETCTBUH C JIOKA/IbHBIMH HOPMaTUBHBIMUA aKTaMU
1 OI0PKeTOM OpraHu3aliu

PaspabaTbiBaTh U BHE/IPSTH JIOKaIbHbIe HOPMaTUBHbIE aKThI U
perjiaMeHTUPYIOL1e JOKYMEHTbI

CoCTaB/ITh CBOJHbIE YUETHBIE M OTUETHbIE JOKYMEHTEI B Lie/IAX OCYILeCTB/I€HUA
KOHTPOJIA YU aHa/IM3d JdHHBIX O d)aKTaX XO03S9MCTBeHHON AedaTe/IbHOCTH
OpraHr3aliiv, COCTOAHHWSA PbIHKd TOBAPOB U YC/IYT

Vcnosib30BaTh KOMIBIOTEPHBIE IPOTPAaMMBI [I/I1 Be[|leHUS yUeTa,
cucTeMaTU3alliy M aHa/lv3a JJaHHBIX, COCTaB/eHus1 6a3 JaHHbIX, BeleHUs
JOKyMeHTO000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, peCypChl HH(OPMaLMOHHO-
Te/leKOMMYHUKAL[MOHHOM ceTu «/IHTepHeT», OPITeXHUKY

Ncnonb3oBaTh CpeacCTBa KOMMYHUKALIMN

Bectn reperoBopel U Ae/I0BYHO IMEePEInNCKY, co611}0,qa;1 HOPMEI [1€/I0OBOI'0 3TUKETA

OtleHHBaTh CBOIO JIeATE/ILHOCTh C TOUKHU 3peHHsi 3PPeKTUBHOCTH ee KOHEUHBIX
pe3y/bTaToB

PaBpa6aTbIBaTb moAaxo/bl, BK/IKOUas HeECTaHAAPTHLIE, K BBITIOJITHEHHUIO TPYJOBBIX
Ba,anI/Iﬁ nmocpeaCTBOM MCIT0/Ib30BaHMSA CITeLiMd/IbHBIX 3HAaHUK U SKCITepTHBIX
HCTOUHHUKOB I/IHCl)OpMaI_[I/II/I

HaXO,I[I/ITI) penreHuda B HeCTaHAAPTHBIX CUTyallUAX WKW B C/Iy4dasdXx
HernpeaBUAeHHOIo U3SMEHEHUS IVJIdHd pead/In3dlir TIDOEKTOB




Heobxoaumble 3HaHUS

OcHoBHbIe TpeOOBaHUS CTaH/IapPTOB, TEXHUYECKUX, KAUeCTBEHHBIX
XapaKTePUCTHUK, TIPebsIB/IIEMbIE K pa3MeIlleHHI0 PAOOTHUKOB M OpraHU3arviu
paboyero MpocTpaHCTBa

OCHOBBI 5prOHOMUKU

OO11¥e IPUHLUIIBI 30HUPOBAHUS TIOMeI[eHU

3akoHoaTenbCTBO Poccuiickor ®eiepaliiv o BOIIPOCaM MOXKapHOU
6e301acHOCTH, OXpaHbI TPY/A, IKOTOTHUECKOH 06e30MMacHOCTH, IPaKAaHCKON
000pOHBI U 3all{UThI OT Ype3BbIYalHbIX CUTYaL||, SKCIUTyaTalluy U
o0cy)kKMBaHUs 3[JaHHI U COOpY)KeHUM, MaTepralbHO-TeXHUUeCKOro
obecrieyeHus1, 3aKyIOUHOM JeSTeNbHOCTH, [ie/IONPOM3BOAICTBA, IPaskKAaHCKOe
3aKoHOozaTenbCTBO Poccuiickort Pezepali B 4aCTH pery/IMpOBaHus
JIOTOBOPHBIX OTHOLIEHUH U CLle/I0OK MeX/ly YYaCTHUKaMU pPbIHKa B paMKax
BBITNOJ/THSIEMBIX TPYZOBBIX (DYHKLIMH, a TAK)Ke CAaHUTapHble U WHbIe NTpaBu/Ia U
HOPMBI, 00ecreunBaroLie Oe30macHble U O1arONPUSITHBIE YCIOBHS PabOThHI

OCHOBHBIE TMPUHLUIIEI 1 TeXHOJIOTHH 66p€)KJ'II/IBOl"O MpOM3BOACTBA

CTpyKTypa opraHusanuu

OCHOBBI ¥ IPYHLUIBI K/IaCCU(UKALIMY 3[aHUI U COOPYKeHUMN

[MpuHLMIIBI BEIOOPA MOCTaBIIMKOB Mebenu 1 orcHOro o60pyoBaHust

[TpuHLMTBI BEIOOPA MMOCTABI{MKOB YC/IYT TI0 pa3paboTKe AU3aliH-TIPOEKTOB U
TJIAHUPOBOYHBIX pellleHUH

[TpuHLMTIBEI BEIOOPA IMOCTABIUKOB YC/IYT TI0 OpPraHy3aliy Tiepee3joB

OCHOBHI yTipaB/ieHus IePCOHAIOM U €r0 MOTHBAaLIUU

MeTo/bl OLIeHKM MlepCcoHasia U pe3yibTaToB Tpy/ia

JlokanbHble HOpMaTHUBHBIE aKThI OPraHK3al[MK 001Iero xapakTepa | 1o
(yHKI[MOHA/TbHOMY HarpaB/IeHUIO JesTe/TbHOCTH

CTpyKTypa U TIPUHIMITBI OPraHu3aliii J0KyMeHTo0bopoTa

Ba3oBble 0CHOBBI MHPOPMATUKH, IOCTPOEHHST MH()OPMAL[MOHHBIX CUCTEM U
0cobeHHOCTH paboThI C HUMH

Crioco6b1 06paboTKK MH(GOPMALIUK C UCTIOTb30BaHUEM ITPOTPAMMHOTO
obecrieueHUsT 1 KOMITBIOTEPHBIX CPE/ICTB

[TpaBusna fie/10BOM Nepenyucku

HpaBHna [AeJI0BOro STUKeTa

Oco0bble yc/ioBUS JOTTyCKa K
pabote

[pyrue xapakTepucTHUKN

3.5.2. TpypoBas ¢pyHKus

IMpoucxoxaerre 06001IeHHOH
TPY/10BOM HyHKLIH

OpFaHI/I3aL[I/IH " KOHTPOJIb MaTepHa/IbHO- v
OBEHb
Haumenosanue TEeXHUYECKOTO 00ecrieueHust Kop E/02.6 P 6
KBa/MUKaLy
AedaTeJIbHOCTH pa6OTHI/IKOB OpraHu3alivin
3auMCTBOBaHO 13
OpuruHan X
OpHUTHHasa
Koz PerucrpauyoHHbIN HOMep
OpUrHHa npodeccroHaabHOT0
a CTaHJapTa

TpyzoBble felcTBUs

Opranu3anysi poriecca, onpeziesieHye TpoLieypbl, CDOKOB peain3aliii 1
MepUOJUYHOCTH MaTepPHaIbHO-TEXHUUECKOT0 obecrieueHrst pabOTHUKOB




KoHTpO/b MPOL[eCCOB MaTepUanbHO-TEXHUUECKOT0 00ecrieueHust

Orienka 3(h(heKTUBHOCTH MPOLIECCOB U Pe3y/IbTaTOB MaTepPHaIbHO-TEXHUUECKOTO
obecrieyeHus

[Toctpoenue paboThl CKIaa Mo xpaHeHu0 TMLI, UCTIOMb3yeMBbIX [I/Is1 CO3/IaHuUS
ONTHMaJIbHBIX YCI0BUW TPyAa

KoHTposnb paboThl ckazia 1o xpaHeHuto TMII, UCIo/ib3yeMbIX Jist CO3/[aHMUST
ONTHMaJIbHBIX YCI0BUW TPYyAa

Opranusauys ¥ KOHTPOJIb paboThI 10 00C/ Ty KUBaHHIO Mebesr, OprCHOTO 1
OpITOBOTO 0OOPYZOBaHMS

Kontposb nepemertienuss TMLI, B ToM uucsie 3a rnpezesibl OpraHu3aLiu

Opranu3anysi paboTkl TI0 03e/IeHeHHI0 TePPUTOPUH OPraHU3aLiy U yXOAy 3a
3e/IeHbIMU HacCaXkKAeHUsIMU

OpraHu3aiiysi TUTaHusi pabOTHUKOB TIyTeM 000pyI0BaHUS MeCT TpreMa T U
TPYBJIeYEHUsT TIOCTABIIMKA yC/IyT KOPIIOPAaTUBHOTO TTUTaHUs

[TocTpoeHue ¥ KOHTPOJIb TIPOIieCcca OpraHU3alvy Ie/IOBbIX TI0e3/J0K pabOTHUKOB

[TocTpoeHue cucTeMbl B3aUMO/I€MCTBUSL U KOMMYHHUKALIMU MEXAY
COTPYJHUKAMHU T0/[pa3/ie/ieHrs ¥ MPeCTaBUTE/ISIMHU 00C/TyKUBAIOLIIX
CEPBUCHBIX OpraHu3aLui

Pa3paboTka 1 BHeZipeHre HOPM, perylaMeHTUPYIOIIHX MaTepraibHO-
TeXHUUYECKOe 1 XO3sIiCTBeHHOe obecrieueHre

Opranusaiys rnpoBeieHus1 MHBeHTapu3auu TMLI, ncnonb3yeMbix st
CO3/laHHsI ONTUMAJIbHBIX YCI0OBUM TPyZJa

[MTocTaHOBKa 1iesieii U 3ajjau pabOTHUKaM ToJpa3szesieHusi B paMKax
MaTepHaTbHO-TeXHUUeCKoro obecrieueHus JiesiTelTIbHOCTA PAOOTHUKOB
OpraHu3aluu

KoHTpO/b BHITIOSTHEHUS TIOCTAB/IEHHBIX 3a/lau PaOOTHUKAMU TI0/[pa3/ieieHus B
paMKax MaTepuaTbHO-TeXHUUeCKOTo o0ecrieueHust AesaTelbHOCTH PaOOTHUKOB
opraHu3aLuu

Heobxomvmbie ymMmeHUst

Onpepenstb 06beM HeOOXOAUMBIX TIOTPEOHOCTEN B MaTepUaTbHO-TeXHUYECKHUX,
(bMHAHCOBBIX pecypcax B COOTBETCTBHUHM C JIOKAIbHBIMHA HOPMaTHBHBIMH aKTaMH
1 Or0/PKeTOM OpraHu3aluu

Onpepensith Haubosee 3¢ppeKTHBHBIE U KaueCTBeHHbIe IoKa3aTeTn
HeoOXO/IJUMbIX TOBAPOB U YCIyT

OpraHu30BbIBaTh MPOLIECC 3aKYTIKU TOBAPOB WU YCIIYT

HpOI/IBBOAI/ITb dHa/IM3 Ha OCHOBE CBOAHBIX YUETHBIX U OTYETHBIX TOKYMEHTOB

Ncnons3oBaTh METO/bI Cl)I/IHaHCOBbIX BBLIUMC/IEHUI U aHaI13a

O0600111aTh ¥ CUCTEMATH3UPOBATh MOCTYTAIYI0 HH(OPMAIHIO, Ha ee
OCHOBAHWU HaXOUTb Haubosiee 3¢hHeKTUBHBIE PeIlleHus /IS pealnu3alfuu
MOCTaB/IEHHBIX 3a/a4

OpFaHI/I3OBBIBaTB N KOHCOJIMAPOBATH 6I/I3HEC-HPOL[8CCBI, HCTIOTHUTEJIeN 1
pa6OTHI/IKOB C LIeJIbIO JOCTHDKEHHUSA OJHOI'0O pe3yJ/ibTaTa

PaboTatb ¢ 60sbIIMM 00beMOM HHGbOPMAaLUK

Pa3pabaTbiBaTh U BHE/IPSTH JIOKAIbHbIE HOPMaTHBHBIE aKThI U
perjaMeHTUPYIOLie JOKYMEeHThI

CocTaB/iATb CBO/IHbIE YUETHbIE U OTUeTHbIe JOKYMEHTHI B LIe/ISIX OCYIIeCTB/IeHHS
KOHTPOJISI U aHa/TK3a JJaHHbIX 0 (haKTaxX X0351MCTBeHHOM JiesiTeTbHOCTU
OpraHu3aIvu, COCTOSTHUSI PbIHKA TOBAPOB M YCJIYT

Hcnonb3oBaTb KOMITbIOTEPHbIE TIPOrPAMMBI /11 B€JE€HUA yUeTad,
CUCTeMaTu3dlr U aHa/IrM3a JdHHbIX, COCTaB/IeHUA 6a3 [AaHHBIX, BeJeHUA




JIOKyMeHTO000pOTa, CIIPaBOYHO-TIPAaBOBbIe CUCTEMBI, peCypChl HH(OpMaLMOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHUKALIMN

BecTty nieperoBopsl ¥ [ieJIOBYIO MepenucKy, cob/ro/1asi HOpMbI /1eI0BOTO STHKeTa

OrneHMBaTh CBOIO [1eATEbHOCTh C TOUKU 3peHHs 3(()eKTHUBHOCTH ee KOHEeUHBIX
pe3y/bTaToB

Pa3pabaTbIBaTh MMO/IX0/Ibl, BK/IOUasi HeCTaHjapTHbIe, K BHITIOJTHEHHIO TPYI0BBIX
3a[jlaHUM MOCPeSCTBOM UCII0/Ib30BaHUS CIIeL{MabHbIX 3HAHUH U SKCTIIePTHBIX
HMCTOYHHUKOB MH(QOPMaLu

HaXOAI/ITb peliieHuda B HeCTaHIdPTHBIX CUTYyallUAX WKW B C/Iydasax
HerpeABHU1€eHHOI'0 U3MEeHEHM I1JIaHa pea/i3alihi IIPOEKTOB

HeobxoymMbie 3HaHUS PBIHOK MOCTaBLUKOB TOBAPOB U yC/IYT, 00eCrieunBaroIux Co3aHue

OIITUMAJIBHBIX yCJ'IOBI/Iﬁ TpyAa

]_[eHOBaH IMMOJINTHUKA PbIHKA Ha OrpejejieHHbIe KaTeropruu TOBAPDOB U YCJIYT

[MTopsifok odopmsieHus 3aKa30B y MOCTaBIMKOB TOBApOB U yCJIyT

OCHOBHBbI€ YC/I0BHS 3aK/IFOUEHHBIX JOTOBOPOB Ha MOCTaBKy TOBApOB U
1peJj0CTaB/IeHue YCIIyT

[TpaBu/a npoBe/ieHUs1 THBEHTapU3aLuu

HpaBHna CKJ/IaZICKOI'O y4eTa

HpaBHna COCTaBJ/IeHHS MaTePUAJ/IbHBIX OTYETOB ABHWXXEHHUA TML[ " TTIepBUYHBIX
AOKYMEHTOB

OcCHOBBI yTipaB/ieHUs [TIepPCOHAZIOM Y er0 MOTHUBAaL1

MeTo/bl OLIEHKY TIepCOHasa M pe3y/bTaToB Tpy/a

3akoHozaTenbcTBO Poccuiickoit dezepariyy B 06/1aCTH MaTepHabHO-
TEeXHUUECKOTO 00ecreueHus:, 3aKyTOYHOM /IeATe/IbHOCTH, CK/Ia/ICKOTO yUeTa,
JIeJIOTIPOU3BO/ICTBA U apXWBHUPOBAHUS B paMKaX BBITIO/THSIEMBIX TPYIOBBIX
(dyHKIMH, a TaKKe Tpak/jaHCKoe 3aKOHOaTenbCTBO Poccutickoit defepaiy B
YaCTU peryMpoBaHUs JOTOBOPHBIX OTHOILIEHUHN U CJIe/IOK MeXKAy YuaCTHUKaMHU
PBIHKA

JIoKa/ibHbIE HOPMATHBHbIE dKThI OPraHr3aljliu O6H.[€1"O XdpaKTepa U 10
Q)YHKL[I/IOHEIJ'IBHOMY HallpaBJ/IEHUIO AeATe/IbHOCTU

CTpyKTypa U TIPUHLUITBI OpraHu3alyy J0KyMeHToobopoTa

ba3oBbie 0CHOBBI MH(OPMATHKH, TTOCTPOEHHSI MH(HOPMAITMOHHBIX CUCTEM U
0C00eHHOCTH pabOThI C HUMH

Crioco6b1 06paboTKu MHGMOpPMAIMU C UCII0/Ib30BaHUEM TIPOTPAMMHOTO
obecrieyeHust 1 KOMITbFOTEPHBIX CPE/ICTB

[TpaBusna fie/10BOM Nepenucku

HpaBI/IfIa [eJI0BOro >TUKeTa

CTpyKTypa opraHusanuu

Oco0ble yc/ioBHs OITyCKa K

pabore

Lpyrue xapakTepyuCTUKU

3.5.3. TpypoBasi pyHKIMA

Opranusarysa paboThl C1yKObI ITpreMa
HanmMeHoBaHue p B . p y p Koz F/03.6 YpoBeHb 6
oceTuTenen KBa/TU(UKaIUN
ITpoucxosxaeHre 0600IIeHHOM 3auMCTBOBaHO U3
. OpuruHan X
TPY/I0BOM QyHKLIM OpWrMHaia




Kon PerucrpaijioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a CTaHgapra

TpyzoBbIe elCTBUS

OnpezeneHue 1ie/1ei v 3a7iau pabOTHUKOB C/Ty>KObI TIpHeMa MOCeTUTe el

OrnpefienieHre CTaHAapTOB U BHeJpeHKE HOPM, perjlaMeHTUPYIOIUX PUHLIMIIBI
opraHu3alu U paboThel C/1y>KObI TIpHeMa roceTuTes e

KoHTposb paboThl cy0bI rprieMa roceTuTesieit

[TocTpoeHue B3aUMO/IeHCTBUS PAOOTHUKOB C/TY KOBI ITprieMa MoCceTuTe el ¢
No/ipas/ie/ieHrsIMA Y TIOCEeTUTE/ISIMA OpraHU3aLluu

KoHTposb COCTOSIHMSA OMeLLeHUH [i/1s1 pyeMa oceTUTesen

KoHTpo/b KauecTBa cepBuca ¥ YPOBHS 00CTy)KMBaHUSI TIOCETUTEEeN
OpraHu3aLuu

ITocTaHOBKa 1iesieii U 3a/jau pabOTHUKAM CTy>KObI TTpreMa ToceTruTe el

HeobxoavmMbie ymMeHUst

PaspabaTbiBaTh U BHE/IPSTH JIOKaIbHbIe HOPMaTUBHBIE aKThI U
perjiaMeHTUPYIoL1e JOKYMEHTbI

Onpepenstb 06beM HeOOXOAUMBIX TIOTPEOHOCTElN B MaTepUaTbHO-TeXHUUYECKHUX,
(bMHAHCOBBIX pecypcax B COOTBETCTBHUHM C JIOKAJIbHBIMHM HOPMAaTHBHBIMH aKTaMH
1 Or0/PKeTOM OpraHu3aluu

HpOI/IBBOAI/ITb dHa/IM3 Ha OCHOB€ CBOJHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

O0600117aTh ¥ CUCTEMATHU3UPOBATh MOCTYTAMOIIYI0 HH(OPMAIHIO, Ha ee
OCHOBAHUM HAXOJUTh Hanbosiee 3(heKTHBHBIE PEIeHUs /IS peasru3aliiu
TMOCTaB/IEHHBIX 3a/1au

OpraHu30BbIBaTh U KOHCOJTUIUPOBATh OM3HEC-TIPOL[eCChI, UCTIOHUTEeH 1
pPabOTHUKOB C LeJIbI0 IOCTVKEHUSI OIHOTO pe3y/ibTaTa

PaboraTh ¢ 60/1bIITMM 00beMOM HHGMOPMAI[UH

CocTaBnATh CBOAHbIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIe/ISIX OCYLLeCTB/IeHHUS
KOHTPOJIS1 U aHa/IM3a IaHHbIX O (paKTax XO35IMICTBEHHOM JlesTeIbHOCTH
OpraHu3aliy, COCTOSIHUS PbIHKA TOBAPOB U YCIyT

Vicrnonb30BaTh KOMITBIOTEPHBIE TIPOTPAMMBI [I7IsI BeZIEHHST yUeTa,
CcUCTeMaTHU3allvy ¥ aHa/In3a JAaHHBIX, COCTaB/IeHUst 0a3 JaHHbBIX, Be/IeHUS
JIOKyMeHT0000pOoTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAL[OHHO-
TeJIEKOMMYHHUKAIIMOHHOH ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTb CpeacCTBa KOMMYHHKALIMN

BecTH nieperoBopbI 1 [1eJIOBYIO ePenucKy, co0sItofasi HOPMBI e7I0BOr0 3THKeTa

O11eHMBaTh CBOIO JIEITEILHOCTD C TOUKU 3peHHs 3(D(HEKTUBHOCTH €€ KOHEUHbIX
pe3y/bTaToB

PaspabaTbIBaTh MMO/IX0/Ibl, BK/IIOUasi HeCTaHJapTHbIe, K BHITTOJTHEHHIO TPY/I0BBIX
3a[jJaHUM MOCPeSCTBOM UCII0/Ib30BaHUs CIleL[MalbHbIX 3HAHUW U SKCIIEPTHBIX
VMCTOYHHUKOB MH(OPMaLn

HaXO,[[I/IT]: pemieHrd B HECTaHAAPTHBIX CUTYdLUAX WIN B C/TyUasaX
HerpeABHUIeHHOI0 U3MEHEHMS I1JIaHad pea/n3alihi ITIPOEKTOB

HeobOxoaumble 3HaHUS

[Topsimok opraHu3aluy ripyuemMa noceturesei

OcCHOBHbIE Tp66OBaHI/I$I CTaHdpTOB, TEXHUYECKHX, KaAUeCTBEHHBIX
XdPAKTEPUCTHK, IpeAbsB/IAeMbIe K OpPraHHU3alli ITpHUeMa roceTUTeNen

[TpaBwia o60pymoBaHusI MECT MPHeMa rocTel 1 ToceTHTe ek

OCHOBBI JJOTOBOPHOM PabOTHI

[TopsifoK 3aK/Ir0ueHHs JOTOBOPOB

OCHOBBI yripaBJ/ieHHUs 11€epCOHA/IOM U €r0 MOTHUBALJUU

MeTo/pbl OLIEHKM TepcoHasa U pe3y/ibTaToB Tpy/a




3akoHoaTenbCTBO Poccuiickoit Pezepaliu B 06/1aCTH MaTepHa bHO-
TEeXHUUECKOT0 00ecrieueHus, e/I0NpOr3BO/ICTBa, MOXXapHOH 6e30macHOCTH,
9KOJIOTUUECKOU 0e30TMacHOCTH, TPaXkJaHCKOH 000POHBI U 3aIl[UThI OT
ype3BbIUYalHBIX CUTYAl[H, CAHUTAPHO-TeXHUYECKe HOPMBI B paMKax
BBITIO/THSIEMbBIX TPYZOBBIX (DYHKLIAH

JlokasnpHBIe HOpMATHBHBIE aKThl OPraHM3aly 00ILero Xxapakrepa H o
(yHKLIMOHaIbHOMY HampaB/ieHHUIO JleTelbHOCTH

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3auy 10KyMeHTo0b0poTa

ba3oBbie 0CHOBBI MH)OPMaTUKU

Crioco6n1 06paboTku HHMOPMALIMK C UCITOb30BaHUEM ITPOrPAMMHOI0
obecrieueHust U KOMIbIOTEPHBIX CPEZICTB

[TpaBusia fe/I0BOM TIepenucKy

HpaBI/IJ'Ia AeJI0BOro >TUKeTa

CTpyKTypa OpraHu3aluu

Oco0bble yc/ioBHs OTTyCKa K
paboTe

Lpyrue xapakTepuCTUKU

3.5.4. TpypoBas ¢pyHKIusA

HaumeHoBaHue

Oprany3arnysi KOpopaTUBHBIX U [1e/10BbIX

YpoBeHb

ITpoucxosxzaeHue 06001eHHOM
TPYI0BOM QYHKI[UH

~ Kop, 6
MepOTPHUITUN KBa/TMHKALIH
3auMCTBOBaHO 13
Opurunan X
OopurvHasIa
Koz PerucrpauyoHHbIéi HOMep
OpHUTHHa rpogeccroHaIbHOTO
a CTaHJapTa

TpyzoBbie felcTBUS

OnpepeneHve yCI0BUN U KOHLIEIL[UHM MPOBeIeHNsI MePOTPUSITUI B
COOTBETCTBUM C UX LIeJIIMU

Opranu3alLiysi IOArOTOBKY U 00ecrieueHusi KOPIIOPaTUBHBIX U I€/TOBBIX
MepOTpUATHN

KoHTposb MOAroTOBKY 1 TIPOBeJeHUsI KOPIIOPAaTUBHBIX U /1e/I0BbIX MEePOTIPUSITUIA

OrieHKa BbIOpAHHBIX YCIOBUH, KAUECTBEHHBIX U KOTMUECTBEHHBIX
XapaKTepUCTHUK [ijist 0becrieueHNst ¥ COTIPOBOKAEHHST MePOTIPUSTHI

Ompe/esieHre KaueCTBEHHBIX M KOJIMUECTBEHHBIX XapaKTePUCTHK BbIOOpa
CYBEHHPHOU U MOJAPOYHOU MPOAYKLUU

OpFaHI/I3aL[I/IH H3TrOTOBJIEHUA U 3dKYIIKH CyBeHHpHOﬁ 4 HOAaquHOﬁ MMpoayKuu
B KaTeropunu JItOKC /11 Ba>KHBIX MEPCOH

OnpejienieHne CTaH/apToOB, pa3paboTKa 1 BHeJlpeHre HOPM, perylaMeHTUPYIOIIKX
TIPUHLMIIBI OPraHU3alvy 1 MPOBeieHNst MepONpUsiTUIA

Heob6xoivMble yMeHUst

Oripesienisith 06beM HeOOXOJUMBIX TIOTPEOHOCTElN B MaTepUaIbHO-TEXHUUECKHX,
(b1HAHCOBBIX pecypcax B COOTBETCTBUU C JIOKA/JIbHBIMA HOPMAaTUBHBIMU aKTaMU
1 OI0PKeTOM OpraHu3aLiu

Omnpepensath Harbosee 3 deKTUBHBIE U KaueCTBEHHbIE TIOKa3aTe
HEOOXOZMMBIX TOBAPOB U YCITyT

OpFaHI/IBOBBIBaTL npouecc 3aKyrku ToOBapoB WIH yCIyT

HDOI/BBO,Z[I/ITI) dHA/TM3 HAa OCHOBE CBOAHBIX YUETHBIX U OTYETHBIX JOKYMEHTOB

Hcnonb3oBaTh MeTO/bI (bI/IHaHCOBI)IX BBIUMC/IEHUH U aHaIn3a




O0600111aTh ¥ CUCTEMATH3UPOBATh MOCTYTAIIYI0 UH(OPMAIHIO, Ha ee
OCHOBAHWHU HaXOUTb Haubosiee 3(hHeKTUBHBIE PEeIleHus /IS peaTnu3alfuu
MOCTaB/IEHHBIX 3a/a4

OpFaHI/IBOBBIBaTb N KOHCOJ/IMAPOBATH 6I/I3HEC-HPOL[8CCBI, HCTIOTHUTEJIeN 1
pa6OTHI/IKOB C LIeJIbIO JOCTHDKEHHUSA OJHOI'0O pe3yJ/ibTaTa

PaboTatb ¢ 60/bIIMM 00beMOM HHGbOPMAaLUH

Pa3pabaTbiBaTh U BHE/IPSATH JIOKAIbHbIE HOPMaTUBHBIE aKThI U
perjaMeHTUPYIOLie JOKYMEeHThI

CocTaB/iATb CBO/IHbIE YUETHbIE U OTUeTHbIe JOKYMEHTHI B LIe/ISIX OCYIIeCTB/IeHHs
KOHTPOJISI U aHaJTK3a JJaHHbIX 0 (haKTaxX X0351MCTBeHHOM JiesiTeTbHOCTU
OpraHu3aIvu, COCTOSTHUSI PbIHKA TOBAPOB M YCJ/IYT

Vicnionb30BaTh KOMITbIOTEPHBIE IPOrPAMMBI 151 BeZleHHs] yueTa,
CHCTeMaTH3alliK 1 aHa/lv3a JIaHHbIX, COCTaB/ieHrs 6a3 JlaHHbIX, BeJleHuUsT
JIOKyMeHTO000pOTa, CIIpaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAaL[IOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTb CpeaCTBda KOMMYHHWKALIUN

BecTty nieperoBopsl 1 [ieJIOBYIO MepenucKy, cob/ro/1asi HOpMbI /1e7I0BOTO STHKeTa

OrieHrBaTh CBOIO JleATebHOCTb C TOUKU 3peHUst 3¢ (eKTUBHOCTU ee KOHeYHBIX
pe3y/bTaToB

Pa3pabaTbIBaTh MMO/IXO/IbI, BK/IHOUasi HECTaH/JaPTHBIE, K BBITIOJTHEHUIO TPY/IOBBIX
3a/laHUl MMOCPeICTBOM UCMO/Ib30BAHUS CreL[UabHbIX 3HAHUU U SKCIIEPTHBIX
WCTOYHUKOB MH(pOpMaLU1

HaXOAI/ITb peliieHuda B HeCTaHAAPTHBIX CUTYyallUAX WK B C/Iydasax
HernpeaBraeHHOI0 U3MEHEHUS IJIaHd peajin3allii IIPOEKTOB

Heobxoqumble 3HaHUs

HpI/IHL[I/IHLI OpraHr3aliiii KOPIIOPATHUBHLIX U AE€/TOBbIX MEPOHPI/IHTHI‘;I

HpaBI/IJ'Ia OpraHr3alli KOPIIOPATUBHLIX U A€/I0BbIX MepOHpI/IHTI/Iﬁ

OcHoBHbIe TpebOBaHUs CTaHJAPTOB, TEXHUUECKUX, KaUeCTBeHHbBIX
XapaKTepUCTHUK, Npe/bsBiisieMble K OpraHv3aliid KOPIOpaTUBHBIX U [eJI0BbIX
MepOIpUITUN

[TpaBuia nmpremMa rocTei U rnoceTutenen

[TpyHLMM, aITOPUTM M 3Tarlbl IPOBeJeHUs 3aKyIIOK

OCHOBBI JJOTOBOPHOM PabOTHI

HOpH,Z[OK 3dK/IFOYEeHHSA JOrOBOPOB

3akoHozaTenbCTBO Poccuiickoit Pezepaliu B 06/1aCTH MaTepHaIbHO-
TeXHUUECKOTO obecTieueHus1, 3aKyTIOUHOM [IesiTe/TbHOCTH, [1eI0NPOM3BO/ICTBA,
MOKapHOU 0e30TaCcHOCTH, YKOJIOTHUECKOU 0e30TacHOCTH, TPaXkJaHCKOH
00OpOHBI 1 3aIUThI OT YPE3BbIUANHBIX CUTYAIWi, CAHUTAPHO-TEXHUUECKHEe
HOPMBI B paMKax BBITIO/THSEMbIX TPYJOBbIX (DYHKIIWH, a TaK)Ke TPakjaHCKOoe
3aKOHOZATebCTBO Poccuiickoit Deziepaliy B 4aCTH peryTMpOBaHUS
JIOTOBOPHBIX OTHOILIEHUH U C/Ie/IOK MeXKAY yUaCTHUKaMH PhIHKa

JlokanpHBIE HOpMAaTHBHBIE aKThl OPraHM3aly O0ILero xapakrepa H o
(yHKL[MOHA/IbHOMY HarpaB/IeHUIO JesITe/IbHOCTH

CTpyKTypa ¥ IPUHLUITBI OpraHU3ali JOKyMeHTo0b0opoTa

Ba3oBbie OCHOBBI MH(OPMATHKH, TIOCTPOEHUsI UH()OPMAIIMOHHBIX CUCTEM U
0Cc00eHHOCTH PabOThl C HUMU

Crniocobb1 06paboTKK MHGOPMALIMK C UCTIOIb30BAHHUEM POTPaMMHOT0
obecrieueHust U KOMIbIOTEPHBIX CPeZICTB

[TpaBusna fe/10BOM Nepenycku

IIpaBuia fes0BOTO STUKETA




CTpyKTypa opraHusanuu

Oco0bble yc/ioBHs OTTyCKa K
paboTe

Lpyrue xapakTepyuCTUKU

3.6. O0001eHHas TPyAoBasA PyHKIuA «OpraHu3aius MpPoIecCoB MePeBO3KH Pa00THHUKOB, J0CTaBKHU
rPy30B M ynpaB/ieHHe KOPNOpPaTUBHbIM TPAHCIIOPTOM OPraHU3aLiu»

OPFaHI/IElaL[I/IH MpoLeccoB MepeBO3KKU
aOOTHMKOB, IOCTABKU I'PY30B U YpoBeHb
HaumeHoBaHue p > A Py Kop F P 6
yTipaBjieHre KOPIOPaTUBHBIM KBa/M(UKALH
TPAHCIIOPTOM OpraHM3aluu
TTpoucxoxieHre 060011eHHOM 3alMCTBOBAHO U3
P KA B OpuruHan X
TPY0BOM QYHKIMM OpHUTMHA/A
Koz PerucrpauvoHHbIN HOMep
OpHUIHHAJI 1poeCCUOHAILHOTO
a cTaHgapra

Bo3Mo)KHbBIe HAUMEHOBaHUS
[0JDKHOCTeH, npodeccui

PykoBoguTe/Nb aAMUHUCTPAaTUBHO-X03SIMICTBEHHOT'0 TI0/[pa3/e/ieHust
HavanbHUK agMHUHHACTPAaTUBHO-XO03SIICTBEHHOTO TI0/ipa3/ie/ieHust
PykoBoguTe/lb TPaHCIIOPTHOTO MOAPa3zesieHUst

TpeboBaHusi K 06pa30BaHHUIO
1 00y4eHuto

Briciiee obpa3oBaHue - OakasaBpyaT WK

Beiciiee obpa3oBanue (HempoduibHOe) - 6akasnaBpuaT 1 AOTIOTHUTE/IEHOE
npodeccrioHabHOEe 00pa3oBaHue - MPOTrpaMMbI TIPOdeCcCHOHATBHON
TepernoAroToBKY Mo NMPohuUIo AesaTeTbHOCTH

HormomHuTenbHOe 1podeccroHanbHOe 00pa3oBaHKe - MPOrPaMMbl TIOBLILLIEHUS
KBanubUKaL|K 1o MpoduIto AesTeSbHOCTH (He pe)ke ueM pa3 B TPU rofia)

TpeboBaHUs K OTBITY
TIPAKTHUeCKON paboThI

He meHee Tpex JjieT B 06/1aCTH MaTepUabHO-TEXHUYECKOT0 00ecrieueHusl,
yrpaBJieHUs1 KOPIIOPaTUBHBIM TPAHCTIOPTOM

Oco0bble yc/ioBHs OTTyCKa K
paboTe

IToKyMeHT, MOATBEP>KAAIOILHI MPOX0yK/IeHHe aTTeCcTal[|H 10 6e301acHOCTH
JIOPO>KHOT'O IBVDKeHHs1, 0(DOPMJIEHHOTO [I/Is1 COTPYAHUKA OpraHu3alyn

Lpyrue xapakTepuCTUKU

[lonoyHUTeNbHbIE XapaKTepPUCTUKU

HanmeHnoBaHue AOKYMEHTa

HaumeHoBaHre 6a30B0ii TPYIITbI, JO/HKHOCTH (TTpodeccrin)

Koz
WY CIleliuabHOCTH

OK3

1325. PykoBoguTenu noapaszesieHuit (ynpassitolye) Ha
TPaHCTIOPTe

ETKC v EKC

MeHnepxep

HauvanbHUK aBTOKOJIOHHBI

HauanbHUK OT/iena SKCITyaTalyy aBTOX03sMCTBa

HauansHUK aAMHHHCTpaTHBHO-XOBHﬁCTBEHHOFO oTaesia

HauanpHUK aBTOX0351iCTBA

HauanbHUMK X039MCTBEHHOT O oTAe/1a

OKCO 2016

2.23.00.00 TexHuKa U TeXHOJIOTMA Ha3eMHOI'0 TPAHCIIOpTa

5.38.03.02 MeHemKMeHT

3.6.1. TpypoBasi pyHKIMA




IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM (HyHKLIUH

Ynpags/ieHue riepeBo3KaMu
YposeHb
HaumeHoBaHue KOPIIOPATUBHBLIM TPAaHCIIOPTOM U Kon F/01.6 6
o KBa/TU(UKALAN
JOCTaBKOM I'Py30B OpraHu3aIivu
3aMMCTBOBaHO U3
OpuruvHan
opUrvHasa
Kon PerucrpaljioHHbIit HOMep
OpUrMHasn nipodeccroHanBEHOTO
a CTaHzapTa

TpyZoBbIe 1elCTBUS

OrmpefesieHrie KaueCTBEHHBIX M KOJIMUECTBEHHBIX TIOTPeOHOCTel OpraHu3aliy B
TPaHCIOPTe C y4eToM c(epbl [jesTe/IbHOCTU OpraHr3aliik, YUCIeHHOCTH
nepcoHasa ¥ CTPYKTYpbl OpraHu3aliuu

Opranusaiys JOCTaBKA KOPPEeCTOH/IeHLIMU U FPY30B OpraHU3aliy B paMKax
obecrieueHust ee orepaljiOHHON /1eATeIbHOCTH

Opranu3anys BeIOOpa MOCTaBIMKa YC/IYT 10 TTepeBo3Ke PaOOTHUKOB
OpraHu3aliH, JOCTaBKH KOPPeCTIOHAEHI[MHU U TPY30B B PAMKax o0ecrieueHus ee
OrepalMOHHOM /leTelTIbHOCTH

Onpepenenue 1iesielt 1 3a7iau pabOTHUKOB CTY>KObI KypbePCKOH [0CTaBKU
OpraHu3aluu

OmpefienieHre CTaHJApTOB, pa3paboTKa 1 BHeZpeHHe HOPM, perylaMeHTUPYIOIIHX
MIPYHLIMITB OPraHy3aly U paboTel C1yKObl KyphepCKO# J0CTaBKH OpraHU3aLin

Opranusauys paboTsl C1y>KObI KypbePCKOU AOCTaBKK OpraHH3alin

KoHTposb paboThkl C1yKObI KypbepPCKOU JOCTaBKU OpraHu3aliin

OpFaHI/I?»aL[I/IH poLnecca BbIITYCKa KOPIOPAaTUBHOI'O TPAHCIIOPTA Ha JIMHUIO

KoHTposs BefieHus1 1OKyMeHTO000pOTa 1 TIEPBUYHOM yUeTHOW JAOKYMEeHTaluy B
YyacTH yueTa /IBWKeHUsl TPaHCIopTa U [epeBO3KU NacCaKUPOB U I'PY30B

KOHTPO]'II: PaliMOHA/IBHOT'O MCIT0/Ib30BaHKUA TPAHCIIOPTA OPraHU3aliui

Pa3paboTKa 1 BHe/[peHHe HOPM, PerJlaMeHTUPYIOIIUX MOPS/O0K M10/Ib30BaHMUS
KOPITOPaTHUBHBIM TPAHCIIOPTOM, ITEPEBO3KKM PAOOTHUKOB M JIOCTAaBKH TPY30B

ITocTaHOBKa 1iesieii U 3a/jau pabOTHUKAM To/pa3zie/ieHus] B pAMKaxX OpraHU3aLuu
MepeBO30K KOPIIOPATUBHBIM TPAHCIIOPTOM U IOCTaBKOM TPY30B OpraHU3arivu

KoHTpo/b BHITIOSIHEHUS! TIOCTaB/IeHHbIX 3a/lau pabOTHUKAMU T0/[pa3ieieHusi B
paMKax OpraHu3alyy NepeB030K KOPIOpPaTUBHBIM TPaHCIIOPTOM U JOCTaBKOM
I'Py30B OpraHy3aLuu

Heob6xoivMble ymMeHUst

OnpepensiTb 06beM He0OXOAUMBIX TTOTPeOHOCTel B TiepeBo3KaxX B COOTBETCTBUU
C HOpPMaMH U OIO/PKeTOM OpraHH3aIun

HpOI/BBOAI/ITb dHaJ/IM3 U BbIABJ/IATL HEPALJMOHA/IbHOE HMCII0/Ib30BdHHE
TPaHCIIOPTHBIX CPeACTB Ha OCHOBE CBOJIHBIX YUETHBIX M OTUETHBIX JOKYMEHTOB

Hcnonb3oBaTh U IMPUMEHATb TEXHOJIOTHU 6EPE)KJ'II/IBOFO MPOM3BOACTBA

BecTu rieperoBopsI 1 IeJIOBYIO MepPernucKy, co0/r0/1as HOPMBI /1eJIOBOT0 STUKeTa

O6001maTh ¥ CUCTEMaTU3UPOBATh TIOCTYTAIOIIYI0 MH(POPMALHIO, Ha ee
OCHOBAHWU HaX0UTb Haubosiee 3¢eKTHBHBIE PellleHus /IJIsl pear3al[uu
MOCTaB/IEHHBIX 3a/la4

OpraHu30BbIBaTh U KOHCOMAMPOBATh OM3HEC-TIPOLeCChl, UCTIOHUTENeN 1
PabOTHUKOB C 1]eJIbI0 JOCTKEHHS OFHOTO pe3y/ibTara

PaboTatk ¢ 60/bIIM 00beMOM HHGMOPMALUN

Pa3pabatbiBaTh ¥ BHE/IPSATH JIOKalbHble HOPMaTUBHbBIE aKThI U
perjiaMeHTUPYIOLUe JOKYMEHTbI

CocTaBasiTh CBOJHbIE€ YUETHbIE U OTUETHBIE JOKYMEHTLI B LIE/IAX OCYLIECTBJ/IEHUSA




KOHTPOJISI U aHa/TK3a JJaHHbIX 0 (haKTaX X03s1MCTBEeHHOM JiesiTeTbHOCTU
OpraHu3alvy U UCT0JIb30BaHusl KOPIIOPAaTHBHOTO TPAHCTIOpTa

Hcnonb3oBaTh MeTO/bI (bI/IHElHCOBI)IX BBLIUMC/IEHUH 1 aHaIM3a

Vicnionb30BaTh KOMITBIOTEPHBIE IPOTPAMMBI /151 BeZIeHHs yueTa,
CHCTeMaTH3alliK 1 aHa/lv3a JIaHHbIX, COCTaB/leHrs1 0a3 JaHHbIX, BeJJeHHUsT
JIOKyMeHT0000pOoTa, CIIpaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAL[OHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcronb30BaTh CpeaCTBada KOMMYHHKALIUN

O1ieHrBaTh CBOIO JleATeNbHOCTb C TOUKU 3peHUs 3((eKTUBHOCTU ee KOHEUHbIX
pe3y/IbTaToB

Pa3pabaTbIBaTh IMOAXO0/IbI, BK/IIOUAsi HECTaHJapPTHBIE, K BBITIOJTHEHUIO TPY/IOBBIX
3a[jlaHU OCPeICTBOM UCII0/Ib30BaHUS ClleL[MalbHbIX 3HAHUW U 9KCTIEPTHBIX
WCTOYHUKOB MHGOpMaLU1

Heobxoaumble 3HaHUS

[TpaBusa AucneTyepr3aliyi aBTOTPAHCIIOPTa

3akoHozaTenbCcTBO Poccuiickoit Mezpepariyy B 00/1aCTH 6€30MaCHOCTH
JIOPOYKHOTO IBVKEHWUsI, B TOM UHCJIe TIPaBUJT JOPOXKHOTO JIBM>KEHUS,
9KCTUTyaTali ¥ 00C/Ty>KUBaHHSI aBTOTPAHCIIOPTA, TePeBO3KH MaCCAXKUPOB U
IPY30B, a TaK)Ke Tpak/laHCKOe 3aKOHO/jaTelbcTBO Poccuiickoii ®@esiepaiiyv B
YaCTH Pery/MpoBaHus JOTOBOPHBIX OTHOIIEHUH U CAIEJIOK MeXKy YUaCTHUKaMU
PBIHKa

OCHOBBI JIOTOBOPHOM paboThI

[TopsifoK 3aK/TIHOYeHUs JOTOBOPOB

JIoKanbHbIE HOPMAaTHWBHBIE aKThl OpPraHKW3adl|un O6H.[EFO XdpdakTepa U 110
(byHKL[I/IOHaIIbHOMy HallpaBJ/IEHUIO eATe/IbHOCTU

CTpyKTypa v IPUHLIMIIBI OPraHU3aluy 10KyMeHT00b0poTa

OcHOBHBIE TMPUHLUIILI 1 TEXHOJIOTUN 6ep8)KJ'II/IBOI‘ O TIpOU3BOACTBA

OCHOBBI yripaBJ/ieHHUsA I1epCOHA/IOM U €er0 MOTHUBAIJUH

MeTo/ib1 OLIeHKU NTepCcoHasa U pe3ysibTaToB Tpy/a

Ba3oBble 0OCHOBBI MHPOPMAaTUKH, IOCTPOEHHUST MH()OPMAL[MOHHBIX CUCTEM U
0co6eHHOCTH paboThl C HUMH

Criocobn 06paboTku HMOPMALMK C UCITOb30BaHUEM ITPOrPAMMHOT0
obecrieueHUsT 1 KOMITBIOTEPHBIX CPE/ICTB

[TpaBuna Jie/0BOM MepenucKu

IIpaBuna fenoBOro STUKeTa

CTpyKTypa OopraHusaluu

Oco0bble yc/ioBUs JIOTTyCKa K
pabore

[pyrue xapakTepucTUKU

3.6.2. TpypoBasi pyHKIMA

HaumeHoBaHue

ITpoucxosxzaeHue 06001eHHOM
TPY10BOM QYHKI[UH

[TocTpoeHue Tiporjecca obecrieueHust
OpraHu3aliyii TpaHCIIOPTOM M YpoBeHb
p LyH TP p Kog | F/02.6 P 6

MaTepHUa/JIbHO-TEXHUYECKOI'O obecrieueHus KBaHHd)HKaHHH
KOPIOPaTHBHOIO TPaHCIIOPTa

3aMMCTBOBaHO U3

Opurunan X
OopUrvHasa
Koz PerucrpauyoHHbIéi HOMep

OpHUTHHa rpogeccroHaIbHOTO




a CTaHJapTa

TpyzoBbie felcTBUS

OpraHu3aiysi U KOHTPOJIb PUOOpeTeHus U MPOJja’KK TPAHCIIOPTHBIX CPeJICTB, B
TOM UKCJ/Ie Ha YCIOBUSIX JIM3UHTA U apeH/IbI

OpraHu3anysi yCc/10BUM COAepKaHusi U 3KCILTyaTal[iy TPaHCIIOPTHBIX CPe/ICTB

KoHTpo/b CBOEBPeMEHHOCTHU TIPOBE/IEHUST TEXHUUECKOTO 00C/Ty>KUBaHUS U
pEeMOHTa TPaHCIOPTHBIX CPe/ICTB

OHpe,ZLEJIEHI/Ie KaueCTBeHHbBIX 1M KOJIMYeCTBEeHHBbIX HOTpE6HOCT€ﬁ AJIsA
obecreueHus JKCIUTyaTdlluu U O6CJ'Iy>KI/IBaHI/IH TPAaHCIIOPDTHBIX CpPeCTB

Opranu3aiysi MpoL|ecCoB PerucTpalfy, TeXHUUEeCKOr0 0CMOTPa, CTPaXOBaHUS
TPaHCIIOPTHBIX CPeJCTB

Omnpepenenvie 1 BbIOOp Harbosee 3heKTUBHBIX CUCTEM M CPeZACTB KOHTPOJIS
paboTHI TPAHCTIOPTA U €T0 Tiepe/IBIKEeHHS

Pa3paboTka 1 BHe/[peHre HOPM, PerJlaMeHTHUPYIOIIUX MOPS0K MaTepHabHO-
TEeXHUYECKOTO 00ecrieueHus: M OCHAITIeHUs], SKCIITyaTallid, 00CTy)KMBaHUS U
TIPOBe/IeHNsT PEMOHTOB

HeobOxopumbie ymeHust

OnpepensTb 06beM He0OXOAUMBIX TIOTPEOHOCTEl B MaTepUaTbHO-TEXHUYECKHX,
(brHaHCOBBIX pecypcax B COOTBETCTBUU C JIOKaJTbHbIMU HOPMaTUBHBIMK aKTaMH1
1 OF0/PKeTOM OpTraHW3al[U| [I7Isl IKCIUTyaTal[uu, 00CTy>KMBaHUSI M1 pEMOHTA
TPAHCTIOPTHBIX CPeZICTB

[Tpou3BOUTH aHAIN3 U OTIPE/IeJISATh KaueCTBO KCTUTyaTal[ii TPAHCTIOPTHBIX
CPe/ICTB, a TaKXKe 1]e/1eco00pa3HOCTb, 3(h(HeKTUBHOCTL ¥ YPOBEHb KaueCTBa UX
00C/Ty>KMBaHUS HA OCHOBE CBO/IHBIX YUETHBIX U OTUETHBIX JJOKYMEHTOB

Onpepensts Harbosee 3¢deKTHBHBIE U KaueCTBeHHbIe TToKa3aTesu
He00XO/IMMBIX YC/IYT ¥ KOMIUIEKTYIOIIUX [i7ist 0becrieueHust pabOThI
KOPIOPaTUBHOI'O TPaHCIIOPTa

Hcronb30BaTh MeTO/bI (I)I/IHaHCOBbIX BBIUMC/IEHUM W aHaIK3a

BecTu rieperoBopsI 1 Ie/IOBYIO MepenucKy, cobro1as HOPMBI 1eJI0BOr0 STUKeTa

O6001maTh ¥ CHCTEMaTU3UPOBATh TIOCTYTIAIOIIYI0 MH(POPMALHIO, Ha ee
OCHOBAHWU HaX0uTb Haubosee 3¢heKTHBHBIE PellleHus /IS peairu3aliuu
TOCTaB/IeHHbBIX 3a7lau

OpraHu30BbIBaTh U KOHCOJUIUPOBATh OM3HEC-TIPOLeCChI, UCTIOTHUTEeH 1
pPabOTHUKOB C 1eJIbI0 IOCTHKEHUSI OIHOTO pe3y/ibTaTa

PaboTats ¢ 60/bIIM 06beMOM HHGMOPMALUN

Pa3pa6aTbIBaTb W BHEADATH perjiaMeHTHUPYIOIHE JOKYMEHTBI

CocTaBnATh CBOJHbIE YUETHBIE U OTUETHBIE JOKYMEHTHI B LIe/ISIX OCYLLeCTB/IeHHS
KOHTPOJIS U aHa/u3a JJaHHBIX O (DaKTax X031iCTBEHHOU [1eITeIbHOCTU
OpraHM3al[iM B YaCTH IKCIUTyaTalyy, obecrieueHus: U 00CTyKUBaHUS
TPaHCIIOPTHBIX CPeJCTB

Vcrionb30BaTh KOMIBIOTEPHBIE POTPaMMBI /1J1s1 BeJIeHUs y4eTa,
CUCTeMaTHU3alluy U aHa/Inu3a JAaHHBIX, COCTaB/IeHUst 0a3 JaHHbIX, BeIeHUS
JIOKyMeHTO000pOTa, CIIPABOYHO-TIPABOBbIE CUCTEMBI, PeCypPChl HHPOPMAL[MOHHO-
TesleKOMMYHUKAL[MOHHOM ceTu «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTb CpeaCTBa KOMMYHUKALIMN

O1ieHMBaTh CBOIO JleATeNbHOCTb C TOUKU 3peHUst 3¢ GeKTUBHOCTU ee KOHeUHbIX
pe3y/bTaToB

Pa3pabaTbIBaTh 1M0/IX0/Ibl, BK/ItOUasi HeCTaHjapTHbIe, K BHITIOJTHEHHIO TPYI0BBIX
3a/laHMi TIOCPeJCTBOM UCII0/Ib30BaHUs CIieliaabHbIX 3HAHUM 1 SKCTIePTHBIX
HMCTOYHHUKOB MH(OPMaLi1

HaXOAI/ITL pelieHuda B HeCTaHAAPTHBIX CUTYyallUAX WKW B CJIydasdx




HernpeaBuaeHHOI0 MU3MEHEHUS IJIaHd peajin3allii IIPOEKTOB

Heobxoaumble 3HaHUS

PBIHOK MOCTaBILIMKOB aBTOTPAHCIIOPTHBIX CPeZICTB

PBIHOK TIOCTABIIIMKOB TOBAPOB M YCJIYT [Jisi 00ecreueHus SKCIUTyaTalui v
00C/Ty)KMBaHHSI TPAHCIIOPTHBIX CPeJCTB

HopmaTtuBHO-TexHUUeCKast JOKYMeHTaLusl, perjiaMeHTUpYIoIliast KCITyaTalyio
TPAHCIIOPTHBIX CPEJICTB

HopmaTuBHO-TexHUUeCKast JOKyMeHTaLusl, peryiaMeHTUPYHoILiasi pEMOHT
TPaHCIIOPTHBIX CPeJCTB

Y CTpPONCTBO ¥ KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPEe/ICTB

TexHUKO-3KCITyaTaljuOHHbIe JaHHble TPAHCIIOPTHBIX CPeJCTB

HpaBHna TeXHHUUYEeCKOM 3KCIUTyaTalliK TPAHCIIOPTHBIX CPe/iCTB

OcHOBHBIE MdpPKHU TPAHCIIOPTHBIX CPEeACTB

OcCHOBHbIE TPOM3BOUTE/TN TPAHCIIOPTHBIX CPE/ICTB

OCHOBBI ZIOTOBOPHOI pabOThI

[TopsimoK 3aK/i0ueHus J0rOBOPOB

3akoHoaTenbCTBO Poccutickoii depepaiuv B 06s1acTy 6€301acHOCTH
JIOPOKHOT'O JIBWKEHUsI, B TOM UHCJIe TIPaBUJI JIOPOXKHOTO JIBMXKEHUS,
9KCIITyaTalii ¥ 00C/Ty>KUBaHWS aBTOTPAHCTIOPTA, NTePeBO3KU TTaCCa’KUPOB U
rPy30B, MaTepUaIbHO-TEXHUYECKOTO 00ecrieueHusl, 3aKyTIOYHOM [iesITe/IbHOCTH,
CKJ/Ia[ICKOT0 y4eTa, JieJIONPOM3BO/ICTBA U aDXUBUPOBAaHUsS B PAMKax
BBINOJIHSIeMBIX TPYZAOBBIX (DYHKLIMH, a TAK)Ke TPaK[aHCKOe 3aKOHO/IaTe/IbCTBO
Poccuiickoii ®efiepaliuu B 4aCTH peryaMpoBaHusl JOTOBOPHBIX OTHOLLEHUH U
C/le/IOK MeXX/ly yUaCTHHKaMH PhIHKA

JIoKanbHbIe HOPMAdTHUBHBIE dKTHI OPTdHHU3dlIUN O6H.[€I‘O XdpdKTepa U 110
Cl)YHKL[I/IOHaJIBHOMy HallpaBJ/IEHUIO AeATEe/IbHOCTU

CTpyKTypa U IPUHLUIBLI OpraHu3aliy JOKyMeHT0000poTa, B TOM Uuc/ie C
o/ipa3zie/IeHUsIMUA OpPTraHU3aL[|H, BeIyLMMH OyXTanTepCKuil yueT

Ba3oBbie OCHOBbI MH(OPMATHKH, TIOCTPOEHUsI MH()OPMALIMOHHBIX CUCTEM U
0Cc06eHHOCTH PabOoThl C HUMU

Criocobnl 06paboTku HMOPMALMKY C UCITOTb30BaHUEM ITPOrPAMMHOT0
obecrieueHyst U KOMITbIOTEPHBIX CPEICTB

[TpaBuna Jie/0BO MepenucKu

IIpaBusa fe/10BOro STUKeTa

CTpyKTypa opraHusaluu

Oco6blIe yC/IoBUS AOITyCKa K
pabore

Jpyrue xapakTepyuCTUKU

3.6.3. TpypoBasi pyHKIMA

Opranu3alfys ¥ pa3paboTKa MepOIpPUSITHIA
1o obecrieueHnto0 He30MaCHOCTH YpoBeHb

HaumeHoBaHue Kop F/03.6 P 6
1epeB030K KOPIOPaTUBHBIM TPaHCIIOPTOM KBa/M(HKALH
OpraHu3aLu

[MpoucxosxaeHre 06001IeHHOM 3aMMCTBOBAHO U3

. Opurunan X
TPYJOBOH OyHKIIH OpUrHHama
Kon PerucrpaijioHHbIit HOMep
OpUrMHan nipodeccroHanBEHOTO

d CTaHAapTa




TpyzoBbIe felCTBUS

KoHTposb BefieHus1 yueTa U JOKyMeHTOo000poTa 1o 6e30macHOCTH AOPOKHOTO
JIBIDKEHUST

Opl"aHI/BaL[I/IH rnpounecca rmpoBepKu TEXHUYECKOTI'0 COCTOSAHUA aBTOTPAHCIIOPTA
rnepej Bble310M Ha JIMHKWIO W 110 BO3BPAILIEHWHU C JINMHHUU

Opranusarnus nporecca rnpoBe/ieHus IpeJpericoBOro U Moc/iepercoBoro
MeJMLIMHCKUX OCMOTPOB BOZAUTEIeM, a TakKxKe peryssipHbIX MeJULIMHCKUX
OCMOTPOB Y OCBU/IeTe/IbCTBOBAHU

Opranusaiiysi ¥ KOHTPOJIb MIPOBEe/IeHUst MepOTIPUSATHIA TI0 00ecTieueHn o
6€30MacHOCTH IOPOXKHOTO JIBV>KEHUS

KoHTposib akTya/lbHOCTH Y0CTOBEPeHHH Ha MpaBo yIIpaB/ieHuUs
TPAaHCTIOPTHBIMU CPe/ICTBaMH, 0OecrieueHus1 6€30MacHOCTH U
rpoeccroHa/ILHOM KOMITETEHTHOCTH B 06/1aCTH TT€PEBO30K

B3aumoieiicTBre € rocy1apCTBEHHBIMU OpraHaMu T0 BOTpocaM 6e301macHOCTH
JIBDKEHUST

CocraBnieHue niepeyHs U [J1IaHOB MePOTIPUSTUM T10 MpeAyIpeKJeHUI0 JOPOXKHO-
TPaHCIOPTHBIX POUCIIECTBUI

[TpoBefieHMe MepONPUATHIA IO TIPeYTPEXXIEeHUI0 JOPO’KHO-TPAHCTIOPTHBIX
TPOUCILIECTBUM

[TpoBeseHue paboThI 10 MOBBILIIEHNIO KBATU(PUKALIUKA BOJUTe/eN U YPOBHS
KYJIbTYpbl BOXK/HUs

Pa3paboTka v BHeJJpeHHe HOPM U TIPaBUJI, PEr/IaMeHTHPYIOLIMX OpraHH3aLiuio
0e30MacHOCTH [JOPO’KHOTO ABVKEHUST KOPIIOPAaTUBHOTO TPAHCIIOPTa U
TpeboBaHus K paboTHHKaM, 00eCrieurBaroIM 0e30acHOCTDb OPO’KHOTO
IBYDKEHUST

ITocTaHOBKa 1iesieii ¥ 3a/jau pabOTHUKAM To/pa3ziesieHusi B pAMKax OpraHU3aLuu
MepOTpHUSTHI TI0 00ecrieueHH 0 Oe30MaCHOCTH MePeBO30K KOPIIOPAaTUBHBIM
TPAHCTIOPTOM OpraHU3aLuy

KOHTpOJ/Ib BHITIO/IHEHHS TIOCTaB/IeHHBIX 33/1a4 PAOOTHUKaMHU TopasziesieHus B
paMKax OpraHM3aL{ui MepOTIPUSTHIA TI0 obecrieueHrI0 6e@30MacHOCTH TIepeBO30K
KOPIIOPATUBHBIM TPAaHCIIOPTOM OpTaHU3aLiu

Heobxomvmbie ymMeHUst

[Tpou3BOAWTH aHAM3 U OTIPeZieNATh YPOBeHb 0€301MacHOCTH ¥ PUCKH TIPH
5KCIIyaTaljii TPaHCIIOPTHBIX CPe/ICTB Ha OCHOBE CBOZHBIX YUETHBIX U
OTYeTHBIX IOKYMEHTOB

[Tpou3BoOAWTH aHAIU3 U OTIPeZleNATh YPOBeHb 6e301MacHOCTH U PUCKH TIPU
5KCIIyaTaljui TPAHCIIOPTHBIX CPeZCTB HAa OCHOBE /IaHHbIX HaBUTaLMOHHBIX
CUCTeM MOHUTODPHHIA TPAHCIIOPTa, CUCTeM BU/je0(UKCal[uM JaHHbIX, CUCTEM U
000py/i0BaHusI, TTO3BOJISTIOIIUX (PUKCUPOBATh M KOHTPOJIMPOBATh PaboTy
TpaHCropTa

O6001maTh ¥ CUCTEMaTU3UPOBATh TIOCTYTIAIOIIYIO MHPOPMALHIO, Ha ee
OCHOBAHMHU HaX0uTh Haubosiee 3¢heKTUBHBIE PellleHus /IJIs1 peain3alfuu
MOCTaB/IEHHBIX 3a/1a4

OpraHu30BbIBaTh U KOHCOMAMPOBATh OM3HEC-TIPOLeCChI, UCTIOHUTENeN 1
PabOTHUKOB C 1]eJIbI0 IOCTIKEHHS OFHOTO Pe3y/ibTara

PaboraTh ¢ 6osbuM 06beMoM HH(GOPMALIUH

Pa3pabaTbiBaTh U BHEIPSITh peraaMeHTUPYIOLHe JOKYMeHThI

CoCTaB/STh CBO/IHBbIE YUETHBIE M OTUETHbBIE JOKYMEHThI B 1[eJIIX OCYIIIeCTBIEHUS
KOHTPOJIS ¥ aHa/M3a JJaHHBIX 00 obecrieueHHH U COO/MIOIeHHH 6e3011acHOCTH
JIOPOKHOT'O JIBVDKEHHUST

Vicnonb30BaTh KOMITbIOTEPHBIE IPOrPAMMBI 151 BeJleHHUs] yUeTa,




CHCTeMaTH3alliK 1 aHa/lv3a JIaHHbIX, COCTaB/leHHs 06a3 JlaHHbIX, BeJleHUsT
JIOKyMeHT0000pOTa, CIIpaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAaL[OHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBd KOMMYHHWKALIUN

BecTy nieperoBopsl 1 [ieJIOBYIO MepernucKy, cob/ro/1asi HOpMbI /1e7I0BOTO STHKeTa

OreHrBaTh CBOIO JleATebHOCTb C TOUKU 3peHUst 3 (eKTUBHOCTU ee KOHeYHBIX
pe3y/bTaToB

Pa3pabaTbIBaTh MMOAXO/bI K BHITTOJTHEHUIO TPY/OBBIX 3a/IaHUM ITOCPE/ICTBOM
WCII0/1b30BaHMs CTiel[Ma/bHbIX 3HaHWM U KCTIePTHBIX UCTOYHUKOB UH(OPMaLUU

HaXOAI/ITb peliieHrda B HeCTaHAAPTHBIX CUTYyallAX

Heobxoaumble 3HaHUS

3akoHogaTenbcTBO Poccuiickoi ®enepariuu B o6s1acty 6e301acHOCTH
JIOPOXKHOTO JIBWDKEHHUS, B TOM YKCJIe TIPAaBIJT JOPOXKHOTO JIBYDKEHHUS,
3KCIITyaTalii ¥ 00C/Ty>KUBaHUSI aBTOTPAHCTIOPTA, TTePeBO3KU TTaCCa’KUPOB U
rpy30B

HpaBI/IJ'Ia " perjiaMeHThI ITIpOBeieHKA TIPOBEPOK HAA30PHBIMU OpraHaMH
KOHTDOJIA 0e3011aCHOCTH AOPOKHOT'O ABV>KEHHS

HopmaTtuBHO-TexHUUeCKast JOKYMeHTaLusl, perjiaMeHTUPYIoILiast KCITyaTaLyio
TPAHCIIOPTHBIX CPEJICTB

HopmaTtuBHO-TexHUUecKast JOKyMeHTaLusl, peryiaMeHTUPYHoILiasi pEMOHT
TPaHCIIOPTHBIX CPeJCTB

Y CTpPONCTBO Y KOHCTPYKTUBHBIE 0COOEHHOCTH TPAHCIIOPTHBIX CPe/ICTB

TexHUKO-3KCITyaTaljuOHHbIe JaHHble TPAHCIIOPTHBIX CPeJCTB

HpaBHna TeXHHUUEeCKOM 3KCIUTyaTalluK TPAHCIIOPTHBIX CPe/iCTB

HavMeHOBaHUS U CTPYKTypa OPraHOB U OpPraHy3aljuii, OTBETCTBEHHBIX U
KOHTPOJTUPYIOIUX OpraHM3al[ii0 0e301aCHOCTU JOPOXXHOTO [IBH)KEHHST

OCHOBBI yIipaBJ/iIeHUA 1Te€PpCOHA/IOM U €0 MOTHUBALIMN

MeTo/bl OLIeHKM TepcoHasia U pe3y/ibTaToB Tpy/a

JlokanpHBIE HOpMATHBHBIE aKThl OPraHM3ally O0ILero Xxapakrepa H o
(yHKLIMOHa/IbHOMY HampaB/IeHHUIO [eTelbHOCTH

CTpyKTypa ¥ IPUHLIMIIBI OPraHU3aIiy JOKyMeHT00b0poTa

Ba3oBbie OCHOBbI MH(OPMATHKH, TIOCTPOEHUs HH()OPMAIIMOHHBIX CUCTEM U
0Cc00eHHOCTH PabOThI C HUMU

Crioco6bb1 06paboTku uHMOpPMAaIUY C UCTI0/Ib30BaHUeM TIPOTPAMMHOT0
obecrieueHNst ¥ KOMITbIOTEPHBIX CPeZICTB

[TpaBusia fe/10BOM TepenucKu

IIpaBuna fenoBOro sTUKeTa

CTpyKTypa OpraHu3aluu

Oco0ble yc/ioBUs JOTTyCKa K
pabote

[pyrue xapakTepucTUK1

3.7. O6001eHHas TpyaoBasa GyHKIUsA «YNpaB/ieHHe 00beKTaMU HeABIDKUMOCTH, HaXO/JAIUMUCH B
COOCTBEHHOCTH OPTraHU3aALMH WM UCIO0/Ib3yeMbIMU Ha OCHOBAHUH JJPYTrUX BelHbIX MPaB»

HanmeHoBaHue

YnpaBneHue 00beKTaMHU HeZIBUYKUMOCTH,
HaXO/SAIIUMHUCS B COOCTBEHHOCTH

OpraHu3aLvy WM UCTI0/Ib3yeMbIMU Ha KBa/MUKALIH
OCHOBaHWM JIPYTUX BeLHBIX [PaB

Ko G YpoBeHb

[TpoucxosxaeHre 0600IIeHHOM
TPyZA0BOM HyHKIUU

3auMCTBOBaHO U3

OpuruHan X
OpHUrHMHaja




Kon PerucrpaijioHHbIit HOMep
OpUrMHasn nipodeccroHaNBEHOTO
a CTaHgapra

Bo3MoykHbIe HaMMeHOBaHUsI
J0JDKHOCTeH, rpodeccuii

PykoBoguTenb afMUHUCTPAaTUBHO-X035IMCTBEHHOT' O TI0/|pa3e/eHus
HavanbHUK aZ/MUHUCTPAaTUBHO-X03SIMICTBEHHOTO TI0/[pa3ie/ieHust
PykoBouTesb 1o/ipas/iesieHusi 1o yIpaB/ieH!0 KOPIIOPaTHBHOM
HeIB>KUMOCTBIO

TpeboBanus kK 06pa3oBaHIO
1 00yUueHHI0

Beiciiee obpa3oBaHue - 6HakaaBpraT Win

Briciiee o6pa3oBanue (HempoduabHOE) - OaKasaBpyaT U JOTIOTHUTETbHOe
ripoeccrioHa/ibHOe 0Opa3oBaHKe - MPOrpaMMbl TIPOoheCcCUOHATBHON
Tepero/iroTOBKU 10 Mpo¢uIto JesTebHOCTH

HNononxutenbHOe TipodeccroHambHOe 00pa3o0BaHue - MPOTrPAMMBbI TIOBBILIIEHUS
KBanubUKaIK 1o MpoduIIo AesTeIbHOCTH (He pe)ke ueM pa3 B TPU rofia)

TpeboBaHus K OTILITY
TIPAaKTUYeCKOM paboThI

He meHee Tpex JIeT B objlactu MaTepHUA/JIbHO-TEXHUUYECKOI'0O O6€CHequI/IH,
yripaBJ/i€eHHs HeABM>KHMOCTBIO

Oco0ble yc/ioBUs JOTyCKa K
pabore

[pyrue xapakTepucTUKU

[JononHuTenbHbIe XapaKTePUCTUKU

HanmeHoBaHve 6a30B0ii IPYTIIbI, AO/HKHOCTH (TIpodeccrn)

HaumeHoBaHue loKyMeHTa Kopg
WY CreLaJbHOCTH

OK3 1219. Ynpassnstolye (UHaAHCOBO-5KOHOMUUECKON U
aJIMVUHHCTPAaTUBHOM JeITe/IbHOCTBIO, He BXOZSAIINE B
Jipyryve rpyImimbl

ETKC nm EKC Menexep
HauanbHYK aZiIMAHUCTPAaTUBHO-XO035IMICTBEHHOI'0 OT/e/1a
HauanbHUK X035MCTBEHHOT 0 OTZesa
VH)KeHep 110 peMOHTY

OKCO 2016 5.38.03.02 MeHe[)KMeHT

3.7.1. TpypoBasi pyHKIMA

HaumeHoBaHue

[TpoucxosxaeHre 06001IeHHOM
TPyZAOBOM (HyHKIUU

Opranu3aifys u obecrieueHre yIripaBIeHus
COOCTBEHHOU HEeABKUMOCTBIO U YpoBeHb
A . Kox | G/01.6 P 6
HEeIBUXKXUMOCTBIO, UCII0J/Ib3YEMOU Ha KBHHH(DHK&HHH
OCHOBAHMM [IPYTHUX BELIHbIX TIPAB
3aMMCTBOBaHO U3
Opurunan X
OpUrMHana
Kog, PerucrpaljioHHbIit HOMep
OpHUrMHas nipodeccroHaNBEHOTO
a cTaHzapTa

TpyzoBbIe 1elCTBUS

Opranusanys 3KCIUTyaTauy ¥ TEXHUUeCKOro 00C/Ty>KuBaHusl 000pyj0BaHMs,
VH)KEeHEePHBIX CeTell M CUCTeM Ku3HeobecreueHus (3a UCKTIOUEHNEM CHUCTeM
TeJIeKOMMYHUKALIUI U CBsI3U, OXPaHbl) 00HEKTOB He/IBHXUMOCTU

KoHTpo/1b CBOEBPEMEHHOCTH MTPOBE/IeHUs] TEXHUUECKOT'0 U CEPBUCHOTO




o6cy)krBaHUst 000PYZOBaHNSI, UH)KEHEPHBIX CETel U CUCTEM
JKH3HeobecrieueHus: 00beKTOB HeBIDKMMOCTH

OrieHKa COCTOSIHUSL 00BEKTOB He/IBWKUMOCTHU U OTIpe/iesieHHe
11e1eC000pa3HOCTH MPOBEEHNsT PEMOHTHO-CTPOUTE/IbHBIX PaboT

OpraHu3ariysi 1 KOHTPOJIb MIPOBe/IeHUs] PEMOHTHBIX paboT 060pyZoBaHwUs,
WH)KEHEPHBIX CeTel, CUCTEM >KU3HeoOeCTrieueHHsT 1 PEMOHTHO-CTPOUTE/TBHBIX
paboT 371aHKi ¥ COOpYKeHUuM

Pa3paboTKa r1aHOB peanu3aljiy MpOBe/IeHNs] PEMOHTHBIX PaboT 060py/IoBaHus,
MH)KEHEPHBIX CeTel, CUCTeM )KHU3Heo0ecreueHusi U PEMOHTHO-CTPOUTETBHBIX
paboT 31aHUI ¥ COOPYKeHUH

[TpoBeeHre MEpPONIPUSATHI B paMKax o0ecrieueHus TI0yKapHOH U 9KOI0rUUeCKoi
6e30omacHOCTH 0OBHEKTOB

Opranu3anysi ¥ KOHTPOJIb CAHUTAPHO-CEPBUCHOTO M KJIMHUHTOBOTO
00C/Ty>KUBaHUS TEPPUTOPUN OpPTaHU3aI|U

OnpepeneHrie KaueCTBEHHBIX U KOJTMUECTBEHHBIX TIOTPeOHOCTeM Ayist
obecrieueHust TIPOLIECCOB YIIPAB/IeHUsT HeIBXKUMOCTBIO OpraHu3aliin

[TocTpoeHMe cHCTEMBI B3aUMOZEHCTBYSL 1 KOMMYHHUKALMN MeXy
COTPYAHHKaMU ToZipaszie/ieHust U TipeiCTaBUTe/IsIMU OpraHu3aLyi,
o0ecreunBarILMX IKCIUTyaTal[|io U 006CTy)KMBaHKe 3/1aHui U COOPY>KeHUH U
COTIPOBO’K/AIOIMX apeH/iHble OTHOILIEeHUS

IIpesicTaB/ieHre MHTEPECOB OPraHU3alK B HA/[30PHBIX W KOHTPOIMPYHOIHX
opraHax I1o BOMPOCaM 3KCIITyaTal[iy HeJBU’KUMOCTH ¥ 0becrieueHu st 1oKapHOM
U 9KOJIOTUUYECKOU 0e30rmacHOCTU

Pa3paboTka 1 BHeZipeHre HOPM U TIPaBWJI, PerylaMeHTUPYIOIINX MPOLeAYPhI
yTipaBJieHusi 00beKTaMu HeIBWXKMMOCTH U UX 00CTy>KUBaHUS

[TocTaHoBKa 1jesielt 1 3ajjau paboTHUKaM To/ipa3fie/ieHrsi B paMKax yIpaB/ieHust
COOCTBEHHOW HeJJBM)KUMOCTBIO M HE/IBIDKUMOCTbIO, CII0/Tb3yeMOoi Ha
OCHOBAHWY JIPYTUX Bell{HbIX [1paB

KoHTpo/b BHITIOSIHEHUS! TIOCTaB/IeHHBIX 3a/lau pabOTHUKAMU T0/[pa3ienieHusi B
paMKax yripaBjieHus1 COOCTBeHHOM HeZBKUMOCTBIO U HeJJBIPKUMOCTBIO,
WCT0/Ib3yeMOW Ha OCHOBaHUM JJPYTMX BelHbIX NIpaB

HeobOxopymbie ymeHust

Omnpepensatb 00beM HeOOXOAUMBIX TIOTPEOHOCTEN B MaTepHaTbHO-TEXHIUECKUX,
(bMHAHCOBBIX pecypcax B COOTBETCTBUHM C JIOKaTbHBIMU HOPMAaTHBHBIMU aKTaMU
1 OIOZI)KeTOM OpraHu3aLuM JJisl SKCIUTyaTaluy, 00C/1y>KUBaHUS U PEMOHTA
00BEKTOB HeJIBI)KUMOCTH

OHEHHB&TB COCTOsIHME 00BeKTa HeJBW>XKHUMOCTH U CUCTEM JKU3HeobecrieueHUs Ha
OCHOBAHMHM 3aK/TFOUeHHUI TeXHUUeCKHUX OCMOTpPOB U 06C]'I€,ZLOB&1HI/II‘/JI

Vcriosib30BaTh NMPOEKTHO-CMETHYHO U UCTIOJIHUTENBbHYIO JOKYMEHTAL[|I0 B
paMKax BbITIOJIHSEMbIX TPYAOBbIX (DYyHKLIMN

OlleHUBATh KaueCTBO BBIMO/IHEHHBIX PAOOT 10 PEMOHTY, 3KCIUTyaTallud 1
00C/Ty>KUBaHUIO 0ObEKTOB HEJIBIPKUMOCTH

OripezienaTh KPUTEPHHU ¥ TPeOOBaHKS 10 KJIMHUHTY U CAHUTAPHOMY
00C/Ty>KUBaHUIO

[TpousBoguTh aHaNW3 U onpeesisiTh 3(h(heKTUBHOCTL U KaueCTBO YIIpaB/eHUs
00beKTaMy HeJJBI’KUMOCTH Ha OCHOBE CBO/IHBIX YUETHBIX M OTUETHBIX
JIOKYMEHTOB

Ncnons3oBaTh MeTO/bI Cl)I/IHaHCOBbIX BBLIUMC/IEHUI U aHaI13a

Wcnonb3oBath U TMPUMEHSATb TEXHOJIOTHU 6EPE)KJII/IBOFO IMMPON3BOACTBA

O0600111aTh ¥ CUCTEMATH3UPOBATh MOCTYTAIYI0 HH(OPMAIIHIO, Ha ee
OCHOBAHMHU HaXOJUTb Haubosiee 3(hdheKTUBHBIE PEeIleHus /IS peani3aliiu




I10CTaBJ/IEHHBIX 3aad4

OpraHu30BbIBaTh U KOHCOJTUIUPOBATh OM3HEC-TIPOLeCChI, UCTIOTHUTEeH 1
pPabOTHUKOB C 1e/IbI0 IOCTVKEHUSI OIHOTO pe3y/ibTaTa

PaboTats ¢ 60/bIIM 06beMOM HHGMOPMALUN

Pa3pabaTbiBaTh U BHE/IPSITh JIOKaIbHbIe HOPMaTUBHbIE aKThbI U
perjaMeHTUpYIOL1e JOKYMEeHTbI

CocCTaBniITh CBOJHbIE YUeTHbIE M OTUETHbIE JOKYMEHTHI B Lie/IAX OCYLeCTB/I€EHUA
KOHTDPOJIA U dHa/IM3a JdHHBIX O CbaKTaX XO035HMCTBEeHHOM AedaTe/IbHOCTH
OpraHv3alii B UdCTU YyIIpaBJ/JI€eHUA HeIB>XKUMOCTbIO

Vcrionb30BaTh KOMIBIOTEPHBIE POTPaMMBI /1J1s1 BeJIeHUs y4eTa,
CcUCTeMaTHU3alluy ¥ aHa/In3a JAaHHBIX, COCTaB/IeHUs1 0a3 JaHHbBIX, BeIeHUS
JIOKyMeHTO000pOTa, CIIPABOYHO-TIPABOBbIE CUCTEMBI, PeCypPChl HHPOPMAL[MOHHO-
TesleKOMMYHUKALMOHHOM ceTu «/IHTepHeT», OPIrTeXHUKY

Hcnonb3oBaTb CpeaCTBa KOMMYHUKALIMN

Bectu reperoBopel U Ae/I0BYHO IMEePEIInCKY, CO6J'IIO,I[&H HOPMEI [1€/I0BOI'0 3TUKETA

O1leHHBaTh CBOIO /I€ATE/ILHOCTD C TOUKH 3peHHsT 3P PEeKTUBHOCTH e KOHEUHBIX
pe3y/ibTaToB

Pa3pabaTbIBaTh MMO/XO0/Ibl, BK/IOUasi HeCTaHjapTHBIe, K BHITIOJTHEHHIO TPYI0BBIX
3a/jlaHU MOCPeCTBOM UCII0/Ib30BAHUS CIleL{MalbHbIX 3HAHUW Y 9KCIIEPTHBIX
HMCTOYHHUKOB MH(QOPMaLu

HaXOAI/ITb penieHrd B HECTaHAAPTHBIX CUTYdLUAX WK B C/IyUdasaX
HerpeABHUI€eHHOI'0 U3MEeHEHM I1JIaHa pea/r3alihi IIPOEKTOB

Heobxoaumble 3HaHUS

3akoHo/jaTenbCTBO Poccuiickoit ®ezepalivy 1o BOIpOcaM IMokKapHOU 1
9KOJIOTUYeCKOor 06e30MacHOCTH, SKCIUTyaTallui ¥ 00C/Ty)KMBaHUS 3/jaHUN 1
COOPY>KEHUH, MaTepHaIbHO-TEXHHUUECKOT0 00ecrieueHusl, 3aKyTrOYHOM
ZesITe/TbHOCTH, Je/IOTIPOM3BO/ICTBA, IPaXK/IaHCKOe 3aKOHO/ATeTbCTBO
Poccuiickoii ®@ezepaliuu B UaCTU peryMpoBaHUsi JOTOBOPHBIX OTHOILIEHUN 1
CZIeJIOK MEXK/Ty YYaCTHUKAMU PbIHKA B PaMKaXx BbITIO/IHSI€MBIX TPYA0BbIX

byHKLIMM

TpeboBaHHsT HODMAaTUBHBIX MTPABOBBIX AKTOB B 00/1aCTH OXPaHbI TPY/a,
TM0KapHOU 6e30T1aCHOCTH, OXPaHbI OKPY>KaroILlel Cpe/ibl, a TaKXKe MpaBuia U
peryiaMeHThI TTPOBeIeHHs TIPOBEPOK HaJI30pHBIMU OpraHaMu B 00/1aCTH
9KCTUTyaTalviv ¥ 00C/Ty)KUBaHUSI 00 BEKTOB He/IBWYKUMOCTH, TIOXKApHOH
6e30I1aCHOCTH, YKOJIOTUUECKOM 6€3011acCHOCTH, IPayKJaHCKOW 0O0POHBI U 3alI[UTe
OT Upe3BblUalfHbIX CUTYyal1i

TpeboBaHusi K CAaHUTAPHOMY OOCTY)KMBAHHUIO 3[JaHUM, COOPYKEeHUN 1
TIpuierarolilei TeppuTopun

OcobeHHOCTH yXo[da 3a pa3/IMUHbIMU IMOBEPXHOCTAMU U OTAE/T0UYHBIMU
ITOKPBITHUAMHA

CraH/japThl KJIMHUHTOBBIX YCIyT

TexHosorus ¥ crocoObl BefleHUs1 CTPOUTE/TbHBIX, PEMOHTHBIX M MOHTa)KHbIX
paboT B paMKax BBITIOJTHSIEMBIX TPY/OBbIX (DYHKIMH

CTpouTenbHble HOPMbI Y TIpaBU/Ia B paMKaX BbIMOIHSIEMbIX TPYZOBbIX (DYHKLIMIA

O6I.L[I/Ie TeEXHUUECKHE XdPAKTEPHUCTHUKU CUCTEM >KU3HeobecrieueHust 00beKTOB
HeABIDKUMOCTHU

KoHCTpyKTHBHBEIE 0COO€HHOCTH 000pYI0BaHKs CUCTEM JKHU3HEe0becITeueHHs!

OcCHOBHBIE TpE6OBaHI/I${ CTaHJapTOB, TEXHUYECKHX, KAUeCTBEHHBIX
XdPaKTEPUCTHK, IpeabsB/IAeMbIE K 00BeKTaM HeJBH>XHMOCTH

OCHOBBI ¥ IPUHIUITBI K/IaCCUBUKALIAY 3[JaHUM U COOPY>KeHUH

OcHOBHBIE TMPUHLUIILI 1 TEXHOJIOTUN 6ep8)KJ'II/IBOI‘ O TIpOXU3BOACTBA




OCHOBBI yrpaBJ/ieHHUs 11epCOHA/IOM U €r0 MOTUBALJUU

MeTo/bl OLIEHKU TepcoHasa U pe3y/ibTaToB Tpy/a

JIokasibHble HOpMAaTHUBHBIE aKThl OPraHM3aliy 00ILero Xapakrepa | o
(yHKLIMOHaIbHOMY HampaB/IeHHUIO [eTelbHOCTH

CTpyKTypa U IPUHLMITBI OpraHu3aliiy J0KyMeHToobopoTa

Ba3oBble 0OCHOBBI MHPOPMAaTUKH, IOCTPOEHHUST HH(OPMAL[MOHHBIX CUCTEM U
ocobeHHOCTH paboThbI C HUMU

Crioco6bb1 06paboTku uH(MOpMAaIMK C UCTI0/Ib30BaHUeM TIPOrPAMMHOT0O
obecrieueHsi U KOMITbIOTEPHBIX CPE/ICTB

[IpaBusia fe/i0BOM TepenucKu

HpaBHna AeJIOBOr'o 3THUKEeTa

CTpyKTypa OpraHu3aluu

Oco0bble ycyioBUs OTTyCKa K
paboTe

[pyrue xapakTepyuCTUKU

3.7.2. TpypoBas ¢pyHKIus

Opranu3alfyis mporjecca Beibopa 00beKTa
YposeHb
HanmeHoBaHue He/JIBWKMMOCTH B L[e/IsIX MOKYIIKH WIN Kop G/02.6 6
KBa/mMuKaum

dpeH/bI

IMpoucxosxaeHre 0600IIEHHOM 3auMCTBOBaHO U3
N OpuruHan X
TPYZAOBO# GQYyHKLMH OpHUrHMHaja
Kon PervcTpaijioHHbIi HOMep
OpHUTHHA npoeCCHOHAIEHOTO
a CTaHzapTa

TpyzoBbIe elCTBUS

OtleHKa U oripe/iesieHre MOTpeOHOCTeH OpraHu3alyy B 06ecreyeHun
He/IBIDKIMOCTBIO C Y4eTOM C(hepbl JesiTe/IbHOCTH OPraHU3aL[iH, YMC/IeHHOCTH
TepCcoHasa v CTPYKTYPbI OpraHU3aLiu

Opranu3anys nporjecca rmooopa 00beKTOB HeJBIPKUMOCTH

Opranu3auysi paboThl ¥ B3aUMOZEUCTBUS C MOCTaBIMKAMUA PUIITEPCKUX YCITYT
1 KOMMEPUECKOU OLIEHKU 00BEKTOB HEe/IBIKMMOCTU

dopmupoBaHue repeyHsi OIJeHOUHBIX XapaKTePUCTHUK 00BbEKTOB HeIBHXKUMOCTH
B COOTBETCTBHUU C TJIAHUPYEMOMH 1]e/TbI0 UCTI0Ib30BaHHs

O11eHKa XapaKTePUCTHK 0OBEKTOB HEJBH)KMMOCTH 110 COBOKYTTHOCTH
TpeOOoBaHUIA

AHnanus u OLIeHKad CTOMMOCTH HEABM>KUMOCTH, dPE€HAHBIX CTABOK B
COOTHOIIIEHHH C AeﬁCTBYEMHMH CTdBKdMH Ha dpeHJyeMbIe Opl"élHPB&lL[HEﬁ
TIOMelLleHHA

Pa3paboTka 1 BHe/[peHHe HOPM U MPaBU/I, perjiaMeHTUPYOLUX TTPOLie[yphbl
noji6opa 00bEKTOB HeJJBMXKUMOCTH C LIe/TbI0 apeH/Ibl UK TIOKYTIKH, a TaKKe
TpeOOBaHUI K 00beKTaM HeZIBMPKUMOCTH B COOTBETCTBUH C UX UCTIO/IH30BAHUEM

Heobxogumble ymeHUsI

HpOBO,E[I/ITI) OCMOTPHBI M UCIIOJIB30BATh METO/Abl OLI€HKKN 00BEKTOB HeJBH)KXHNMOCTH

BecTu rieperoBophI 1 IeNIOBYIO MepPenucKy, co0/r0/1as HOPMBI 1eJIOBOT0 STUKeTa

HpOI/IBBOﬁ[I/ITb dHaJ/In3 o6meﬁ CUTyadllMH Ha PbIHKE HEABUXXHUMOCTU U OIIpefesisiTb
Haubosee npremJsieMble LIEHOBEIE M KaUeCTBeHHbIE IMMPpea/10’KeHWA Ha OCHOBe
CBOJHBIX YUETHBIX M OTYETHBIX JOKYMEHTOB

O0600111aTh ¥ CUCTEMATH3UPOBATh MOCTYTAIYI0 HH(OPMAIHIO, Ha ee




OCHOBAHWU HaX0uTb Haubosee 3¢heKTHBHBIE PellleHus IJIs peair3aliuu
MOCTaB/IeHHBIX 3a/lau

OpraHu30BbIBaTh U KOHCOJTUIUPOBATh OM3HEC-TIPOLeCChI, UCTIOTHUTEeH 1
PabOTHUKOB C 11eJTbI0 JOCTKEHHS OIHOTO pe3y/ibTaTa

PaboTatb ¢ 60/bIIM 06beMOM HHGMOPMAaLUN

Pa3pabateiBaTh 1 BHEAPSITH JIOKa/IbHbIE HOPMATHUBHBIE aKThI U
persaMeHTUpYIOL1e JOKYMEeHTbI

CocTaBnigTh CBO/IHbIE yUeTHbIE€ M OTUeTHbIe JOKYMEHTEI B Le/IAX OCYIIeCTB/IEHUA
KOHTDPOJIA U dHa/IM3a JdHHbIX O COCTOAHWHU PbIHKA HEABM>XUMOCTH U
paCcCMATPHUBAEMBIX 00BEeKTOB HeaBIDKHMMOCTHU

Ncnons3oBaTh MeTO/bI Cl)I/IHaHCOBbIX BBIUMC/IEHUI U aHaI13a

Vcrionb30BaTh KOMIbIOTEPHBIE POTPaMMBI /1J1s1 BeJIeHUs y4eTa,
CcUCTeMaTHU3alluy U aHa/u3a JaHHBIX, COCTaB/IeHUs1 0a3 JaHHbIX, BeIeHUS
JIOKYMeHTO000pOTa, CITPABOYHO-TIPABOBbIE CUCTEMBI, PeCYPChl HHPOPMAI[OHHO-
TesleKOMMYHUKAL[MOHHOM ceTu «IHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHUKALIMN

OreHMBaTh CBOIO [1eATEIbHOCTh C TOUKU 3peHHs 3(()eKTHUBHOCTH ee KOHEUHBIX
pe3y/bTaToB

Pa3pabaTbIBaTh MMO/IXO0/Ibl, BK/IOUasi HeCTaHjapTHbIe, K BHITIOJTHEHHIO TPYI0BBIX
3a[jlaHUM MOCPeSCTBOM UCII0/Ib30BAaHUS CIIeL{MalbHbIX 3HAHUH U SKCTIIePTHBIX
HMCTOYHHUKOB MH(QOPMaLu

HaXOAI/ITb peliieHuda B HeCTaHAAPTHBIX CUTYyallUAX WK B C/Iydasax
HerpeABHUI€eHHOI'0 U3MEeHEHM I1JIaHa pea/i3alihi IIPOEKTOB

Heobxoqumble 3HaHUs

OCHOBBI ¥ IPUHIUIIBI K/IaCCUDUKALIMY 3[JaHUM U COOPY>KeHUM

AreHTCTBa ¥ OpraHu3alyy, paboTarolye Ha PhIHKe HeJJBIPKUMOCTH

BI/I,Z[I:I OKad3bIBAEMBIX YC/IYT dT€HTCTBAMH U OPraHMU3aljusIMU, pa6OTaIOH_[I/IX Ha
PBIHKE HeJIBH>KMMOCTHU

KOHBIOHKTYpa pbIHKa HeIBYKUMOCTH

OcHOBHBIE TpeGOBaHI/IH CTAaHAAPTOB, TEXHUUYECKHNX, KAUEeCTBEHHBIX
XdPdKTE€PUCTHK, IIpeAbAB/IAE€MbIE K 00BeKTaM HeIBM>XHMMOCTH

OCHOBBI 5prOHOMUKU

OO011e IPUHLUIIBI 30HUPOBAHUS TIOMeLLeHUA

Merto/ibI aHa/IM3a ¥ MOPSA0K cOopa, 00pabOTKY U repejaur UHPOPMaIUH O
PBbIHKE He/IBI>KUMOCTH

[TopsiIoK TIPOBeIeHHsI OCMOTPOB 0ObEKTOB HEJIBMPKUMOCTH

METO,E[]:I OL€HKH1 00BHeKTOB HeBWXHNMOCTH

JlokanbHble HOpMaTHUBHBIE aKThI OPraHK3al[MK 001Iero xapakTepa | 1o
(yHKI[MOHATLHOMY HarpaB/IeHUIO AesTeTbHOCTH

CTpyKTypa U TIPUHIMITBI OpraHu3aliii JOKyMeHTo0bopoTa

3akoHozaTenbCcTBO Poccuiickoit depepary B 00/1aCTH 3eMeTbHOTO,
JKUJIULL[HOTO, SKOJIOTMUeCKOro, HaJIorTOBOT0, FPaXKAAHCKOr0 MpaBa B UaCTH
peryMpoBaHUsi OTHOLLIEHUH C HeIBUXKMMOCTBIO B paMKaX BbITIO/THSIEMbIX

TPYZOBbIX (PYHKLIMIA

HopmatrBHbIe TIpaBOBbIe aKThl, METOJUUECKHe MaTepUasbl, I0JI0KeHUS,
WHCTPYKLIMH, IpyTHe PyKOBOZSIII[He MaTeprasbl U JOKYMEHThI, peryIUpyoliye
orepaLyu C HeIBYKUMOCTBIO B paMKaX BBITOJ/IHSIEMbIX TPYAOBBIX (PYHKLMIA

TpeboBaHusi HODMaTUBHBIX MTPABOBBIX AaKTOB B 00/1aCTU OXPaHbI TPY/a,
T0KapHOM 6e30MacHOCTH, OXPaHbI OKPY KaroIL[el Cpeibl

ba3oBble 0CHOBBI MH()OPMAaTUKH, TOCTPOEHUsI MH(OPMALIMOHHBIX CUCTEM U




0COOeHHOCTH pabOThI C HUMH

Criocobn1 00paboTku MHMOPMALIMHY C UCITOb30BAaHWEM ITPOrPAaMMHOI0
obecrieueHust U KOMIbIOTEPHBIX CPEZICTB

[IpaBusa menoBoOM NepenucKy

HpaBHna [AeJIOBOro 5THUKeTa

CTpyKTypa opraHusaiuu

Oco0bble yc/1oBUs OTTyCKa K
paboTe

Jpyrue xapakTepuCTUKU

3.7.3. TpypoBas QpyHKIUsA

IMpoucxoxxaerre 06001IeHHOH
TPY/I0BOM HyHKLIH

YrpaBsieHre JOKYMeHTalMOHHBIM v
OBEHb
HaumeHoBanue COTIPOBO’KIeHHEM 00BEKTOB Kop, G/03.6 P 6
KBa/MpUKaLu
HeIBW>XMMOCTHU OpraHH3dlln
3auMCTBOBaHO U3
OpuruHan X
OpWI'MHaIa
Koz PerucrpauyoHHbIli HOMep
OpHUTHHa npo¢ecCOHANBHOTO
a CTaHJapTa

TpyzoBble felcTBuUS

OpFaHI/BaI_[I/IH W KOHTPO/JIb IMOKYTIKH U TIPOJdKU 00LEeKTOB HeBH)KXHNMOCTHU

Opranusanus npoueayp odhopmsieHus], peruCcTpaLliiy U UCTIOJTHEHUSI I0KyMEHTOB
Ha He/IBWKHMOCTb, ee SKCIUIyaTallvio U yrpaB/ieHue, TeXHUUeCKOoe COCTOSIHUE,
perucTpaluio npaB Ha HeJIBDKUMOCTb U [JOTOBOPOB [I0/ITOCPOYHOM apeH/bI
HeJIBKUMOCTHU

KonTposnb npoueayp odopmiieHusi, perucTpaliii U UCIIOJIHEHUS JIOKYMEHTOB Ha
HeJIBIDKMMOCTb, ee SKCILTyaTal[|io U yIpaB/leHHe, TEXHUYeCKOe COCTOSTHUE,
PervcTpaLyo 1paB Ha HeJJBIKMMOCTD U IOTOBOPOB ZI0JITOCPOYHOM apeH/ibl
HeJIBYDKUMOCTH

OpraHu3aliysi 3aK/IF0UeHUs] ¥ UCTIOJTHEHUS IOTOBOPOB apeH ibl (CybapeH ibI)
HE/IBWDKUMOCTH, OKa3aHWsi KOMMYHaJIbHBIX YCIYT, YCIYT TI0 SKCIUTyaTal[uy U
00C/Ty>KMBaHUIO 00BbEKTOB HeJJBMPKUMOCTH, PEMOHTHO-CTPOUTETBHBIX PaboT,
CTPaxXOBaHUIO U OLIeHKe

KoHTpo/b 3aK/Ir0ueHUst U UCTIOJIHEHUST JOTOBOPOB apeH/[bl (CyOapeH/IbI)
HeJIBIDKUMOCTH, OKa3aHUsi KOMMYHa/IbHBIX YCIIYT, YCIYT 10 SKCITyaTaluu U
00C/Ty’>KMBaHUIO 0ObEKTOB HEJIBUXKUMOCTH, PEMOHTHO-CTPOUTE/IBbHBIX PaboT,
CTPaxOBaHUIO U OL[eHKe

HOCTpOGHI/Ie CHUCTEMBI XpPdHEHHSA U yUe€Tad PErMCTPALIMOHHBIX U TEXHUUECKUX
AOKYMEHTOB Hd HeABM>XKUMOCTb

OpFaHI/I?»aL[I/IH yueTa 00BeKTOB HeABM>XUMOCTH OPIrdHU3dlIUN

KoHTposnb ncrosHeHus: ykasaHuM, NpeAnicaHii U peKOMeHZalii OpraHoB
roCy/JapCTBEHHOM BJIACTU ¥ MECTHOI'O CaMOYTIpaBJIeHus 110 BOIIpOcam
He/IBJKUMOCTH U 3eMJIeTI0/1b30BaHuUs

Pa3paboTKa 1 BHe/[peHre HOPM U MPaBU/I, perjiaMeHTHUPYIOIINX TTPOLielyphbI
oQopMIieHHs1, PerucTpaLi U UCTIO/IHEeHUS IOKYMEHTOB Ha HeIBIDKUMOCTD, ee
9KCIUTyaTaluio Y yIpaB/ieHue, TeXHUYeCKoe COCTOsIHME, PErrCTpalyio MpaB Ha
HeJIBKUMOCTb, 3aK/IF0UeHUe U PeruCTpaLivio JOTOBOPOB apeH bl
HeJBIXKUMOCTH

HeobxofyMble yMeHUsI

B3aHMOAEﬁCTBOBaTL C IIpejCTABUTE/IAMU OPraHOB FOCY,E[EIPCTBEHHOI\/JI BJIaCTHU U




MECTHOI'O CaMOYTIPaBJ/IEHHS, a4 TAKXKe€ HAa/JI30PHBIMH OPraHaMMn

BecTu rieperoBopsI 1 /IeJIOBYIO TMEPenucKy, co0/r0/1as HOPMBI [1eJIOBOT0 STUKeTa

HpOI/BBO,Z[I/ITb dHaJ/In3 BQ)(I)GKTI/IBHOCTI/I HCI0J/Ib30BaHHUA apE€HAO0BAHHBIX
HOMEH.[EHI/Iﬁ " COCTOSAHMA JOKYMEHTOB Ha 00BeKTBI HeIBM>XMMOCTH Ha OCHOBe
CBOJHBIX YUETHBIX U OTYETHBIX JOKYMEHTOB

O0600117aTh ¥ CUCTEMATHU3UPOBATh MOCTYTAIIYI0 HH(OPMAIHIO, Ha ee
OCHOBAHUM HAaXO[UTh HauboJiee 3¢ PeKTUBHBIE PelLleHus /IS peanu3aluu
TIOCTaB/IEHHBIX 33/jau

OpraHu30BbIBaTh U KOHCOTMANPOBATh OM3HEC-TIPOLeCChI, UCTIOTHUTENeN 1
pabOTHHKOB C 1]e/IbI0 JOCTKEHUsT O/IHOTO pe3yJ/ibTaTa

PabotaTh ¢ 6osbLIMM 00beMOM MHGOPMALIUH

PaBpaﬁaTbIBaTb W BHEADATH per/iaMeHTUPYIOIHUE JOKYMEHTBI

CocTaBnisiTh CBOJJHBIE yUETHBIE U OTYETHbIE JOKYMEHTHI B LIe/IIX OCYI|eCTBIeHHS
KOHTDOJISI ¥ aHa/TM3a JJAHHBIX O (DaKTaX X03sICTBEHHOH /1esITe/TbHOCTH
OpraHU3aL[UM B YaCTH YIIPaBJIeHUs He/IBDXKUMOCTBIO U IOKYMEHTallMOHHOT'O
COTIPOBOXKJEHHST

Vcnonb30BaTh KOMITBbIOTEPHBIE TIPOTPAMMBI [I7Isl BeZleHHs1 yueTa,
CcUCTeMaTHU3allvy ¥ aHa/In3a JAaHHBIX, COCTaB/IeHUs1 0a3 JaHHbBIX, Be/IeHUS
JIOKYMeHTO000pOTa, CITPABOYHO-TIPABOBbIE CUCTEMBI, PECYPChl HHPOPMAI[HOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Vcrionb30BaTh CpeCcTBa KOMMYHUKALIUN

O1ieHrBaTh CBOIO JleATeNbHOCTb C TOUKU 3peHUs 3((eKTUBHOCTU ee KOHEUHbIX
pe3y/IbTaToB

Pa3pabaTbIBaTh MMOAXO0/IbI, BK/IIOUasi HECTaH/JapPTHbBIE, K BBITIOJTHEHUIO TPY/IOBBIX
3a/laHUi MOCPeICTBOM UCIMO/Ib30BaHUS CrieljuabHbIX 3HAHUM U SKCIePTHBIX
HWCTOYHUKOB MH(pOpMaLU1

HaXOAI/ITb pemieHrda B HECTaHAAPTHBIX CUTYdLUAX WIN B C/TyUasaX
HerpeaBUAeHHOIr0 U3MEHEHNS I1JIaHd pea/In3dlihK ITIPOEKTOB

Heobxogumble 3HaHUs

PriHOK yCayr 110 CTpdXOBaHHWIO 00BEeKTOB HeJBH>XHUMOCTH

PriHOK YyCIyrT 110 OLIEHKe 00BEKTOB HeIBH>XKHMOCTH

PBIHOK yC/IyT TI0 COZIEPKaHHMIO ¥ TEXHUUECKOMY 00CTy>KHBaHUIO 00BEKTOB
He/IBIKUMOCTH

PBIHOK yC/TyT TI0 PEMOHTY O00BeKTOB HeIBIKUMOCTH

LleHOBast MOMTUKA PbIHKA Ha OTpe/ie/IeHHble KaTerOpuu yCIyT, B TOM UKC/Ie
rpe/ioCcTaB/ieHre KOMMYHAa/IbHBIX YCIyT

HpI/IHL[I/IH, dAJITOPUTM U OTAllbl ITPOBEJEHUS 3dKYIIOK

OCHOBBI ZIOTOBOPHOI pabOThI

[TopsifoK 3aK/IHOUeHUs JOTOBOPOB

OcHOBHBIE Tpe6OBaHI/IH CTAHAAPTOB, TEXHUUECKHX, KAYEeCTBEHHBIX
XdPdKTEPUCTHK, IIPpeAbAB/IAEMbIE K 00BeKTaM HeaBM>XHMMOCTH

OCHOBBI ¥ IPYHLUIBI K/IaCCU(MUKALIMY 3[aHUI U COOPYKeHUMN

[Tpoueayps! perucTpaLyy U 0()OpMJIEHUS CLIeNI0K C HeZIBMXKUMOCTBIO,
TeXHUUYECKOr0 COCTOSIHUS, JOKYMEHTOB Ha HeJJBMXKUMOCTb

Hopwmebl 1 ripaBusia obecrieueHust Mo>kapHoii 6e30MacHOCTH B paMKax
BBITOJIHSIEMbBIX TPYAOBBIX (DYHKLIHH

Hopwmebl 1 ripaBusia obecrieueHus 3KOJI0rHYecKoii 6e301acHOCTH B paMKax
BBITIO/THSIEMBIX TPYJOBBIX (DYHKIMI

TpeboBaHusi K CAaHUTAPHOMY OOCTY>KMBAHHUIO 3[JaHUM, COOPYKEeHUN 1
TIpuierarolilei TeppuTopun




OcobeHHOCTH yXoJda 3a pa3/IMUYHbIMU IMMOBEPXHOCTAMU U OTAE/T0UYHBIMU
TTOKPBITUAMHA

CTaH,E[apTI)I K/JIMHUHI'OBBIX YC/IyT

TexHosoruu 1 crioco6bl BeIeHNsI CTPOUTETbHBIX, PEMOHTHBIX M MOHTa)KHBIX
paboT B paMKax BBITIOJTHIEMBIX TPY/JOBbIX (DYHKIMN

CTpouTesnbHble HOPMbI U MPaBU/ia B paMKaXx BbINO/IHSAEMbIX TPYAOBBIX (DYHKLIMI

[TopsgoK 3aK/TFOUeHHs JOTOBOPOB U 0(hOpM/IeHUsT HeOOXOAUMBIX JOKYMEHTOB,
CBSI3aHHBIX C KYILIeH-TIPOJakell U apeH/10M HeIBMXKUMOCTU

ITopsifoK 3aK/roueHust 10roBOPOB M 0(opMyIeHHsT He0OXOUMBIX JOKYMEHTOB B
YaCTH IKCIUTyaTaluH, 00C/Ty)KMBaHUSI ¥ peMOHTa (CTPOUTE/TbCTBA) 0OBEKTOB
HeJIBYDKUMOCTH

CTpyKTypa Y MPUHLUIBLI OPraHU3alH JOKYMeHT0000poTa

3akoHoaTenbCTBO Poccuiickoit Pezepaliu B 00/1aCTH 3eMebHOTO,
>KUTUII[HOTO, SKOJIOTMUeCKOT0, HaJIOTOBOTO, TPayKAAHCKOT0 TIpaBa B UaCTH
pery/MpoBaHUsl OTHOIIIEHUM C HeZIBIPKUMOCTBIO B PAMKaX BBITIOTHSIEMbBIX

TPYZOBbIX (PYHKLIUIA

HopmaTuBHbIe NpaBoBbIe aKThbl, METOJUYECKHE MaTepHabl, [T0JI0KEeHNUs,
VMHCTPYKLIUH, pyrve PYKOBOZSILMe MaTepyarbl U JJOKYMEHThI, Pery/IUpyoLue
orepaLyy C HeIBKUMOCTBIO B paMKaX BBITOJIHSIEMbIX TPYAOBBIX (PYHKLMIA

Ba3oBbie OCHOBBI MH(OPMATHKH, TIOCTPOEHUsI UH()OPMAIIMOHHBIX CUCTEM U
0Cc00eHHOCTH PabOThl C HUMU

Criocobb1 06paboTKK MHGOPMALIMK C UCTIOIb30BAHHUEM POrPaMMHOT0
obecrieueH st U KOMIbIOTEPHBIX CPeZICTB

[TpaBusna fie/10BOM Nepenycku

IIpaBua fes0BOTO STUKETA

CTpyKTypa opraHusanuu

Oco0bble yc/ioBUs JOTTyCKa K
pabore

[pyrue xapakTepucTUK1

3.8. O0001eHHas TpyAoBasA GyHKIHA «OnepanioHHOe U CTPaTernyeckKoe yrnpaB/ieHHe MpoieccaMmu
a/[MUHHCTPATHBHOI'0, X03MICTBEHHOTI'0, A0OKYMEHTAIJHOHHOT'0 U OPTraHU3aLI0HHOT'0 COMPOBOXX/IeHHs U
o0ecreueHus /[eATeTLHOCTH OPraHU3aun»

HanmeHoBaHue

OmnepalioOHHOe U CTpaTerunyeckoe
ympaBJieHue MpoliieccaMu
a/IMAHUCTPATUBHOTO, X031CTBEHHOTO,

YpoBeHb

IMTpoucxosxaeHre 06001IeHHOM
TPYZAOBOM (HyHKIUH

Kog H 7
JIOKYMEHTAI[MOHHOTO 1 KBa/HKaLH
OpraHU3allMOHHOI'0 COIIPOBOXKAEHUS U
obecrieueHust AeATeIbHOCTH OpraHU3aruu
3aMMCTBOBaHO U3
OpuruHan X
OpUryHama
Kon PerucrpaijioHHbIit HOMep
OpUrMHan nipodeccroHaNBEHOTO

d CTaHJapTa

Bo3Mo)KHBIE HAUMEHOBaHUS
JOJDKHOCTeH, rpodeccuii

AJIMUHUCTpPATUBHBIA JUPEKTOP

YrnpaBasitolyi Jenamu

3amMecTHTesb TeHepaabHOTO JUPeKTOopa 0 TIof1ep)KKe Ou3Heca
Butje-ripe3uieHT 110 roiep>kke OusHeca

3amecTHTe/b TeHepasTbHOTO JUPEKTOpa 10 OOIIM BOIIpoCcam




TpeboBanus K 006pa30BaHMIO
1 00y4eHuto

Beiciiee oOpa3oBaHue - CIeL{UaIMTeT WA MarucTpaTypa

Briciiiee o6pa3oBaHue (HempopUILHOE) - CrIeLUaMTeT WX MarucTpaTypa u
JIOTIOJTHHTE/TbHOE TTpodecCcHoHaTbHOe 00pa3oBaHye - TIPOrPaMMbI
ripodeccroHaIbHOM MeperoAroTOBKY M0 MPOo(UIIo 1esTelbHOCTH
HononHuTtenbHOe TipodeccroHambHOe 00pa3oBaHue - MPOTPAMMbI TIOBBILIIEHUS
KBa/IM(PUKALIUU 110 IPOPUIIIO [1esITeTbHOCTH (He peke ueM pa3 B TpH I'ofia)

TpeboBaHUs K OTBITY
TIPaKTHUeCKO# paboThI

He menee mniatu jieT B 006/1aCcTH dIMHUHUCTPAaTUBHOI'O, XO3HﬁCTB€HHOFO,
JAOKYMEHTALIMOHHOI'O W/IKM OPTraHU3alIMOHHOI'O COIMPOBOXAEHWA

Ocobble ycoBust OMyCKa K
pabore

Lpyrve xapakTepuCTUKA

,D;OHOJIHI/ITEJILHLIQ XdPaKTEPUCTHUKHU

HauMeHoBaH e J0KyMeHTa Koz HaumeHoBaHue 6a30BOM TPy, JO/DKHOCTU (TIpodhecCrn)
VJTU CTIeLMaJbHOCTH
OK3 1219. Ynpapnstolye (PMHaHCOBO-9KOHOMUYECKOU U
aJIMUHHCTPATUBHOM JIeSTe/IbHOCTBIO, He BXOZSIIINE B
JIpyTHre TPyIIIbl
ETKC wi EKC 3aMecTUTe b AUPEKTOpa 0 00IKM BOIPOCaM
3aMeCcTUTesIb JUPEKTOpA 10 KallUuTaJbHOMY CTPOUTE/IbCTBY
[JvpekTop apxuBa, LleHTpa XpaHeHUs JOKyMeHTaLuu
OKILATP 21571 JVpeKTOp TeXHUUeCKUI
27206 YTipaBasitolyi fenamMu
OKCO 2016 2.08.00.00 TexHuKa U TeXHOJIOTUUA CTPOUTE/ILCTBA
2.23.00.00 TexHuKa ¥ TeXHOJIOTUHA Ha3eMHOI'0 TPaHCIIOpTa
5.38.04.02 MeHe>KMeHT
7.46.04.02 [ oKyMeHTOBe/leHre U apX1UBOBejeHre
3.8.1. TpypoBasa QpyHKIuUsA
YrnipaBneHue aMUHUCTPAaTUBHOW,
HauMeropatite XO03SIMICTBEHHOM, ,E‘[JOKYMEHTHL[I/IE)HHOI‘/’I u Kox H/01.7 YposeHs 7
OpraHu3aLliOHHOM TOA/1ePIKKOMN KBa/M(UKaLH
OpraHu3aLiu
e SO x| e
Kon PerucrpaliioHHbIA HOMEp
OpUrrHaJsI HpOCl)EECCI/IOHaIIbHOFO
a cTaHzapTa

TpyzoBbIe felCTBUS

[TocTaHOBKa omnepaljMoOHHbIX LieJield U 3a/lau To/ipa3ie/eHusIM MO AePXKKU
OpraHu3aLuu

OLieHKa pUCKOB B PaMKax peasii3aljiu OrepaliOHHOM /1esTe/IbHOCTH
roZipa3zesieHnii aIMUHUCTPAaTUBHOM, X03sIMCTBEHHOM, JOKYMEHTALMOHHOW 1
OpraHU3alMOHHON MOA1ePXKKU

[TpuHATHE ¥ OpraHv3aLys BbIIIOJHEHUS YIIpaBIeHYeCKUX pelleHnH,
HarpaB/IeHHBIX Ha CHIKeHNEe BepOSITHOCTH BO3HUKHOBEHUsI He01arorpusiTHOrO
pe3y/bTaTa B paMKax peasu3alivy OrepaLMOHHON JiesTellbHOCTH TIoJpa3/ie/ieHui




aZIMUHUCTPAaTUBHOM, X031 CTBEHHOM, JOKYMEHTAl[MOHHOM U OpraHU3al[MOHHOMN
TIO/I/I€P>KKU

OrieHka 3¢ ¢ eKTUBHOCTH (PMHAHCOBO-XO03IMCTBEHHOM /1eATe/TbHOCTH U
BbISIBJIEHME PE3ePBOB ee TOBBIIIeHUS

Ouenka 3¢ ¢heKTHUBHOCTU BHeIpeHUs] UHHOBAL[MOHHBIX TeXHOJIOTUM U pellieHui B
OU3HeC-TpoLIeCcChl aIMUHUCTPATUBHOM, X03SIMCTBEHHOM, TOKyMEeHTal[OHHOW 1
OpraHu3alMOHHOM TOAAePXKKU

Onpe,qeneHHe MEeTO 0B KOHTPOJIA 6I/I3HEC-HPOLIECCOB

ITpoBesieHre BCTpey U NeperoBOpoB C KPYIHBIMU MOCTaBLIMKaMHU U
3aMHTepecOBaHHbIMU CTOPOHaMU

OrnipeziesieHrie ¥ BHe/IpeHHE aJMUHUCTPAaTUBHOM, X03IUCTBEHHOM,
JIOKyMeHTaLlOHHOM M OpraHn3alyOHHOM TIOJIMTUKY OpTraHU3aLiuu

HeobOxopumbie ymeHust

KoHTponvpoBaTh v OpraHU30BbIBATh TIPOLIECCHI YTIPaBIeHUS
aZIMUHUCTPAaTUBHOM, X03MCTBEHHOM, JOKYMEHTAl[MOHHOW U OpraHu3al[MOHHOMN
TIO/IIePXKKOM

Vcnonb3oBaTh METOVKY BHe/IpEHHsI KOPIIOPAaTUBHBIX HOPM U IIpPaBuUiI
yIipaB/ieHUs] aAMUHUCTPATUBHOU, X035 CTBEHHOW, JOKyMEHTaL[MOHHOW U
OpraHMU3alMOHHOU MOAeP>KKOK OpraHu3aLuu

BricTpanBath OM3HeC-TIPOLIeCChI

[Tpou3BoUTh aHAMN3 U OTIPeAessaTh 3 (HeKTUBHOCTL pabOThI TIO/Pa3/ie/IeHUMA
TO/I/IeP’KKU Ha OCHOBE CBO/IHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

[TpUMeHSTb HaBBIKH TTPEO/I0JIEHUS COTIPOTHB/IEHNST PAOOTHUKOB BHEIPEHUIO
U3MeHeHU!

Pa3pabaTbIBaTh U BHE/IPSATH JIOKA/IbHbIE HOPMaTUBHBIE aKThI U
perjiaMeHTUPYIOL1e JOKYMEHTbI

BrigBagTe u OLIEHMBATb PUCKH, B TOM UHUCJIe PUCKHU OT 3H0yHOTpe6HEHHﬁ, n
orpenesdaTh rnpoueaypbl, HalipaB/IEHHbIE HA MUHHUMHM3aALUIO 3TUX DUCKOB

PacripefiesisiTb Me>kay pabOTHUKAMU TIOJTHOMOYHSI, 00SI3aHHOCTH U
OTBETCTBEHHOCTH 3a BBIIIOJIHEHHE COOTBETCTBYIOLLMX 3a/lay, OCYLL[eCTBIATh
TIPOBEPKY MX BBITTOJIHEHUS

Bectn reperoBopel U Ae/I0BYHO IMEePEIINCKY, co611}0,qa;1 HOPMEI [1€/I0BOI'0 3TUKETA

O600111aTh ¥ CUCTEMaTU3HUPOBATh MOCTYTAOLIYI0 WHMOPMaLMIO, Ha ee
OCHOBaHWU HaX0uTb Haubosiee 3¢heKTHBHBIE PellleHus /ISl peair3aluu
MOCTaB/IEHHBIX 3a/1a4

OpraHu30BbIBaTh ¥ KOHCOJUAUPOBaTh OM3HEC-TIPOL[eCChI, UCTIOTHUTEeN 1
PabOTHUKOB C 11eJTbI0 JOCTKEHHST OHOTO pe3y/bTaTa

Paborath ¢ 60s1bIITMM 00beMOM WHGMOPMAI[UH

Vicnionb30BaTh KOMITBIOTEPHBIE IPOrPAMMBI /151 BeZleHHs] yueTa,
CHCTeMaTH3alliH U aHa/lr3a JIaHHbIX, COCTaB/leHrs 06a3 JJaHHbIX, BeJleHHUsT
JIOKyMeHT0000pOoTa, CIIpaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAL[IOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBd KOMMYHHKALIUA

OrieHrBaTh CBOIO JleATebHOCTb C TOUKU 3peHHst 3 (eKTUBHOCTU ee KOHeYHbIX
pe3y/bTaToB

Pa3pabaTbIBaTh MMO/XO/IbI, BK/IHOUAsi HECTaH/JapPTHBIE, K BHITIOJTHEHUIO TPY/IOBBIX
3a[jlaHU MOCPeJCTBOM UCII0/Ib30BAHUS ClleL[MalbHbIX 3HAHUW U 9KCTEPTHBIX
HMCTOYHUKOB MH(MOpMaLU1

HaXO,I[I/ITI) penreHuda B HeCTaHAAPTHBIX CUTyallUAX WKW B C/Iy4dasdXx
HernpeaBuaeHHOI0 U3MEHEHUS IJIaHd peajin3allii IIPOEKTOB

Heobxoaumble 3HaHUS

OCHOBBI yripaB/ieHUs] OpraHu3alyen




MeTo/ibl KOHTPOJISI OH3HEC-TIPOLIeCCOB

MeTo/p! aHaM3a OHU3HeC-TIPOLeCCOB

OCHOBBI PUCK-MEHEI>KMEHTA

OCHOBBI yripaB/ieHuUs! IPOEKTaMH U M3MeHeHUsIMU

CTpyKTypa ¥ IPUHLMIBI OPraHU3alyy aIMUHUCTPATHBHOW MO/IePXKKU

CTpyKTypa U MPUHLHUIIBI OPraHU3aliy X031 CTBEHHOW MOAAePyKKU

CTpyKTypa U TIPUHLUITBI OPraHU3alyy JOKyMeHTallMOHHOM MOA1ePyKKU

CTpyKTypa ¥ NPUHLIAIILI OPraHu3aliy OpraHU3aljMOHHON MTOA/Ie PXKKH

[TepenoBol OTEUeCTBEHHBIN OMBIT aIMUHUCTPAaTUBHOM, X0351CTBEHHOM,
JOKYMEHTaLMOHHOM W OPraHU3alOHHOMN MOJeP>KKU

[TepesoBoii 3apyOeKHBIM OIBIT aZIMUHUCTPATUBHOM, X03HCTBEHHOM,
JIOKYMEHTALIMOHHOM U OPraHU3aLlMOHHOM MO/IePyKKU

OCHOBBI KOHQJIMKTOJIOTUU

OCHOBBI IICKUX0JIOIr'ruY, 4e/JI0BOIro 06H_]"€HI/IH

[ToHsiTHe O cerMeHTe PhIHKA, B KOTOPOM paboTaeT opraHu3aLys

CTpaTEFI/IH Ppa3BUTHA OpraHrU3al]u

busnec-ninan OpraHur3alivin

MeTo¥Ka pa3pabOTKH JIOKaIbHBIX HOPMAaTHBHBIX aKTOB

METOAI/IKa BHeApeHNs JIOKAa/IbHBIX HODMATHBHBIX dKTOB

3akoHozarenbCcTBO Poccuiickoit Pepepaliii 1 HOpMaTUBHO-TIpaBoBasi O6a3a,
PEryJIMpYIOIUe esTe/IbHOCTh B 00/1aCTH a/IMUHUCTPATUBHOM, X035HCTBEHHOM,
JOKYMEHTaLMOHHOM W OPraHU3aLlOHHOM MO/JeP>KKU

Ba3oBbie OCHOBbI MH(OPMATHKH, TIOCTPOEHUsI UH()OPMALIMOHHBIX CUCTEM U
0co6eHHOCTH PabOThl C HUMU

Crioco6b1 06paboTKu MHGMOpPMAIMK C UCII0/Ib30BaHUEM TIPOrPAMMHOTO
obecrieueHUst 1 KOMITbIOTEPHBIX CPE/ICTB

[TpaBusna fe/10BOM Nepenycku

IIpaBusia fenoBoro sTuKeTa

CTpyKTypa opraHusanuu

Oco6blie yc/ioBUS AOMyCKa K
pabore

[pyrue xapakTepUCTHUKU

3.8.2. TpypoBasi pyHKIHA

IMpoucxoxaerre 06001eHHOH
TPY/10BOM HyHKLIH

OHpeAEHEHI/Ie " pean3aliusa
CTpATern4eckKkoro pa3BuTHsA
< o o YposeHb
HaumeHoBaHMe aMHUHHCTPATUBHOM, X03IUCTBEHHOM, Kop, H/02.7 7
. . KBa/MMpUKaLuu
JOKYMEHTAllMOHHOU 1 OPraHW3adLIMOHHON
MO/ TePIKKA
3auMCTBOBaHO U3
OpuruHan X
OpuUrMHasa
Koz PerucrpauyoHHbIl HOMep
OpUTHMHa/I Npo(eCcCUOHaILHOTO
a cTaHziapTa

TpyzoBble felcTBUs

OripefiesieHrie MUCCUM U 11eJiell aAMUHHACTPAaTUBHOM, X03SIMICTBEHHOM,
JIOKYMeHTaLOHHOMW ¥ OpraHu3alOHHON TIOepKKN




[TocTaHOBKa CTpaTernueckux liesieli rozpasesieHusM aJIMUHUCTPaTHBHOM,
X0351IMCTBEeHHOM, JOKyMeHTal[MOHHOW U OpraHW3aljMOHHOM MOAIep>XKKHU B
COOTBETCTBUM C MUCCHEH U TIJlaHaMM CTPAaTeruyeckoro pa3BUTUSI OpraHu3aLiu

BHeipeHre THHOBAI[MOHHBIX TEXHOJIOTHH U pellleHnH B OHU3HeC-TPoL[eCChl
aIMUHUCTPATUBHOM, X03MCTBEHHOM, JOKYMEHTal[MOHHOW U OpPraHU3al[MOHHOU
TIO/I/IeP>KKU

OL[EHK&I MMOTEHLIMA/IbHBIX DUCKOB

Pa3paboTKa v MpuHSTHE YIIpaB/eHUeCKUX pellleHnH 10 yIyJllieH|I0 KauecTBa
CepBHCa Y TOBBILIEHUIO 3((HEeKTUBHOCTH aJIMUHUCTPAaTUBHOM, X0351CTBEHHOM,
JIOKyMeHTaLlMOHHOMW M OpraHu3aloOHHON TIOJepyKKU

[TpoBeseHre MOHUTOPUHTA OH3HEC-TIPOLIeCCOB OpraHU3al[|uH

[ToAroToBKa Mpe/iIoyKeHMi 10 COBEePILIEHCTBOBAHUIO 1 TIOBBILLIEHUIO
3¢ ($eKTUBHOCTU a[MUHUCTPATUBHBIX, X03CTBEHHBIX, JOKYMEHTALIMOHHbBIX U
OpraHu3al[MOHHbIX OM3HEeC-TIPOLeCCOB

HeobxoavmMbie ymMeHUst

KoHTponvpoBaTh 1 OpraHU30BbIBATh MPOLIECCH] YTIPaBIeHUs
aIMUHUCTPATUBHOM, X03MCTBEHHOM, JOKYMEHTal[MOHHOW U OpPraHU3al[MOHHOU
MO/ iePXKKOM

Wcrionb30BaTh MeTOAMKY aHAIM3a OCHOBHBIX (DAKTOPOB, OMpe/iesiFoluX
HeobX0JUMOCTb U3MeHeHHH B CTPaTeruy yIpaB/ieHus] afIMUHHACTPAaTHBHOM,
XO035IMCTBEHHOW, JOKyMEHTAl[MOHHOW U OPraHrW3aljuOHHOU MOAAePXKKON

Omnpefenars ¥ BHEAPATH CTIOCOOBI AOCTH)KEHHS 1je/leld U peau3aliin
MOCTaB/IEHHBIX 3a/la4 B KDaTKOCPOUHOM U JIOITOCPOUYHOM IEPCIIEKTUBE Pa3BUTHS
OpraHu3alfuu

Vcrnonib30BaTh METOUKY BHeIPeHHsI KOPIIOPATUBHBIX HOPM U TIPaBUJT
yTpaB/ieHus1 aIMUHUCTPATUBHOM, X035CTBEHHOM, TOKYMEeHTALIMOHHON 1
OpraHu3alMOHHOM TO//Iep>XKKOM opraHu3aluu

BeicTpanBaTh OM3HeC-TIPOLIECCHI, OCYIIeCTBIISATh OM3HeC-TIJITAHUPOBAHHE

[Tpor3BoguThL aHaIU3 U orpefiensaTh 3PPeKTUBHOCTb paboThl TIOpa3ze/ieH i
TOAiep>XKU Ha OCHOBE CBOAHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

[TpyMeHSITb HaBLIKK TIPEOZIOIeHUsI COTIPOTUB/IEHUsI paOOTHUKOB BHEIPEHUIO
U3MeHeHU!

PaspabaTbiBaTh U BHE/IPSTh JIOKaIbHbIe HOPMaTUBHbIE aKThI U
perjaMeHTUPYIOLHe JOKYMEeHThI

BBISIB/IATE U OLIeHHWBaTh PUCKH, B TOM YHCJIe PUCKU OT 3/I0yTIOTpeb/ieHui, 1
orpeJiesisiTh TIPOLeAypPbl, HarpaB/aeHHble HA MUHUMHU3ALIUI0 3TUX PUCKOB

PacnipesiensitTb Mexx1y pabOTHHUKaMH IMOJITHOMOUMSI, 00SI3aHHOCTU U
OTBETCTBEHHOCTH 3a BBITIOJIHEHHE COOTBETCTBYIOLLMX 3a/lay, OCYLL[eCTBISTh
TPOBEPKY WX BbITIOJTHEHUSI

BecTu rieperoBopsI 1 /IeJIOBYIO TMePenucKy, Co0/r0/1as HOPMBI /1eJIOBOT0 STUKeTa

O0600111aTh ¥ CUCTEMATHU3UPOBATh MOCTYTIAIYI0 HH(OPMAIHIO, Ha ee
OCHOBAHUM HAaXOUTh HauboJiee 3¢ GeKTUBHBIE PelleHus A/l peannu3aLuu
MOCTABJIEHHBIX 3aJau

OpraHu30BbIBaTh U KOHCOMAMPOBATh OM3HEC-TIPOLeCChl, UCTIOHUTENeN 1
pabOTHHKOB C 1]eJIbI0 JOCTKEHUsI O/IHOTO pe3y/ibTaTa

PaboraTh ¢ 6osbiIM 06beMOM HH(GOPMALIUH

Vcrionb30BaTh KOMIBIOTEPHBIE POTPaMMBI /1J1s1 BeJIeHUs y4eTa,
CcUCTeMaTHU3alluy ¥ aHa/Inu3a JAaHHBIX, COCTaB/IeHUs1 0a3 JaHHbIX, BeIeHUS
JIOKyMeHTO000pOTa, CIIPABOYHO-TIPABOBbIE CUCTEMBI, PeCYPChl HHPOPMAL[MOHHO-
TesleKOMMYHUKALMOHHOM ceTu «/IHTepHeT», OPIrTeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHUKALIMN




OrneHUBaTh CBOIO [1eSITEIbHOCTh C TOUKU 3peHHs1 3¢ (eKTHUBHOCTH ee KOHEeUHbIX
pe3yJ/bTaToB

Pa3p36&1TI)IBaTL noAaxo/bl, BK/IH04Yadad HECTAHAAPTHLIE, K BBITIOJTHEHHWIO TPYJOBBIX
3aAaHI/If/'I mocpeCTBOM MCII0/Ib30BaHUSA CITeLIMd/IbHBIX 3HAHUU U SKCITepTHBIX
HCTOUYHHUKOB I/IHCl)OpMaL[I/II/I

HaXO,[[I/ITb pelieHrd B HeCTaHAAPTHBIX CUTYdLUAX WIN B C/TyUasaX
HernpeAaBuAeHHOIo U3SMEHEHUS IIJIdHd pea/In3allii TIPDOEKTOB

Heob6xovMble 3HaHUS OCHOBBI yTipaBjieHUs1 OpraHu3aLyei

OcHOBbI OM3HEC-TIJIAHUPOBAHUS

MeTo/ibl KOHTPOJISI OH3HEC-TIPOLIeCCOB

MeTo/p! aHamM3a O6H3HeC-TIPOL[eCCoB

MeTo/ibI TIOCTPOEHUs OM3HEeC-TI/IAHOB

OCHOBBI PUCK-MEHEIXKMEHTA

OCHOBBI YIIpaBJ/IeHUA MMTPOEKTAMU U USMEHEHUAMU

CTpyKTypa U MPUHLIUIILI OPraHW3alyy aIMUHUCTPAaTUBHOMN MO JEePKKH

CTpyKTypa U IPUHLMIIBI OPraHU3aliy X03HCTBEHHOW MO/ ePIKKU

CTpyKTypa U NMPUHLMITBI OpPraHU3alyU JOKYMeHTalOHHOM MO/ePyKKH

CTpyKTypa U NMPUHLMIILI OpPraHu3aliii OPraHu3al[MOHHON MO/ AeP)KKU

[TepenoBOY OTEUeCTBEHHBIN OMBIT aIMUHUCTPATUBHOM, X035IMCTBEHHOM,
JIOKYMEeHTaLMOHHOW Y OpraHu3aljiOHHOM MO/ ePXKKU

[TepesoBo#i 3apyOeKHBIM OIBIT aZIMUHUCTPATUBHOM, X03HCTBEHHOM,
JIOKyMEeHTALIMOHHOM ¥ OpraHU3aLOHHOM MO/1ePyKKH

OCHOBBI KOHQUIMKTOJIOTUU

OCHOBBI TICUXOJIOTHH, [1eJIOBOTO OOIIieHHsT

[ToHsITHE O cerMeHTe PhIHKA, B KOTOPOM pabOoTaeT opraHu3aisi

CTparerusi pa3BUTUs OpraHv3aLyn

busnec-nnan OpraHr3aliun

METO,E[I/IKa pa3p360TKI/I JIOKA/IbHBIX HOPDMAdTHUBHBIX dKTOB

METO,E[I/IKa BHeAPEHHS JIOKAa/IbBHBIX HODMATHBHBIX dKTOB

3akoHozaTenbCcTBO Poccuiickoit Peepaniii 1 HOpMaTUBHO-TIPaBoOBast Oa3a,
PEeryJIMpYHoIe [esTe/IbHOCTh B 00/1aCTH a/IMUHUCTPATUBHOM, X035HCTBEHHOM,
JIOKYMEeHTaLMOHHOW Y OpraHu3aljiOHHOM MO/ ePXKKU

ba3oBbie 0CHOBBI MH(OPMATHKH, TTOCTPOEHHSI MH(HOPMAITMOHHBIX CUCTEM U
0C00eHHOCTH pabOThI C HUMH

Crioco6b1 06paboTKu MHGMOpPMAI|U C UCII0/Ib30BaHUEM TIPOrPAMMHOTO
obecrieyeHust 1 KOMITbFOTEPHBIX CPE/ICTB

[TpaBusna fie/10BOM Nepenycku

HpaBI/IfIa [AeJI0BOro >TUKeTa

CTpyKTypa opraHusanuu

Oco0ble yc/ioBus OITyCKa K
pabore

Lpyrue xapakTepyuCTUKU

3.8.3. TpypoBas pyHKIMA

HanmenoBanue duHaAHCOBBIN aHa/M3, OropKeTHpoBaHue U | Koz H/03.7 YposeHb 7
yrpaBJieHHe [IeHe)XHbIMU MOTOKaM1 Ha KBa/M(UKaIIN
aIMHUCTPAaTUBHYHO, XO3HCTBEHHY!O,

JOKYMEHTAL[HOHHYIO ¥ OPTraHK3alOHHYIO




ResTenbHOCTS [ ] [ ]

HpOI/ICX(?‘)K,ZLEHI/Ie 000011[eHHO# OpruHan X 3auMCTBOBaHO U3
TPYZAOBOU (HyHKIUH OpUrMHasa
Koz PerucrpalyoHHbIN HOMep
OopuyruHasn npogeccroHaabHOT 0
a CTaHzapTa
TpyzoBbIe f1eliCTBUS [TocTaHoBKa (PMHAHCOBBIX 1ie/iel MoJpa3eeHUsIM

OteHKa COOTBeTCTBUS (PMHAHCOBBIX LieJiel TI0/Ipas/ie/IeHHl TeKYIIeMy
(b1HAHCOBOMY COCTOSIHMIO OpraHH3aLiu

®dopmMupoBaHUe OrOpKeTa Ha a/IMUHUCTPAaTUBHYIO, X0O3SIMCTBEHHYO,
JOKYMEHTALIMOHHYIO ¥ OPraHW3al[MOHHYIO MOJ/IePIKKY

YTipaB/ieHye JeHe>)KHBIMU MIOTOKaMK Ha a/[IMUHUCTPATUBHYIO, XO3siICTBEHHYO,
JOKYMEHTALIMOHHYIO ¥ OpraHW3allMOHHYIO MO//IeP>KKY B PaMKax
YTBEPKZAEHHOT0 Oro/KeTa

YuacTue B O10/pKeTHOM KaMriaHWH, (HOPMHUPOBaHMe I/IaHOB OTIePALljMOHHBIX U
KalMTaJbHBIX PaCX0/I0B

JloBeZieHVe yTBepsKI€HHOTO OFO/KeTa /10 HeroCpe/ICTBeHHBIX UCTIOTHUTe eH
AHanu3 ¥ oLjeHKa (PMHAHCOBBIX PUCKOB B PAMKAaX BBITIOJTHEHUS TTOCTAB/IEHHBIX
3a/1au ¥ AesITeJIbHOCTH OpraHu3alin

KoHTpo/ib MCTIO/THEeHUsT O10/pKeTa Ha a[]MUHUCTPATUBHYIO, X03AHCTBEHHYIO,
JOKYMEHTALIMOHHYIO0 U OPraHU3al[MOHHYIO [1esITe/TbHOCTh

Pa3paboTKa CTpaTeruu U TAKTUKK B 00/1aCTH (PMHAHCOBOM MOJTUTUKH
KOHOMHYECKOT0 CyOBeKTa

BHeceHte W3MeHeHUI B MHAHCOBBIE TJIaHbI

Heob6xoavmbie ymMeHUst [TnaHuvpoBaTh UCI0/Ib30BaHKE (PMHAHCOBBIX PeCYpCOB B KPATKOCPOUHOU U
JIONITOCPOYHOU MepCIieKTUBe

[TnaHupoBaTth U pa3pabaThiBaTh OFO/PKETHI

[TpoBepsATh KaueCcTBO WH(POPMALIMH, TTOJTyUeHHOH B MPOoLjecce OHKeTUPOBaHUs
JlesiTeIbHOCTU T0Zipa3/ieieHus

Vcrosib30BaTh MeTO/bl (PMHAHCOBBIX BHIUYMC/IEHUHN U aHaIM3a

Pa3pabaTbiBaTh HOBBIE pellleHus peanr3alii MPOeKTOB U OU3HeC-TIPOLecCoB B
c/ydae UX U3MeHeHUs WK u3MeHeHUs] GMHAHCOBBIX TTOTpeOHOCTeN Ha UxX
peasM3aIifio B paMKaX YTBEP)KAEHHOTO Oro/pKeTa

KoHTpo/iipoBaTh ¥ OpraHU30BbIBATh MPOLIECCh] YTIIPABIEHUSsI
aIMUHUCTPAaTUBHOM, X031 CTBEHHOU, JOKYMEHTAl[MOHHOW U OpPraHU3aL[MOHHOU
MOAIePXKKOH

Vcnonb3oBaTh MeTOIMKY aHaIM3a OCHOBHBIX (PaKTOPOB, OMNpeZesIsHoIX
He00X0/IMMOCTh U3MEHEHUH B CTPaTeruy yIpaB/ieHUs aJMUHHACTPAaTUBHOM,
XO3SIICTBEHHOM, I0KyMEeHTALIMOHHOW 1 OPraHMU3aLliMOHHOU MO//1eP/KKOM
OmnpefenisiTh CIIOCOOBI JOCTVKEHWS 1ie/leld ¥ peanr3aliiy TIOCTaB/IeHHbIX 3a/iay B
KPaTKOCPOYHOM U [JOJIFOCPOYHOM MepCrieKTUBe pa3BUTHsL OpraHu3aluu
Vcrionb30BaTh MeTOAUKY BHe/IpeHUSI KOPIOPAaTUBHBIX HOPM U TIPaBU/
yIipaB/ieHUs] aAMUHUCTPATUBHOU, X031 CTBEHHOW, JOKyMEHTal[MOHHOW U
OpraHu3alMOHHOM MOAEePKKOM OpraHu3aLviu

BricTpauBaTh GM3HEC-TIPOLIECCHI, OCYIIECTB/STh OM3HeC-TIIaHUPOBaHKUEe
[Tpor3BoguThL aHaIU3 U orpeiensaTh 3PPeKTUBHOCTb PaboThl TIO[pa3ze/ieH i
TOAIeP>XKA Ha OCHOBE CBOAHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB
PaspabaTbiBaTh U BHEIPSITh JIOKa/IbHbIe HOPMaTUBHbIE aKThbI U




perjameHTUpYHOIIYe JOKYMEHThI

BBISIB/IATE ¥ OLIeHHWBATh PUCKH, B TOM YHCJIe PUCKU OT 3/10yTIOTpeO/IeHui, 1
orpeZiesisiTh TIPOLieAyPbl, HarpaBaeHHble HA MUHUMH3ALIUI0 3TUX PUCKOB

Pacripefienisitb Mexxay pabOTHUKAMU TIOJTHOMOYHSI, 0OSI3aHHOCTH U
OTBETCTBEHHOCTb 3a BBINIOJIHEHWE COOTBETCTBYIOLMX 3a/lau, OCYLeCTBIATh
TIPOBEPKY UX BBIMOTHEHUS

O0600111aTh ¥ CUCTEMATHU3UPOBATh MOCTYTAMIIYI0 HH(OPMAIHIO, Ha ee
OCHOBAHUM Hax0/UTh Hanbosee 3¢ deKTUBHBIE pellleHus A/ peannu3aLiu
TIOCTaBJ/IEHHBIX 33/]au

OpraHu30BbIBaTh ¥ KOHCOJUAUPOBATh OM3HEC-TIPOL[eCChI, UCTIOHUTEeN 1
pPabOTHUKOB C LeJIbI0 JIOCTVXKEHUSI OIHOTO pe3y/ibTaTa

PaboraThk ¢ 60sbIITMM 00beMOM UHGMOPMAI[UH

Vcrnonib30BaTh KOMIBIOTEPHBIE IPOTPaMMBI 151 Be[leHUs yueTa,
CHCTeMaTH3alliK U aHa/lr3a JIaHHbIX, COCTaB/IeHrs 06a3 JJaHHbIX, BeJleHHUsT
JIOKyMeHTO000pOTa, CIIPaBOYHO-TIPAaBOBbIe CUCTEMBI, peCypChl HH(OpMaLMOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHUKALIMN

OrieHrBaTh CBOIO JleATeNbHOCTb C TOUKU 3peHUs 3((eKTUBHOCTH ee KOHEUHbIX
pe3y/bTaToB

Pa3pabaTbIBaTh MMO/IXO/IbI, BK/IHOUasi HECTaH/JaPTHBIE, K BBITIOJTHEHUIO TPY/IOBBIX
3a/laHUl MMOCPeICTBOM UCMO/Ib30BAHUS CreL[UabHbIX 3HAHUU U SKCIIEPTHBIX
WCTOYHUKOB MH(pOpMaLU1

HaXOAI/ITb peliieHuda B HeCTaHAAPTHBIX CUTYyallUAX WK B C/Iydasax
HernpeaBraeHHOI0 U3MEHEHUS IJIaHd peajin3allii IIPOEKTOB

Heobxoqumble 3HaHUs

OCHOBBI d)HHaHCOBOFO MeEHePKMEeHTa

MeToauueckuie JOKYMeHThI 110 (MHAHCOBOMY aHaU3y

MeToryecKre JOKYMEHTHI 110 OFOPKeTUPOBAHUIO U YTIPAB/IEHUIO JeHeXXHBIMU
TOTOKaMU

OCHOBBI yripaB/ieHUs] OpraHu3alyei

OcHOBbI OM3HEC-TIJIAHUPOBAHUS

MeTo/1bl KOHTPOJISI OM3HEC-TIPOIIECCOB

METOABI dHaJ/IHM3a 6I/I3HEC-HPOLIGCCOB

MeTo/p! MOCTpOeHNs1 OH3HeC-TIaHOB

OCHOBBI pUCK-MeHePKMEeHTa

OcCHOBBI yripaB/eHUs MPOEKTaMU Y U3MEHeHUsIMU

CTpyKTypa ¥ NPUHLIUIIBI OPraHu3alyy aZIMUHUCTPAaTUBHOM MO JEePKKH

CTpyKTypa ¥ NPUHLIUIIBI OPraHu3aliy X031CTBEeHHON MO AePyKKH

CTpyKTypa U MPUHLMIIBI OpPraHU3alyy JOKYMeHTalMOHHOM MO/I1ePyKKU

CTpyKTypa U NPUHLIUAIIBI OPraHW3aly OPraHU3aliMOHHOM MOA/1ePIKKU

[TepenoBOY OTeUeCTBEHHBIN OIBIT aAIMUHUCTPAaTUBHOM, X0351MCTBEHHOM,
JOKYMEHTaLMOHHOM W OPraHU3aLlOHHOMN MO eP>KK!

[TepemoBoii 3apyOeKHBIM OIBIT aZIMUHUCTPATUBHOM, X03HCTBEHHOM,
JOKYMEHTaLMOHHOM W OPraHU3aLlOHHOMN MO/JeP>KKU

[ToHsiTHe O cerMeHTe PhIHKA, B KOTOPOM paboTaeT opraHu3aLys

CTpaTEFI/IH Ppa3BUTHA OpraHrU3aljv

bu3Hec-nsiaH opraHusanuu

METOAI/IKa pa3pa60TK1/1 JIOKA/IbHbIX HOPMATHUBHBIX dKTOB

METO'E[I/IKa BHepEHMS JIOKA/IbHBIX HODMATUBHBIX dKTOB

3akoHogaTenbcTBO Poccuiickor ®esiepalin 1 HOpMaTUBHO-TIpaBoBasi Oasa,




peryJpymoliye esTeJlbHOCTh B 00/1aCTH aIMUHUCTPAaTUBHOM, X035HCTBEHHOM,
JIOKYMeHTalMOHHOMW M OpraHu3aliOHHOMN TIOepKKU

Ba30Bble OCHOBbI MH(POPMATHKH, TOCTPOEHHsT HHPOPMALIMOHHBIX CHCTEM U
0Cc06eHHOCTH PabOoThl C HUMU

Crioco6b1 06paboTKu nH(MOpPMAaIMU C UCT0/Tb30BaHUEM TIPOTPAMMHOTO
obecrieueHust ¥ KOMIbIOTEPHBIX CPEZICTB

[IpaBusa menoBoM MepenucKy

IIpaBusa fe/10BOro STUKeTa

CTpyKTypa opraHu3alyu

Oco6ble yc/IoBUS AOIyCKa K
paboTe

Jpyrue xapakTepyuCTUKU

3.8.4. TpypoBas ¢pyHkuus

IMpoucxosxaeHre 06001IeHHOM
TPyZAOBOM (HyHKLIUH

YnpaBrieHue epcoHasoM CTPYKTYPHBIX
ro/ipas/ie/ieHri, OCYIeCTBJISOIINX
o YpoBeHb
HaumeHosanue a/IMUHUCTPATUBHYHO, XO35MCTBEHHYO, Kop, H/04.7 7
KBa/mMuKaum
JOKYMEHTAIIMOHHYIO U OpPraHu3aljUOHHYI0
[0 1ePXKKY
3aMMCTBOBaHO U3
OpuruHan X
OpHUrHHajAa
Kon PerucrpaijioHHbIit HOMep
OpUrMHan nipodeccroHaNBEHOTO
a CTaHzapTa

TpyZoBbIe 1elCTBUS

KoHTpostb 1 o1jeHKa 3 QeKTUBHOCTH AesATeTbHOCTH pabOTHHUKOB
No/ipa3/eneHn, OCyIeCTBISIOLMX aIMUHUCTPATHBHYIO, X035l CTBEHHYIO,
JIOKYMEeHTAaLMOHHY0 ¥ OPraHU3al[MOHHYIO MOJepiKKY

OrnipeienieHrie KpuTepreB [jist OLleHKU 3P eKTUBHOCTU [esiTe/IbHOCTU
pabOTHUKOB MOApa3zeeHnH, OCYIeCTB/SIOMUX a/MUHHACTPAaTUBHYIO,
X03CTBEHHYIO, JOKYMEHTALIMOHHYIO Y OPTaHH3al[MOHHYIO MTOAJePXKKY

dopMUpOBaHue U MOCTPOeHUe CTPYKTYPbI MOJpa3ieneH i

Ompe/esieHrie HOPM U TIPOLIEAYP YIIPaB/IeHUsI TIePCOHA/IOM TI0/ipa3/esieHui
TO/I e PIKKH

Opl"aHI/BaL[I/IH KOHTPOJIA UCITIO/THEHHS TT€PCOHA/IOM TMPHUHATBIX pEI_HEHI/Iﬁ

OreHka ypoBHs rpo¢ecCOHa/TbHBIX 3HAaHUHN U yMeHHi pabOTHUKOB
roZipa3zesieHui Mo Aep)KKU

WHumanys npoBe/ieHrsi MepOTNPUSITUIM C 1ieJIbI0 Pa3BUTHS IepCcoHasa u
TIOBBIIIEHUST €0 TIPO(eCcCUOHA/ILHOTO YPOBHS

OrpeienieHye KpUTepreB 1oi00pa TiepCcoHasia ¥ MpreMa B ToJpasieeHust
aIMUHUCTPATUBHOM, X03MCTBEHHOM, JOKYMeHTal[MOHHOW U OpraHU3al[MOHHOU
TIO/I/IeP>KKU

Heobxogumble ymeHHsI

OrnpeiensTh 1okasareu 3ppeKTUBHOCTA PaboThl TIepCcoHasIa Tofpa3ze/ieHri

YTipaBasiTh MOTHBAL[Mel TIePCOHAsIa, ero BOB/IeUEeHHOCTbIO U AUCLIUTIMHON

KoHTponvpoBaTh v OpraHU30BbIBATh TIPOLIECCHI YTIPaBIeHUS
aZIMUHUCTPAaTUBHOM, X031 CTBEHHOM, JOKYMEHTAl[MOHHOW U OpraHu3al[MOHHOMN
TIO/IIePXKKOM

KooprHMpoBaTh B3aMO/IeiICTBHE M KOMMYHHUKALUU MeXXy COTPYJHUKaMU




TioZipa3zie/ieHHi, a TakXKe C TIpe/ICTaBUTe/ISIMU BHeIITHel cpejibl OpraHu3alviu

Vcrnosib30BaTh METOUKH BHEAPEHHUsST KOPIIOPATUBHBIX HOPM U TIPaBHJT
ynpaB/ieHus1 aIMUHUCTPATUBHOM, X035ICTBEHHOM, JOKYMEHTALIMOHHOW 1
OpraHU3alMOHHOM MOAIeP>KKOM OpraHU3aluu

BricTpanBath OM3HeC-TpoLieCChl, OCYIIeCTBIISATh OM3HeC-TJIAHUPOBAHUE

[Tpou3BoAWTh aHa/M3 U oTpeZensTh 3 deKTUBHOCTL paboThI TOApa3eneH i
MO/ZIeP>KKU Ha OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX JOKYMEHTOB

[TpuMeHSTb HaBBIKY TTPEO/I0JIEHUS COTIPOTHUB/IEHNST PAOOTHUKOB BHE/IPEHUIO
U3MeHeHUu!

Pa3pabaTbIBaTh U BHE/IPSATH JIOKAIbHbIE HOPMaTUBHBIE aKThI U
perjiaMeHTUPYIOL1e JOKYMEHTbI

BrigBagTs U OLIEHMBATb PUCKH, B TOM UHUCJIe PUCKU OT 3HOYHOTPE6HEHHﬁ, n
OorpenesdTh rpoueayphbl, HAalipaB/JIEHHbIE HA MUHUMHMU3ALUIO0 3TUX DUCKOB

PacripefiesisiTb Mexxay pabOTHUKAMH TIOJTHOMOUHSI, 00SI3aHHOCTH U
OTBETCTBEHHOCTH 3a BBIITOJIHEHVE COOTBETCTBYIOLLMX 3a/lay, OCYLL[eCTB/IATh
TIPOBEPKY MX BBIITOJIHEHUS

Bectn reperoBopel U Ae/I0BYHO IMEePEITNCKY, COGJ’IIO,E[&H HOPMEI [1€/IOBOI'0 3THUKETA

O6001aTh ¥ CUCTEMATU3UPOBATh TIOCTYTAIOIIYI0O MH(GOPMALHIO, Ha ee
OCHOBAHMHU HaXOUTb Haubosiee 3(heKTHBHBIE PEeIeHus IJIs1 pealnu3aljuu
MOCTaB/IEHHBIX 3a/1a4

OpFaHI/IBOBbIBaTB N KOHCOJ/IMAWPOBATH 6I/I3HeC-HpOLIECCbI, HCTIOJIHUTE/IeN 1
pa6OTHI/IKOB C [1eJIbFO AOCTHDKEHM OAHOI'0 pe3y/bTdTa

PaboraThk ¢ 60s1bIIIMM 00beMOM HHGbOPMAI[UH

Vicnionb30BaTh KOMITbIOTEPHBIE IPOrPAMMBI 151 BeZleHHs] yueTa,
CHCTeMaTH3alliK 1 aHa/lv3a JIaHHbIX, COCTaB/eHHs1 6a3 JlaHHbIX, BeJleHHUsT
JIOKyMeHT0000pOTa, CIIPaBOYHO-TIPABOBbIE CUCTEMBI, PeCypChl MHPOPMAaL[IOHHO-
TeJIeKOMMYHUKALIMOHHOM ceTH «VIHTepHeT», OPITeXHUKY

Hcnonb3oBaTh CpeaCTBa KOMMYHHWKALIUN

OreHrBaTh CBOIO JleATebHOCTb C TOUKU 3peHUs 3((eKTUBHOCTH ee KOHeUHbIX
pe3y/IbTaToB

PaBpa6aTbIBaTb noAaxo/ibl, BK/IF0UasA HECTAHAAPTHLIE, K BBITIOJTHEHHWIO TPYJOBBIX
3a,Z[aHI/Iﬁ nocpeCTBOM MCIT0J/Ib30BaHUSA CITeLiMd/IbHBIX 3HaHUN U SKCITepTHBIX
HCTOYHHKOB I/IH(I)OPMEIL[I/II/I

HaXOAI/ITB penieHrda B HeCTaHAAPTHBIX CUTYdLUAX WK B C/IyUdasaXx
HernpeaBuaeHHOI0 U3MEHEHUS IJIaHd pea/in3allii IIPOEKTOB

Heobxoaumble 3HaHUS

OCHOBBI yripaBJ/ieHHUs T1epCOHA/IOM U €r0 MOTHUBALJUU

MeTo/ibl OLIEHKHY TIepCOHasIa U pe3y/bTaToB Tpy/ia

OCHOBBI KOHQJIUKTOJIOTUU

OCHOBBI IICKUX0JIOIr'ry, 4e/JI0BOIro 06H_]"€HI/IH

[ToMTrKa ynpaB/ieHUs IepCOHA/IOM OpraHu3aluu

COL[I/IaJ'ILHaH IIOJINTHKA OPraHr3aliuu

CTpaTEFI/IH Pa3BUTHA OpPraHrU3aliv

BbusHec-m1aH opranusanyu

OCHOBHI yTipaB/ieHUsI OpraHu3aluen

OCHOBBI 61/I3HeC-1'IJ'IaHI/Ip0BaHI/IH

MeTo/ibl KOHTPOJIsI GH3HEeC-TIPOLIeCCOB

MeTozp! aHaM3a OM3HeC-TIPOLeCCOB

MeTo/pl MOCTpPOEHHST OM3HeC-TIaHOB

OCHOBBI PUCK-MeHEe/IPKMEHTA




OCHOBBI yrnpaBJ/ieHUS TIPOEKTAMU U U3MEHEHUAMMN

CTpyKTypa ¥ NPUHLIUIILI OPraHu3alyy aMUHUCTPAaTUBHOMN MO JePKKH

CTpyKTypa U1 NPUHLIUIIBI OPraHu3aly X0391CTBEeHHOU MO/ AePyKKH

CTpyKTypa U MPUHLMITBI OpPraHU3alyU JOKYMeHTalMOHHOM MO/ePyKKH

CTpyKTypa Y IPUHLMIIBI OPraHu3aliy OpraHu3aljMOHHOM MOAePXKKU

[TepenoBoOY OTeUeCTBEHHBIN OIBIT aIMUHUCTPAaTUBHOM, X035IMCTBEHHOM,
JOKYMEHTaLMOHHOM W OPraHU3alMOHHOMN MO/JeP>KKU

[TepenoBoii 3apyOeKHBIM OIBIT aZIMUHUCTPATUBHOM, X03HCTBEHHOM,
IOKYMEHTaLMOHHOM W OPraHU3alMOHHOMN MO/JeP>KKU

[ToHsiTHe O cerMeHTe PhIHKA, B KOTOPOM paboTaeT OpraHu3aLys

MeTozviKa pa3paboTKH JIOKa/IbHBIX HOPMaTUBHBIX aKTOB

METO,I[I/IKa BHepeHMs JIOKA/IbHbIX HOPMATUBHBIX dKTOB

3akoHozaTenbcTBO Poccuiickoit dezepaiiii 1 HOpMaTUBHO-TIPaBoBast Oa3a,
peryJMpyoliye JesTelbHOCTh B 00/1aCTH aIMUHUCTPATUBHOM, X035HCTBEHHOMU,
JIOKyMeHTallMOHHOW M OpraHu3alyOHHON TOepyKKU

Ba3oBbie 0OCHOBBI HH(OPMATHKH, TIOCTPOeHUsI UH()OPMAIIMOHHBIX CUCTEM U
0cobeHHOCTH paboThl C HUMH

Crioco6b1 06paboTKu MH(MOpPMAIMU C KUCI0/Tb30BaHUEM TIPOTPAMMHOTO
obecrieueHust U KOMITbFOTEPHBIX CPe/ICTB

ITpaBusna fes10BOM Nepenycku

HpaBHna [eJI0OBOro STHUKeTa

CTpyKTypa OpraHu3anuu

Oco0ble yc/1oBUS OTTyCKa K
paboTe

[lpyrue xapakTepucTUKU

IV. CBefieHns 00 opranu3arusax — pa3padoTyuKax npodecCHOHa/ILHOr0 CTaHAAPTA

4.1. OTBeTCTBeHHasi OpraHu3anHA-pa3padoTUHK

Accormanus «O6beiiHeHre aJMUHUCTPAaTUBHO-X03MCTBEHHbIX MpodeccroHanoB», ropos Mocksa
[TpesuzeHT nipodeccroHaIbHOTO Co00IIecTBa barmausH Osecs BanepbeBHa

4.2. HauMeHOBaHMsA OpraHu3anuii-pa3padoTunKoB

AO «MeraJlabc», ropog MockBa

3A0 «Cbepbank-KNb», ropog MockBa

3A0 «Cubupckas CepsucHast Kommnanusi», ropog Mocksa

Kowmmanus c OFp&HH‘—IGHHOﬁ OTBETCTBEHHOCTBIO «HapaFOH KOHCTpaKI_HH .HI/IMI/ITE'ZL», ropoj Mocksa

OA «APMO», ropog, Mocksa

000 «AHKOP Oduc Jlatin», ropog Mocksa

000 «A®PU PYCx», ropos, Mocksa

000 «Murybucu dnektpuk (PYC)», ropog Mocksa

OO |U|AR WN|F

00O «CAII CHI'», ropox Mocksa

—_
()

I[TAO «OTtkpbiTHe X0/auHI», Topos MockBa

—_
—_

ITAO «CoBkombaHK», roposi MockBa

—_
N

[TpencraBuTenbCTBO Kopriopaiuu «['oyauHr BJIT (MuTepHa1iHI) UHK.», ropog MockBa




\ 13 \@FBOY BO «®uHaHcoBbIN yHUBepcuTeT npu [1paButensctBe Poccuiickoi ®esepatiyn», ropos MockBa




